BO CONG AN CONG HOA XA HOI CHU NGHIA VIET NAM
= Doc lap - Tw do - Hanh phue

$6: 36/2014/TT-BCA Hér N6i, ngay 09 thang 9 nam 2014

THONG TU
Quy dinh v¢é biéu miu sir dung trong ding ky, quén Iy cuw tri

“Can erelludt Cu trii ngay 11 thang 7 nam 2013;

# Nehi dinh sé 31/2014/ND-CP ngay 18 thang 4 ndm 2014 cua
Chinh phi quy dinh chi tiét mot so dieu va bién phdp thi hanh Luat Cue tri;

Cein cie Nghi dinh s6 77/2009/NP-CP ngay 15 thing 9 ndm 2009 cua
Chinh phit quy dinh vé chire nang, nhiém vu, quyén han va co cdu t6 chite ciia
Bé Cong an; Nghi dinh 56 2172014/ND-CP ngay 25 thang 3 nam 2014 cua
Chinh phii sia doi, bé sung Diéu 3 Nghi dinh s6 77/2009/ND-CP ngay {5
thang 9 nam 2009 cua Chinh phi quy dinh ve ehire ndng, nfwerr; VU, quyén
han va co cau té chie ctia Bg Cong an;

Theo dé nghi cita Tong cuc truong Tong cuc Canh sat quan ly hanh
chinh vé trat tie, an toan xd hoi;

Bé truwong Bo Cong an ban hanh Théng G quy dinh vé biéu mdu sw
dung trong dang kv, quan [y cir tri.

Chwong |
NHUNG QUY DINH CHUNG

Piéu 1. Pham vi di¢u chinh
Thong tu nay quy dinh cu thé vé biéu mau, quy cach, cach ghi va quan
Iy biéu mau st dung trong dang ky, quan ly cu trd.

Piéu 2. Poi tugng ap dung
Thong tu nay ap dung ddi vai:
I. Cor quan, ngudi lam céng tac dang ky, quan ly cu tra.

2. Co quan, 1o chire, h¢ gia dinh, cong dan Viét Nam, nguoi Viét Nam
dinh cu & nude ngoai van con quoe tich Viét Nam tre vé Viét Nam sinh qann

Ditu 3. Cdc biéu mau sir dung trong diing ky, quan Iy cu tri

Céc biéu miu sir dung trong dang ky, quan ¥ cu trd (sau day viel gon
la biéu mau) ky hiéu la HK, bao gom:

|. Ban khai nhan khau (kv hiéu la HK01) duge st dung dé cong dan tir
14 tuoi trdy 1én ké khai trong cac trudng hop:

- Khi lam thu tuc dang kv thuong tri, dang ky tam tru;
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- Dd dang ky thuong tri, dang ky tam tri nhung chua khai Ban khai
nhan khau lan nao:

2. Phiéu béo thay déi hd khau, nhin khiu (ky hidu 1a HK02) duoc st
dung dé théng bdo khi cd sur thay dbi vé hé khdu, nhian khdu nhu: Piang ky
throng tri, ding kv tam tr(i; diéu chinh nhitng thay dbi trong s hd khéu, sb
tam tri; thay ddi noi di dng ky thm:mg trit, tam lru xod dang [{}, thuong tra, xm
ding ky tam trt; téch 56 1o khau; doi, cap lai s6 ho khau, sb tam tro; cip gidy
chuyén hé khéu; xde nhan trude diy di ding ky thuong tri; gia han tam tra.
Khi ¢6 thay dbi nhitng néi dung théng tin trong ban khai nhan khiu thi céng
dan phai khai bd sung bing mau HK02 va chuyén cho co quan ding k¥, quéan
ly cur tr.

3. Phiéu xac minh hd khiu, nhin khdu (ky hiéu 1a HK03) duoe sir dung
dé xdc minh nhitng hd, nhan khdu c6 nhimg théng tin chua rd, chua théng nhit.

4. Phiéu thong tin thay ddi vé ho khiu, nhin khiu (ky hiéu 1a HK04) duge
co quan ding ky, quan Iy cu tri, cdc don vi sir dung dé trao doi théng tin khi
¢o su thay doi ve hé khau, nhan khau.

5. Phiéu khai bdo tam ving (ky hiéu la HK05) duoc str dung cho nguol
phai khai bao tam vang khai bao vai Cong an x&, phuong, thi tran noi cur tr.

6. Phiéu theo dai hd so hd khéu (ky hiéu 1a HK06) duge co quan Cong
an huyén, quan, thi xa, thanh pho thudc tinh 1dp dé phuc vy viée theo doi, tra
ctru ho so ho khau,

7. Gidy chuyén ho khiu (ky hiéu la HK07) duoc ding dé cip cho cdc
trirong hop chuyén noi thudmg tri.

8. S& ho khau (ky hiéu 1a HKO08) duge ding dé cip cho hé gia dinh
hoic ca nhén di dang ky thuong tra.

9. $6 tam trit (ky hi¢u la HKO9A va HK09B) duge ding dé cip cho hé
gia dinh hodc cd nhéin di ding ky tam trd va ¢6 théi han toi da la 24 (hai muoi
bon) thang. Mau HK09A cap cho hé gia dinh, mau HK09B cép cho cd nhan,

10. S6 theo ddi gidi quyét ho khiu (ky hidu la HK10) duge co quan
t:’mé, ky, quan ly cur trit st dung dé theo doi, ghi ::hép théng tin qua trinh giai
quyét ding ky thuong tra, ding I{y tam tr L! thay doi nm dang loy thudng tri,
tam tri, diéu chinh nhitng thay déi trong sb hé khéu, sd tam tra.

