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$6:2050 /QD-UBND Binh Dinh, ngay 27 thang 05 nam 2020
QUYET PINH

vé viéc phe duyét danh muyc tai li¢u 6n tap
ky thi tuyén cong chirc hanh chinh tinh Binh Pinh

CHU TICH UY BAN NHAN DAN TINH
Cén civ Ludt T6 chike chinh quyén dia phwong ngay 19 thang 6 nam 2015;
Can ciwr Ludt Can bg, cong churc ngay 13 thang 11 nam 2008,

Can cir Nghi dinh s6 24/2010/NP-CP ngay 15 thang 3 nam 2010 ciia Chinh
phii quy dinh vé tuyén dung, sir dung va qudn 1y céng chirc; Nghi dinh sé
93/2010/ND-CP ngay 31 thang 8 nam 2010 cua Chinh phu siua doi mot sé diéu
cua Nghi dinh s6 24/2010/ND-CP; Nghi dinh s 161/2018/ND-CP ngay 29 thang
11 nam 2018 cia Chinh phii sita doi, bé sung mét s6 quy dinh vé tuyén dung
cong chirc, vién churc, nang ngach cong chuc, thang hang vién churc va thuc hién
ché do hop dong lao dong mét s6 loai cong viéc trong co quan hanh chinh nha
nuoc, don vi sy nghiép cong ldp;,

Can cit Quyét dinh s6 789/0P-UBND ngay 10 thang 3 ndm 2020 ciia UBND
tinh ban hanh Ké hoach tuyén dung cong chirc hanh chinh tinh Binh Pinh,

Theo dé nghi ciia Héi dong tuyén dung céng chirc hanh chinh tinh.

QUYET PINH:

Diéu 1. Phé duyét danh myc tai liéu on tap ky thi tuyén cong chic hanh
chinh tinh Binh Dinh (chi tiet theo Phu luc I, Il dinh kém Quyét dinh nay).

Picu 2. Giao Hoi dong tuyén dung cong chirc hanh chinh tinh théng béo va
dang tai cong khai trén Cong thong tin dién tur cia UBND tinh va Trang thong tin
dién tr cuia S& Noi vu dé thi sinh du tuyén biét.

w Pic¢u 3. Chanh Vin phong UBND tinh, Giam déc So Noi vu, Hoi dong
tuyén dung cong chirc hanh chinh tinh, Truong ban Ban Giam sat ky tuyén dung
cong chuc hanh chinh tinh, Thu truoéng cac co quan c6 lién quan can cir Quyet
dinh thi hanh ke tir ngay ky./.

o - KT, CHU TICH
Not nhdn: PHO CHU TICH
- Nhu Diéu 3;

- CT, cac PCT UBND tinh;
- Luu hd so tuyén dung;
- Luu: VT, K12.
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Phu luc |
EN THUC CHUNG, TIENG ANH, TIN HQOC
theo Quyét dinh s6 2050 /OB-UBND
y27  [5/2020 cua Chu tich UBND tinh)

I. PHAN THI KIEN THUC CHUNG

1. P6i twong ap dung: Tat ca cac vi tri tuyén dung.

2. NOi dung: Kién thirc co ban vé hé théng chinh tri, t6 chic bd may cua
bang, Nha nudc, cac to chuc chinh tri’ - xa hdi; quan 1y hanh chinh nha nudc; cong
chure, cong vy; chu truong, duong 161 cua Pang, chinh sach, phap luat cua Nha

nudc ve nganh, linh vuce tuyen dung; chtrc trach, nhi€ém vu cua cong chirc theo yéu
cau cia vi tri viéc 1am du tuyén.

3. Tai liéu on tap:
a) Hién phap nam 2013:
- Chuong VII (Chinh pht): Tt Diéu 94 dén Diéu 101.
- Chuong IX (Chinh quyén dia phuong): Ttr Piéu 110 dén Diéu 116.
b) Luat T chirc chinh quyen dia phuong s6 77/2015/QH13 ngay 19/6/2015
(da dugc stra doi, bo sung ndm 2019): T Dicu 2 dén di€u 22 Van ban hop nhat so
22/VVBHN-VPQH ngay 16/12/2019 cua Vian phong Quoc hoi.
~ €) Luat Can bg, cong chac sb 22/2008/QHI11 ngay 13/11/2008 (da duoc sua
doi, b6 sung nam 2019): Tu Bicu 2 dén bi€u 20; tr Dicu 32 dén 60; Dieu 79, 80
va Dieu 86 Van ban hop nhat s6 25/VBHN-VPQH ngay 16/12/2019 cua Van
phong Quoc hoi.
d) Luat Ban hanh van ban quy pham phap luét s6 80/2015/QH13 ngay
22/6/2015: Tir Diéu 2 dén Diéu 14; Piéu 27 va Diéu 28.
~ 4 Quyét dinh s6 1847/QD-TTg ngay 27/12/2018 cua Thu tuéng Chinh phu
V¢ viéc phé duyét Bé an van hoa cong vu: Diéu 1 va biéu 2.
e) Nghi dinh s0 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thuc