11. Sé dang ky thuong trit (ky hiéu 14 HK11) duge co quan dang ky,
quan |y cur tri st dung dé ghi chép két qua ding ky thuong trd, didu chinh
nhimng thay doi trong s6 ho khau, thay déi nof d;mg ky lhm:mg tru, M}d d'mg
ky thwong tra, téch s6 ho khéu, ddi sb ho khiu, cap lai s6 hé khiu, cip gidy
chuyén hd khiu, xac nhin trde day di dang ky thuong tri, Mau HK11 duge
lap theo thon, xom, l:‘mg, ap, ban, buén, phu m, soe, dudng phd, t6 dan phé
hodic theo nha & tdp thé ctia cdc co quan, td chire. Khi cé nhitng thay ddi théng
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tin etia Wmg nhan khau trong hé, co quan Cong an lap 5{} phai tién hanh diéu
chinh kip thm noi dung thay déi. Mau HK 11 la tai liéu gdc, co gia trj phap 1y
dé giai quyét cde cong viée lien quan dén dang ky. quan ly thuong tri. Mau
HK11 do Cong an xa, thi tran thude huyén thude tinh, Cong an huyén, quin,
thi xa thude thanh phé truc thude Trung wong, huyén, thi xd, thanh phd thude

tinh [ap, luu trir va khat thac [du dai.

12. Sé ding ky tam tra (ky hi¢u la HK12) duoe Cong an xa, phudng,
thi tran st dung dé ghi chép két qua ding ky tam tri; diéu chinh nhimg thay
doi trong 56 tam tri; xoa dang ky tam tri; xac nhan noi tam tra; déi, cap lai s6
tam tru, gia han tam tr.

13. 86 tiép nhan luu tra (ky hiéu la HK13) duge Cong an xd, phuong,
thi tran str dung dé theo doi viée tiép nhan thong bao luu tri theo quy dinh cua
Ludt Cur tro.

14. T4 hd so hd khau (ky hiéu la HK14) duge Cong an huyén, qudn,
thi x4, thanh pho thude tinh sir dung dé luu trir ho s ho khau. Maoi ho did dang
ky thuomg tri lap mot thi ho so hd khiu riéng.

[5. Théng ké tinh hinh, két qua dang ky, quan 1y cu tri (ky hidu la
HK 15) duoc Cong an cdac don vi, dia phuong str dung dé thong ké ho khau,
nhan khau, két qua dang ky, quan ly cu tra tai dia phuong theo thang, 06
thang, hang ndm va bao cao lén co quan Cong an cap treén.

Diéu 4. Quy cich ecac biéu mau

|. Mau HKO01, HK02, HK03, HK04, HK07, HK 10, HK11, HK12, HK 13,
HKI13 in trén kho giay 210 mm X 297 mm, in den trang. Mau HKO0S in trén
klm gidy 205 mm x 145 mm, mau HKO06 in trén khé giay 80 mm x 130 mm,
mau HK 14 in trén kho ‘rmv 270 mm x 350 mm, in den trang

Miu HKOS (20 trang), HKO09A (12 trang), HKO9B (04 trang), in trén
kho piay 120 mm x 165 mm, in mau, ¢ hoa vin, mat hiéu bao vé.

2. Mau HK04, HK05 va HK07 duoge dong thanh quyén, duge cau tao
thanh H? lién m naoi {.11]!1“ nhu nhau, mot plmn cép cho ngudi dén lam tha tue
khai bao tam wng, mp Luw chuyé cn ho khau hodc (‘hl_l}’E‘l] cho co quan ding
ky, quan ly cu (i cip co tham quyén, mét phan luu tai co quan Cong an ¢é
thim quyén cip gidy.

Dicu 5. In, phat hanh va quan ly edc hicu mau

|. Bd Cong an thong nhét quan 1y, in, phat hanh cac biéu mau HKOS,
HKO9A, KHO9B. Cong an tinh, thanh phd truc thuée Trung wong quan ly, in,
phat hinh cédc mau HKO1, HK02, HK03, HK04, HK03, [1K06, HK07, HK 10,
HK11, HK12, HK13, HK14, HK15 ban hanh kém theo Thong tu nay. Khi in
khéng dirge thay doi noi dung. kich thude ctia biéu méu.



4

2. Cuc Canh sat dang ky quan ly cur tri va dit liéu qubc gia vé dan cur
huéng din Cong an cdc dia phurong lap so sdch theo déi chuyén giao hd so hd
khiu, edp nhat théng tin, tra c(u, khai thée ting thu hd so hd khiu.

3. Biéu mau vé ding ky, quan 1y cu trit duge ding tai trén Cong thong
tin dién tir B Cong an.

4. Kinh phi in biéu miu quy dinh tai khodn |, khoan 2 Pidu nay do
ngdn séch nha nude cip, duge bd tri trong dir todn ngin sach hang nim cua
B¢ Cong an. Cong an cic don vi, dia phuong ¢6 trach nhiém lip du todn,
quyét todn kinh phi in biéu miu theo quy dinh coa Ludt Ngdn sdch nha nudc,
Ludt Ké todn va cic vin ban hudng dan thi hanh.

Chirong 11
CACH GHI BIEU MAU

Piéu 6. Yéu ciu ghi biéu miu

1. Ghi chinh xéc, théng nhit nhimg néi dung trong timg biéu mau, chir
viél phai rd rang, viét cing mot loai muc, khong viét tat.

2. Negudoi dén lam thu tue dang ky cur trit khong biét chir hoic khong thé
tur ké khai dwrge thi nho nguot khac ké khat ho theo lon khat cua minh. Nuum
ké khai hé phai ké khai trung thue, kv, ghi ré ho tén va chiu trach nhiém vé

viéec ké khai ho do.

3. Cac s6 phfii dugc viét lién tuc theo thir tu timg trang, khong duge bo
trong; phai ghi chy du, ro rang cac ndi dung ¢ bia va cac trang cua so.

4. Céc cot, muc trong biéu mau phai duoc ghi theo ding chii thich
hudng dan trong cdc biéu mau (néu ¢d) va quy dinh tai Thong tu nay.

5. Nghiém cam viée tu ¥ (ay xda, sira chita, bo sung lam sai léch naoi
dung da ghi trong biéu méu.

Diéu 7. Thang tin chung trong biéu mau

I. Théng tin chung trong cdc loai biéu miau bao géom: Thong tin vé ca
nhan, vé dia chi cu tru va vé co quan ¢o6 tham gquyén dang kv, quan ly cur tri.

2. Cach ghi thong tin vé ca nhan

Khi ghi théng tin vé cd nhan phai cin cir vao giay khai sinh va cdc giay
ter ho tich khac. Neu khéng co cic gidy to treén thi ghi theo s6 hg khau, chL’mg
rmnh nhan dan, ho chiéu Viét Nam hoiic gifiy 1 khéc do co quan ¢6 tham

quyén cip.

a) Muc “Ho va tén: Ghi bang chir in hoa, du dau;



h) Muc “Ngay, thang, nam sinh™: Xac dinh theo ngay, thang, nam
duong lich va duge ghi day du 02 chir s6 cho ngay sinh, 02 chir s6 cho cac
thang sinh la thang 01 va thang 02, 04 chir s6 cho nam sinh:

¢) Muc “CMND 56" va muc “Hé chicu s67: Ghi day da s6 chimg minh
nhan din va 56 ho chidéu (néu co ca hai gidy 10 nay);

d) Muc “Giéi tinh™: Néu gidgi tinh nam thi ght la Nam, néu giai tinh nir
thi ght la Nir;

d) Muc “Noi sinh™: Ghi noi sinh theo giay khai sinh;

2) Mue *Nguyén quan™: Ghi nguyén quan theo gidy khai sinh. Trudng
hop khong ¢é gidy khai sinh hodic gidy khai sinh khong ¢6 muc ndy thi ghi
theo nguon goe, xuat xir cia 6ng, ba ndi hode ong, ba ngoai. Néu khong xac
dinh duoc 6ng, ba ndi hodic dng ba ngoeai thi ghi theo nguon goce, xudt xir cua
cha hodc me. Phai ghi cu thé dia danh hanh chinh cap x4, cap huyén, cip tinh,
Trutmg hop dia danh hanh chinh da co thay déi thi ghi theo dia danh hanh
chinh hién tai;

2) Muc “Quac tich”: Ghi quéc tich Viét Nam, quée tich khac (néu co);

h) Mue “Dan toc” va “Ton giao™: Ghi dan toc, ton gido theo giay khai
sinh. Truong hop khéng co giay khai sinh thi ghi theo s6 ho khau, chimg
minh nhan dan hoac gidy t& khac do co quan ¢6 tham quyén cip;

i) Muce “Nghé nghiép, noi lam viéc”: Ghi ro hién nay lam nghé gi va
tén co quan, don vi, té chire, dia chi noi lam viée.

3. Cach ghi théng tin vé dia chi cur trid

Ghi cu the, day du so nha, pho, duémg pho; 16, thén, xom, lang, ap, ban,
buén, phum, soc; xa, phudng, thi tran; huyén, qudn, thi xa, thanh pho thude
tinh; tinh, thanh ph-::n trire thude Trung wong. Trudng hop ¢ nude ngoai veé ding
kv cur trin thi ghi ré dia chi cur trit & nude ngoai (ghi ro phién am bing tieng Viét).

4. Ghi thong tin vé co quan co tham quveén dang ky, quan ly cu tri

Dong trén ghi co quan Cong an cap trén true tiep, dong dudi ghi 1én co
quan Cong an co tham quyen dang ky, quan ly cu tru,

Dicu 8. Cach ghi ban khai nhin khau

1. Muc “Trinh dé hoc van™: G]'ﬂ ro trinh do hoc vén cao nhat (Tién si,

Thac si, Pai hoc, Cao dang, Trung cip, (6t nghiép phd théng trung hoe, tot
nghiép phé théng co s ...; néu khdng biét chit thi ghi rd “khong bidt chir™).

Muc “Trinh do chuyén moén™: Ghi ro chuyén nganh duge dao tao
hoac trinh dd tay nghé, bac tho, chuyén mon kv thuat khac dugce ghi trong vin

bang, chirng chi.
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3. Muc “Trinh d§ ngoai ng™ Ghi rd tén van bang, chimmg chi ngoai
ngir cao nhat duoc cdp.

4. Muc “Tom tit vé ban than (tle d0 14 tuoi trd 1én dén nay & dau, lam
2i)”: Ghi rd timg khoang thot gian (L thang, nam dén thang, nam) thay déi vé
cho & va nghé nghiép, not lam vige.

5. Muc “Tién an, tién su™: Ghi rd tdi danh, hinh phat theo ban an s6,
ngay, thang, nam cua Toa an; did duoc xoa an tich hay chua hodc dang trong
oiai doan bj khoi t6, diéu tra, truy 14, xét xur; di hoac dang chap hanh hinh
phat; bi két an phat ti duoc hudng an treo; hinh phat b sung; di hodc dang bi
dp dung bién phap ngin chin cua o tung hinh su hodc bi ap dung bién phap
gidgo due lai xa, phuong, thi tran, dua vao truong gido dudng; dua viao co s&
gido duc bit bude va dua vao co so cai nghién bat bude, Thoi gian bi ap dung
bién phap do.