hién co ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh: T
Diéu 3 dén Diéu 26; Diéu 36, Piéu 37 va Diéu 40.

g) Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 cta Chinh pha vé kiém
soat tha tuc hanh chinh va Nghi dinh sé 92/2017/ND-CP ngay 07/8/2017 cua
Chinh phu sira di, bd sung mot sé diéu cua cac Nghi dinh lién quan dén kiém soét
tha tuc hanh chinh: Tur Diéu 3 dén Piéu 31; Diéu 35 va Diéu 35a Vin ban hop
nhat s6 10272/VBHN-VPCP ngay 27/9/2017 cta Vian phong Chinh pha vé kiém
soat thu tuc hanh chinh.

II. PHAN THI NGOAI NGU - TIENG ANH

1. P6i twong ap dung: Tat ca cac vi tri tuyén dung.
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2. Noi dung: Kién thic vé tiéng Anh & trinh d6 twong duong bac 2 khung
nang lyc ngoai ngtt 6 bac dung cho Viét Nam theo quy dinh tai Thong tu so
01/2014/TT-BGDDT ngay 24/01/2014 cia Bo Giao duc va Dao tao.

3. Tai liéu 6n tip (O Dé cuong on tdp kém theo).
II1. PHAN THI TIN HQC
1. P6i twong ap dung: Tat ca cac vi tri tuyén dung.

2. Noi dung: Kién thic vé Qhuén k¥ nang st dung cong nghé thong tin co
ban theo quy dinh tai Thong tu so 03/2014/TT-BTTTT ngay 11/3/2014 cua B
Thong tin va Truyén thong.

3. Tai liéu 6n tap (O Dé curong on tdp kém theo)././\y



J@NE|HUGNG DAN ON TAP PHAN THI TIN HOC

4 Juc | phé duyét theo Quyér dinh s6 2050 /OP-UBND
hgay27 [5/2020 cua Chu tich UBND tinh)

Cau hoi A B C D
Trong céac phat biéu sau, ROM duoc viét tit boi {i{éoul\t/[rgz b%giﬁgﬁgﬁ’\%ﬁ May tinh c6 thé khoi dong Elgltv[ g?ggncfgcngiﬁgl
phat biéu nio sai khinéi | cum tir “Read Only : g ¢ ma khong cin bo nhé & &

duy tri khi ngudn dién bj

trinh co s& phuc vu cho

den b6 nhG ROM: Memory™ cit. ROM. qué trinh khéi dong may.
Don vi nao sau day khong
dung d¢ do dung luong bo | GB. KB. MB. MHz.
nhd trong?
Thiét bi luu trit dit liéu st | Thiét bi cho phép luu trix

Pia USB flash la:

dung bo nh¢ flash tich hop

dir li¢u dya trén nguyén

Thiét bi khong ¢ chirc

Thiét bi luu trit sir dung

v6i giao tiép cong USB. tic quang hoc. nang lwu tri. nhu den flash.
V1 do thong tin, 2 byte . . . .
biing bao nhidu bit? 8 hit. 16 bit. 1000 bit. 1024 bit.
Mot KB (Kilobyte) bang | g 4o 10 Byte. 1000 Byte. 1024 Byte.

bao nhiéu Byte?

Trong mang may tinh,

thuat ngtr LAN dung dé Mang cuc bd. Mang di¢n rong. Mang toan cau. Mang Internet.

chi:

Trong mang may tinh,

thuat ngt WAN dung dé Mang cuc bd. Mang di¢n rong. Mang toan cau. Diém truy cap khong day.
chi:

Phan mém nao sau day
khong phai 1a phan mém
ma ngudén mo?

LibreOffice.

Apache OpenOffice.

Microsoft Office.

B6 gd Tiéng Viét Unikey.