Dicu 9. Cach ghi phieu bio thay doi hd khiau, nhin khiu

1. Muc “Ho va tén chi hd” va “Quan hé vai cha hd” ghi nhu sau:

a) Trudmg hop diang ky thudng tri hodc ding ky tam trl vao chd & hop
phap, dugc cip s6 ho khau hodc s6 tam tr(d thi muc ho va tén chit hd ghi ho,
tén ngudi dén ding ky thuong tri hodc diang ky tam tri, muc quan hé voi cho
hé ghi 1a chu ho;

b) Trudng hop duge chd hd dong ¢ cho nhdp vao 56 hd khau hodc 56
tam trio thi ho va tén cht hd ghi ho, tén chi hé dong v cho nhip vao s6 ho
lkhau hodc s tam tri, muc quan hé véi cht hdé ghi méi quan hé thuc té v
chi ho do;

¢) Truong hop diéu chinh nhitng thay doi trong s6 hé khau, so tam tru;
x0a dang ky thuong tri, xod dang ky tam tri; tach s6 hé khau; doi, cap lai s6
ho khau, so tam tri; cap gidy chuyén hd khau hodc xdc nhan trude diay da
dang ky thuomg tra thi ghi ho va tén chi hd, quan hé véi chi hd theo so ho
khau, s6 tam tri.

3 X B p 5 e 4 8 g ¥ £ .

2. Muc “No6i dung thay doi ho khau, nhan khau”: Ghi tom tat néi dung
thay déi hé khiu, nhén khau.

3. Muc *Y kién caa chu hé”: Ghi rd y kién ctoa chu hd la dong v cho
ding ky thudmg tra, dang ky tam trd hodc dong ¥ cho tiach s6 hd khdu; chi hé
ky va ghi ro ho, tén, ngay, thang, nim.

4. Muc “Xac nhén cua Céng an™ ghi nhur sau:

a) Trirdng hop xac nhén viéce trude diy da dang ky thuomg tri thi co
quan Cong an co tham quyén ding ky thudmg tri xac nhdn viée trude diy da
dang ky thuong tri. NoiI dung xac nhin gom: cac thong tin co ban cia timg
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nhan khau; dia chi da dang ky thudng tri; ho va tén chu ho da dang ky thuong
trit (néu co); ngay, thang, nam chuyén di hodc x6a dang kv thuong ted;

b) Trudomg hop cap lai so ho khau do bi mat thi Cong an xa, phuong, thi
tran not thuong trd cua cong dan xac nhan viéc bi mat do. Noi dung xac nhin
gom: Ho va tén, ngay, thang, nam sinh, dia chi noi thudng tri caa cha ho dé
nghi cap lai s6 ho khau.

5. Truong hop ngudt viét phiéu bao thay doi hd khau, nhidn khau cling
[a ngudi o thay doi ho khau, nhan khau thi cong dan chi can ke khai nhimg noi
dung quy dinh tai muc IT “Théng tin vé& ngudi ¢d thay déi hd khau, nhan khau™.

Dicu 10. Cach ghi phiéu xac minh ho khiau, nhin khau

. Muc “Kinh gtri”: Ghi tén co quan nhdn phiéu xac minh hd khau,
nhin khiu va cap trén truc tiép cha co quan do. Trudng hop gui phiéu xdc
minh cho co quan Coéng an xd, phuong, thi tran ngoai pham vi dia gidi hanh
chinh tinh, thanh pho trie thuge Trung wong thi phai ghi day du dia giéi hanh
chinh cua Cong an xa, phuong, thi tran do (xa, huyén, tinh).

2. Phan yéu cau xac minh (mat trude):

a) Muc “Not dung xac minh™: Ghi tom tat, rd nd1 dung can xac minh va
thong tin vé cac nhan khau kem theo (néu ce);

b) Muc “Két qua xdac minh guri vé:": Ghi tén co quan noi ldp phiéu xac
minh va céap trén truc tiép cua co quan do. Trudng hop co quan Cong an xa,
phudmg, thi trdn ldp phi¢u xdc minh gii di ngoai pham vi tinh, thanh pho truc
thudée Trung wvong thi phai ghi day du dia giéi hanh chinh cta Coéng an xa.
phuong, thi tran do (xa, huyén, tinh);

¢) Muc “Truong Cong an”™; Truong Cong an noi gui phiéu xac minh
phai ky, ghi 8 ho, tén, chire vu va dong dau. Boi vai Cong an quédn, huyén,
thi xd thuoc thanh phd true thude Trung vong va Céng an thi xi, thanh pha
thude tinh thi Chi huy Bai Canh sat quan 1v hanh chinh vé trat nr x& héi ky
phicu xac minh trong pham vi huyén. quan, thi xa, thanh pho thudc tinh, ngoai
pham vi cap huyén thi Truong Cong an huyén, quéan, thi xd, thanh pho thuge
tinh ky phiéu xic minh.

3. Phén tra loi xac minh (mét sau):

a) Muc “Két qua xac minh™ Tra loi day du két qua xdc minh theo céc
noi dung yéu ciu xac minh. Truong hop khéng ¢d déi wrong xdc minh hodc
thong tin vé dai tuong khong chinh xéc cling phai tra loi;

b) Muc “Truong Cong an™: ‘Truong Céng an noi gii tra 16i xac minh

phai ky, ghi o ho, tén, chire vu va ddng dau.
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Dicu 11. Cich ghi phieu théng tin thay doi vé ho khau, nhin khiu

I. Mue “Kinh gui™: Ghi én co quan ding ky, quan ly cu tri noi nhan
phicéu va cép trén true tiép clia co quan do. Trudng hop thong bdo veé viée da
dang ky thuong tri phai giri true tiép cho co quan Cong an noi cip giay
chuyén hd khau dé lam thi tue xda dang ky thudng tri. Néu co quan Coéng an
noi cap giay chuyén ho khau (noi ding ky thudng tra cii) 14 co quan Coéng an
xd, phudng, thi tran thi phai ghi day di dia gigi hanh chinh cia Cong an x4,
phuong, thi tran do (xd, huvén, tinh).

2. Muc “Noi dung thay déi™: Ghi dav dui, ro rang nhimg ndi dung thay
doi vé hd khau, nhan khau. Trurong hop thong bao vé viée da dang ky thudémg
tria thi co quan Cong an noi chuyén dén phai ghi day du cac thong tin sau: Ho
va tén, ngay, thang, nam sinh, noi diang ky thudng tri ct, noi chuyén dén, ho
va tén cac nhan khau kém theo cing dang ky thuong tri, giday chuyén ho khau
(s0, ngay, thang, nim cép).

. Muc “BPeé xuat, kién nghi™: Ghi cu thé ¥y kién dé xudt, kién nghi (néu
c6). Trudng hop thong bdo vé viée di dang ky thuong tra thi phai dé nghi co
quan Cong an noi cap gidy chuyén ho khauo lam thu tue xod ding ky thutmg tro.

Diéu 12. Cach ghi Phiéu khai bao tam viing

I. Muc “Noi thuong tri/moi tam tr(a”: Néu ghi noi thuong tri thi gach
noi tam (ri va ngugec lai.

2. Muc “Ly do tam ving”: Ghi ro ly do di khoi noi cur tril.

3. Phin phiéu cip cho cong dan thi Trrong cong an xa, phuong, thi rin no

cip phieu kkhai bdo tam vane_, phal kv, ghi 10 ho, 1én va dcmg déu; ph'm luu thi
Trudng Cong an xi, phuong, thi trén va nguoi khai bao chi cén kv, ghi ré ho, tén.

Piéu 13. Cdch ghi phiéu theo dbi hd so hd khiu

I. Mt truroc:

a) Muc “Hd so hd khiu s6”: Ghi theo s6 ho so hd khau trong tang thu
ho so ho khau;

b) Muc “Danh sdch nhitng nguoi trong ho”: Ghi day du, chinh xdc timg
nguoi trong ho.

2. Mt sau: Ghi tiép danh sach nhitng ngudi trong hod theo huéng din
tai mit trirdie (néu mét trude khong da dé ghi).

-4 r PR A - 4

Diéu 14. Cach ghi giay chuyén ho khiauo

1. Sé gidy chuyén ho khau: Ghi theo f;cr thir ti ¢ip gidy chuyén hd khiu
trng nim tai co quan Cong an ¢é thim quyén.

2. Muc “Ly do chuyén hé khéu”: Ghi 18 ly do chuyén ha khau.
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3. Muc “Ho va tén chu ho noi di” va “quan hé véi chu ho”: Ghi ho, tén,
moi quan hé thue t& véi chi hé noi nguoi dang ky thudng tra chuyén di (noi
dé nghi cdp gidy chuyén ho khau).

4. Muc “Nhimg ngudi trong hd ciing chuyén ho khau™: Ghi theo s6 ding
ky thuémg tril, s6 ho khau cae théng tin etia nguoi trong hd cing chuyén ho khau.

Truromg hop chuyén ca ho thi co quan Cong an noi cap gidy chuyén ho
khau phai ghi ré chuvén di ca ho dé thong bao cho co quan Cdng an noit nguoi
ding ky thuémg trii chuyén dén. Trude khi cap s0 hd khau moi, co quan Cong
an noi ngudai dang ky thudmg tri chuyén dén thu lai s6 hd khau cu dé luu tai
tang thir ho so ho khau.

Diéu 15. Cach ghi s6 hd khau

|. Mt trong cua bia trudce

a) Muc “Coéng an tinh/TP”: Ghi hodc in tén tinh/thanh pho true thudc
Trung vong;

b) Mue “Sa”: Moi s6 hé khau duge cap mét 56 riéng gom chin so tu
nhién, trong do hai s6 dau la ma so cua tinh, thanh pho true thude Trung wong
duoc quy dinh tai Phu luc ban hanh kém theo Théng tu nay. Truomg hop doi,
cap lai s0 ho khéu thi so cua s6 hé khau doi, cap lai la so cia so ho khiu da cap
trude do;

¢) Muc “Hoé so ho khau s6” va mue “So6 diang ky thuong tri so™: Ghi
theo s6 hod so hd khau va so cia 56 dang ky thuong tri [uu tai tang thu ho sor
hd khau.

2. Trang chu hé: Muc “Ly do x6a ding ky thuong trt”” ghi rd 1y do xod
dang ky thudmg trii theo quy dinh tai khoan 1 Biéu 22 Luat Cu tra.

3. Cac trang nhédn khau c¢6 quan hé voi chu ho: Ghi theo cach ghi cua
trang chi hd. Muc quan hé voi chi ho thi ghi rd nhu: Ong, ba, cha, me, vo,
chong, con, anh, chi, em, chau ruét. Truomg hop duwge chu ho dong y cho
nhap vao s6 ho khau thi ghi theo mo1 quan hé thue teé.

4. Céc trang diéu chinh thay doéi: Ghi rdé ndi dung diéu chinh nhu thay
doi chu ho; thay doi ho, tén, chir dém; ngay, thang, nam sinh; thay doi dia gioi
hanh chinh. Co quan c6 thim quyén diéu chinh thay dai trong s6 hé khau la
co quan co tham quyén ding ky thuong tri.

5. Can bo dang ky phai ky, ghi rd ho, tén tai céc trang cho ho. tirng
trang nhan khau va dic¢u chinh thay déi (néu ¢o). Tha truong co quan ¢d tham
quyén dang ky thuong trd phai kv, ghi ré ho, tén va dong dau tai mal trong
ctia bia trudre, trang chi ho, timg trang nhin khau ¢6 trong sd va trang dicu

chinh thay doi (néu ca).
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6. Moi sé hé khiu duge dilng cho 01 hé. Trudng hep sé nhan khiu trong
ho nhiéu hon sb trang ¢6 muce “quan hé vai chu hd™ thi ghi vao mat trong trang
bia lrucrc la * {Juyen 56 017 Ve i1 dme ip “Quyén s6 02, Quyén sb 03, v.v...”
cd sb ring v&i 86 cua quyén sb Dl. Mat trong trang bia trude ghi rd [a

“Quyén s0 02, Quye én s6 03, v.v...” vi dong dau treo, trang chi hd ghi gidng

nhur quyén s6 01, cac trang con lai ghl nhan khiu tiép theo.

7. Trudng hop chuyén dén ca hé, trude khi cdp sé ho khdu moi, co

: 2 2 Aga : a N g £

quan ding ky, quan Iy cu trit noi chuyén dén thu s6 ho khau cii va dong dau
“Huy” vao mdt trong cia bia trude tai muc ghi ho va tén chi hd va noi thuong
tri, dé Iuu vao tang thu. Trrong hop chuyén mdét ngudi hodc mot s6 ngudi
trong hé l:hi rcrhi ro vao trang diéu chinh thay doi thong tin ngudi chuyén di,
thoi gian cip gidy chuyén hé khéu, dia chi noi dén.

Piéu 16. Cich ghi sb tam tro

I. Muc “Codng an tinh/TP”: Ghi hodc in tén tinh/thanh pho truc thudc
Trung uong;

2. Muc “84”: Mdi so tam tr(1 duoe cip mot sé riéng gom chin sb
nhién, trong do hai s6 dau la md so ciia tinh, thanh phé trure thude Trung vong,
dugc quy dinh tai Phu lue ban hanh kém theo Thong tu nay. Trudng hop r_{m
cdp lai s6 tam trii thi s6 cta s6 tam tri ddi, edp lai la sb cua sb tam trd da cip
truoe do;

3. Muc *Not tam trii”: Ghi rd dia chi noi tam trd hién nay.

4. Mue “Tam tr( dén ngay™: Ghi rd ngay, thang, nim hét thoi han tam
tri theo dé nghi cuia cong dan.

5. Muyc “Pa tam trt1 lién tue tir ngdy... dén ngay...tai... ”: Ghi rd khoang

thoi gian (tir ngﬂy, thdng, nim dén ngay, thing, nim) céng din da tam tra lién
tuc tai mot chd & hofic nhidu chd & khic nhau trong pham vi tinh, thinh phd
true thude Trung vong dang tam tri.

6. Muc “Sé c6 g,ifi tri dén ngdy™: Ghi ro ng&t}r théng, nim & tam tri hét
thot han. Gia tri cua so tam tra la hai muoi bén thang, duoc tinh tir ngay,
théang, nim cp sé tam triL.

7. Muc “Sé ding ky tam tri s6™; Ghi theo sb ciia 56 dang ky tam tr.

8. Muc “Ly do xoa ding ky tam tr0”: Ghi 18 ly do xda ding ky tam tri
theo quy dinh tai Diéu 19 théng tu sé 35/2014/TT-BCA ngay 09 thang 9 ndm
2014 cta Bo truong BO Cong an quy dinh chi tiét thi hanh mét sb didu cia
Luat Cu tra va Nghi dinh s0 31/2014/ND-CP ngay 18 thdang 4 nim 2014 cuia
Chinh phu quy dinh chi tiét mét 50 dicéu va bién phdp thi hanh Ludt Cu tra.

9. Muc ‘Diéu chinh thay déi”: Ghi dAy dil noi dung thay ddi cac théng
tin trong S0 tam tro.
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10. Mue “Gia han tam tr1”: Ghi ré ngay, thang, nam hét thot han tam tra
theo dé& nghi ciia cdng dan. Thoi han tam trd cta moi lan gia han tam tri theo
dé nghi cia cong dan nhung toi da khong qua thai han con lai cia s6 tam tri.

Pieu 17. Cach ghi s6 theo ddi gidi quyét hd khiiu

I. Muc “Noi dung yéu cau giai quyet™ (Ghi tom tat, day di ndi dung

yéu ciu gidi quyét,
. Mue “Hb so kém theo™: Ghi day du, chinh xic céc loai giay t& ed
frong Em so da tiép nhin,

3. Muc “Nhian ho so™: Phai ghi day du ho va (én ngudi nhan, ngay,
thang, nidm nhin ho so, ngay, thang, ndm hen tra hé so. Néu mot ngdy mat
ngudi tiép nhan nhiéu ho so thi tai ¢ot 6, cdt 7 chi can ghi ho va tén ngudi
nhan, ngay, thang, nim nhin ho so & dun diu tién. Néu mot ngay co nhiéu
ngurdi tiép nhin hé so thi tai cot 7 chi can ghi ngay, thang, nim nhan hé so &
dong dau tién.

4. Mue “Tra ket qua™: Ghi ngay, thang, nam va kl:":t qua gia quyut (dang
kv thudng tra; diéu chinh nhiing thay doi; dm cap lai sd ho khau; bo sung thil
tue, ké khai lai hd so, gidy to; khong giai qu;w:r. dang kv thudmg tru ...).

Diéu 18. Cich ghi so dang ky thuong tri
|. Phin “Muc luc™: Ghi dﬁv du cac thong tin theo mau.

2. Phin ndi dung: Mdi trang cua so dung dé ghi théng tin vé mot ho da

ding ky thuong tri. Dong dau tién ghi chi hd, cic dong tiép theo ghi lan luot
cac nhan khau cé trong ho.

a) Muc “H6 so hd khau s6”: Ghi theo s6 ho so hd khéu luu tai tang thu
hé so ho khau;

b) MUL “Nguol co tham quyen ding ky": Chi huy Poi Canh sat quan ly
hanh chinh vé trdt ty xa héi, Truong Cong an x4, thi trén thude huyén thudc

tinh ky, ghi ro ho, tén. Truong hop ding ky mét lan cho nhiéu ]'IE!.FUI thi nguoi
¢ tham quyc.n chi can ky. ghi rd ho, tén & hang ghi nhin khéu cudi ciing;

¢) Muc “Noi dung diéu chinh, thay déi™: Ghi ré ndi dung nhu: thay doi
chii hd, thay déi ho, tén, chir dém, ngay, thdang, nim sinh; thay dbi dia gidi
hanh chinh; xoa dar:g k}, Lhumw tra (ngay, thang, nim xoa dang ky ihumw
trii, noi chuyén dén); cip gidy Llnwen imu L]nu (ngay, ﬂmng, nam cip gidy

chuyén ha khiu, noi chuyén dén); déi, cap lai s6 ho khiu..
d) Muc “Tér s6™: Ghi theo s6 thir tu tai muc lue.
Dicu 19. Céch ghi s6 ding ky tam tri
1. Muc “Noi tam trd”™: Ghi rd s6 nha, duomg ph::?, (6, thon, xom, lang,
ﬁp, ban, buon, phum, soc.
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2. Muc “Nguoi o thim quyén diang ky™: Néu ding ky cho nhiéu ngui
mot lan thi chi can ghi rd ho, tén cdn b ding ky & hang ghi nhan khiu cudi ciing,

3. Muc “Néi dung diéu chinh, thay doi”: Ghi ndi dung diéu chinh, thay
doi va ngay, thang, ndm dicéu chinh, thay déi néi dung do. Truomg hop gia han
tam tru thi ghi cu theé théi gian gia han tam tra.

Diéu 20. Cach ghi so tiép nhin luu tra

I. Muc “Ly do luu trd™; Ghi ro ly do nhu chita bénh, tham than, du lich.

2. Muc “BPia chi lvu trd”: Ghi 6 s6 nha, duong pho, 6, thén, xom,
lang, ap, ban, buén, phum, sac.

3. Muc “Hinh thirc, thoi gian thong bao™: Ghi rd hinh thirc truc tiép
hodc bang dién thoai hodc qua mang Internet, mang mdy tinh, thai gian, ho,
tén nguoi thong bdo [uu tra, s6 dién thoai (néu co).

4. Muc “Ghi ch”: Cin b tiép nhan luu trd ghi cac truong hop ¢d nghi
vin, truong hop can thiét do yéu cdu bao dam an ninh, trat tu thi phéai bdo cdo
ngay vé Cong an xd, phudng, thi tran.

Dicu 21. Cach ghi tii ho so ho khiu

Muc “Nép luu ngay”: Ghi theo ngady, thang, nim dua ho so hd khiu
vao luu tai tang thu ho so hé khau.

Diéun 22. Cich ghi thong ké tinh hinh, két qua diing ky, quan Iy cw tri

l. Phan hé, nhan khau hién dang cur trii (phén )

Muc “Nhén khau thanh thi”: Thong ké so6 nhédn khau hién dang cur tri
tai cdc qudn, phudng va thi trin.

2. Phan cdc loai ho, nhan khau (phan [1)

a) Muc “Di ngoai tinh”: Thong ké s6 ho, nhin khau di dang ky thuong
tri nhung chuyén di tinh, thanh phé true thude Trung vong khac;

b) Muc “Bi ngoai huyén trong tinh™: Thong ké so hd, nhin khau di
ding ky thuong trd nhung chuyén di huyén, quin, thi x&, thanh pho khic
trong cting pham vi tinh, thanh pho truc thuée Trung wong;

c) Mue “Di ngoai xi trong huyén”: Thong ké s6 hd, nhin khau da dang
ky thudng trit nhung chuyén di phudng, x4, thi tran khac trong cung pham vi
huyén, quan, thi xa, thanh pho thudc tinh;

d) Muc “Ngodi tinh dén”: Thong ké s6 hé, nhén khau tir tinh, thanh phd

true thude Trung vong khac dén ding kv tam (r;
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d) Muc “Ngoai huyén trong tinh dén”: Thong ké sé hé, nhan khau tir
huyén, quan, thi xa, thanh phé khic trong cting pham vi tinh, thanh phé truc

thude Trung vong dén dang ky tam tri;

e) Muec “Ngoai xa trong huyén dén™: Thong ke so ho, nhan khau tir
phuong, xa, thi tran khdc trong cung pham vi huyén, qudn, thi xa, thanh pho
thudc tinh dén dang ky tam tri.

3. Phan két qua diang ky, quan ly cu tra (phan III)

Muc *Ngoai tinh dén”; Thong ké s6 hd, nhan khau tir tinh, thanh pho
trire thuoe Trung vong khic chuyén dén dang ky thuong tro.

4. Phan cong tac tang thu hé so ho khau (Phan V)

a) Muc “Nhan ho so ho khau dén™: Thong ké tong s6 ho so hd khau do
Cong an huyén, quén, thi xd thudc thanh pho true thude Trung vong; huyén,
thi x4, thanh pho thude tinh khac chuyén dén;

by Muc “Chuyén ho so hd khau di”': Thong ké tong s ho so hd khau
chuyén di Céng an huyén, quin, thi xi thude thanh phd truc thuge Trung
wrong; huyén, thi xa, thanh pho thuée tinh khac.

5. Céch tinh tong s6 ho, nhin khau hién dang cur tril duge thue hién nhur sau:

- Tong s6 hd hién dang cur trd goi 1a X; tong s6 nhan khau hién dang cu
trit goi 1a Y. Céch tinh tong s6 nhan khau nir; nhan khau tir 14 tuoi tré [én
hién dang cu tri thue hién nhu cach tinh tong s6 nhan khau hién dang eur tra
(Y) dudi day.

a) D61 voi co quan Cong an cép tinh

- X = Tong so ho ding ky thudng trii - Tong s6 ho khéng cu tri tai noi
da diang ky thuomg trit di ngoai tinh + Tong so ho dang ky tam tri ngoai tinh dén.

- Y = Tong s6 nhan khau ding ky thudmg tri - Tong s6 nhian khiu
khéng cu trii tai noi da dang ky thuong tri di ngoai tinh + Tong s6 nhan khau
dang ky tam tri ngoai tinh dén.

b) Doi vai co quan Cong an cap huyén

X = Tdne sé hos dine kv thie i Tl s b et 1 st

X = Tong so0 ho dang ky thuong tra - (Tong s6 hd khong cu tri tai noi
da diang ky thuéng tri di ngoai tinh + Téng s6 ho khong cu trii tal noi da dang
ky thuong tri di ngoai huyén trong tinh) + (Tong s6 hd dang ky tam tri ngoai
tinh dén + Tong s6 ho dang ky tam tri ngoai huyén trong tinh dén).

- Y = Toéng so nhan khau dang ky thuong trii - (Tong s6 nhan khau
khong cur trix tal not di ding ky thuong trd di ngoai tinh + Tong 6 nhan khau
khéng cu tri taj noi da dang ky thuong tri di ngoai huyén trong tinh) + (T'ong
s0 nhdn khau ding ky tam tri ngoai tinh dén + Tong s6 nhan khau ding ky
tam tril ngodai huyén trong tinh dén).
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c) Déi voi Céng an cép xa

- X = Téng sb ho ding ky thuomg trii - (Téng s6 ho khéng cu trd tai noi
da ding ky thudng trit di ngodi tinh + Tong sb ho khong cu tru tai noi da dang
ky thuong trii di ngoai huyén trong tinh + Téng s6 ho khang cur tri tai noi di
dang ky thtrcrng tri1 di ngoai xa trong huyén) (Tong sb hd diang ky tam trg
ngodi tinh dén + Téng sb ho dang ky tam tri ngc:al huyén trong tinh dén +
Téng so hé ding ky tam tr( ngoai xa trong huyén dén).

- Y = Tong s6 nhén khiu ding ky thuomg tri - (Tung 50 nhin khéu
khong cu tri tai noi di ding ky thudng tri di ngoai tinh + Tong s6 nhin khiu
khong cu tri tai noi di diing ky thuong tri di ngoai huyén trong tinh + Tong
s6 nhan khau l<hnnﬂ cu tri tai noi dd ding oy thuomg tri di ngoai J-:L-'a trong
huyén) + ( Téng s6 nhan khiu ding ky tam tr ngoai tinh dcn + Téng s6 nhén
khiu ding ky tam (ri ngoai huyén trong tinh dén + Téng s6 nhan khiu ding
ky tam {rii ngodi xd trong huyén dén).

4. Khi thong ké phai ghi chinh xdc, diy du cdc chi tiéu théng tin, thoi
diém bdo cdo, can bo théng ké ky, ghi 8 ho, tén; thi trudng don vi thong ké

ky, ghi o ho, tén, déng diu.

Chwong II1
TO CHUC THU'C HIEN

Di¢u 23. Hiéu e thi hiinh

l. Théng tu nédy cd hiéu luc thi hinh ké tir ngay 28 thang 10 nam 2014
vd thay thé Théng tur sé 81/201 1/TT-BCA ngay 15 thang 12 nam 2011 cha Bo
truong Bo Cang an quy dinh vé biéu miu duoc sir dung trong dang ky, quan
Iy cur tri.

2. Céc biéu mau quy dinh tai Théng tu sb 81/2011/TT-BCA ngay 15
thang 12 ndm 2011 ciia B trudng Bé Céng an quy dinh vé biéu miu duoe sir
dung trong ding ky, quédn ly cu trit dé in thi tiép tuc duoe sir dung cho dén hét.

Piéu 24. Trich nhiém thi hanh

. Cuc truéng Cuc Canh sil dang ky, quan 1y cur trll va dir liéu que gia
vé ddﬂ cir ¢o trach nhiém chi dao, kiém tra, huémg dan viée thuc hién Thong

tir nay.
2. Cac Tong cuc truong, thi trudmg don vi true thuée Bé Cong an,

Giam doc Cong an tinh, thanh pho truc thuée Trung wong, Giam doc Canh sat

phong chay va chira chay tinh, thanh phé truc thude Trung wong cé trich

nhiém thi hanh Thoéng tu nay.
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Trong qué trinh thuc hién Thong tu nay, néu coé vuéng mac nay sinh,
(C6ng an céc don vi, dia phuong bio céo vé B Cong an (qua Cye Canh sat dang
ky. quan Iy cur trd va dit ligu quoc gia vé dan cu) dé cd hudng dan kip thoi./ ST

Nei nhin: BO TRUONG
- Thu tudmyg, cdc Pha thi trémg Chinh phi; /

- Cac B4, co quan ngang B, co quan thude Chinh phu, g s

- Van phéng Chu tich nude; s

—

- Tod an nhin dan 151 cao;

& . z"f:‘_.f': i ,r'::;' ot
Van phong Quac Hai; g // / \_/'/
TSN S =

- Vign kim st nhin din 16i cao;

- UBND cac tinh, tp true thude Trung uong;
- (e déng chi Thir trudng Bd Cong an: SO,
- Cdc Téng cug, dom vi true thude Bo Cong an; .ﬂh'i"fll'ffng .'I"rfin Bi_li Qunng
- (Cfmeg an cic tinh, tp truc thude Trung womg, = :

- S& Canh sat phéng chay va chira chay tinh, tp trye

thude Trung wong;

- Cue Kiém tra van ban quv pham phap luit, B Tu phip; -
- Coina bio, Céng TTDT Chinh phit, Clng TTDT Bd

Cong an;

- L VT.C72, V19,

I

S it

UY BAN NHAN DAN SAO Y BAN CHINH
TINI BINH PINH -

S6: 1676/SY-UBND Binh Pinh, ngay 23 thang 9 nam 2014

Noi nhan:

- CT, cac PCT UBND tinh;

- UBND céic huyén, thi x&, thanh pho:
- Lianh dao VP UBND tinh, K11;

- Liru: VT {22h).

&U TICH
AN PHONG

Truong Thanh Két