TT Cau héi A B C D
O tinh hudng nao duéi day A A 1, : A Al 1
9 | may tinh thyuc thi cong Khi dich mot cubn séach. Khi chan doan bénh. Khi phar‘l .thh tam Iy mot K}’n thu? hién mot phép
Y N con nguol. toan phtrc tap.
viéc tot hon con nguo1?
La tat ca nhirng gi c6 oA a A e g 1R La’ I]hl{fl’lg, thl.et bi may  |Latitca nhirng gi con
A i1 1A s o s, La tat ca cac thiét b1 ¢6 thé | moc va cac linh kién dién NS
10 | Phan ciing may tinh 1a gi? | trong may tinh nham gitp - A x A s N nguodi co thé thay bang
o n luu trir dwgc phan mém. tr cau thanh nén may 0 .
may tinh hoat dong duogc. tinh mat thuong.
O dia cirmg (HDD — Hard La thle‘t‘b1 l}ru t}'u* fiu liéu La, thlret bi gan bfn tr.on:g LaAthlet bi phE}n cung . La thiét bj dé hru trit dit
11 . X N tam thoi khi may tinh may tinh dung dé ghi dir khong dugc str dung dé A
Disk Drive) la: n oA . 2 i 1eA ligu.
dang hoat dong. liéu tam thoi. lvu trir dir 1idu.
X . .. | Thiét bi gin bén trong Thiét bi ngoai vi cia may | Thiét bi c6 kha nang nhap Ay A
12| Ban phim (Keyboard) la: | .o 4inh tinh ding dé nhap dit ligu. | moi dinh dang dit i, | | Met bixuat.
La th1e t bi nhap, thuong La thiét b nhap, thuéng k & Thiét bi bat budc phai co Thlet,b1 xuat dir liéu cua
Ae o Z. NS trong hé thong mdy tinh, | hé thong may tinh, thuong
Chudt may tinh (Mouse) két ndi truc tiép voimay | noi tryc tiep v6i may tinh
13 | .. . 2 O két n01 v6i may tinh théng két no6i voi may tinh théng
la: tinh thong qua cong giao | thong qua cong giao tiép qua cng giao tiép PS/2 qua cng giao tiép PS/2
tiép PS/2 hoac LPT PS/2 hoac USB. hoiic USB. hodic COM.
Chon mot phuong an
14 chinh xdc nvhat d? tra }01 La thiét bj nhap. La thiét bj xuit. L‘a tl}iet t?1 nliap va cling Lfl thiét P; khong c6 kha
cho chirc nang cua man 1a thiét bi xuat. nang nhap.
hinh cdm ung:
Thiét bi nao sau day khong )
15 | phai la thiét bi xuat thong | Man hinh (monitor). May quet (scanner). May chicu (projector). May in (printer).

tin:




TT Cau héi A B C D
Chudt, ban phim va may PR .
, L2 in c6 thé két ndi truc tlep May in co thé két nbi véi May in co thé két nbi véi Chl}(')t Va;ban; Phl,‘?‘ ,
Trong cac phat biéu sau, o o X A o1 A thuong két ndi voi may
16 f LA n , v0i may tinh thong qua may tinh thong qua cong hé thong mang LAN , A 2
phat biéu nao khong dang: < 2 o . tinh thong qua cong PS/2
bat ky cong nao trén LPT hodac cong USB. thong qua cap mang. < 2
hodc cong USB.
mainboard.
Trong cac cong giao tiép
voi thiét bi ngoai vi trén
17 | may tinh cong nao sau day | PS/2. COM. USB hoac LPT VGA
thuong dugc dung dé ket
noi tryc tiép voi may in:
18 T?c d? CE’U‘anh hu:o;ng I?ha nang luu trlt cua may Tuéi tho cita & cimg "l:h0’1‘ gian truy cap d€ m¢ | Kich cd ctiia bo nhé trong
dén yéu to nao sau day: tinh. tap tin RAM
Téc d6 ciia bo xir 1y trung
19 | tam (CPU) thuong dugc MB hoac GB. MHz hoac GHz. MBps hoac GBps. Gbps hoac GBps.
tinh bang don vi do:
Bo nhé dung dé luu trit
A 12 AR N K d@r liéu tam thoi trong qua | ., . e 1A
RAM (Random Access Bf‘) I.IPO de. 1111} mf fat ca Bo nhé trong dé Iuu trit tat | trinh tinh toan cia may Lfl no lm‘l tru dg 11¢’u cua
20 N dir liéu khi may tinh \ : A i A . s , | hé di€u hanh khi may tinh
Memory) la: n n ca chuong trinh hé thong. tinh, phuc vu qua trinh xur | , e
khong hoat dong. e 1A L O trang thai hibernate.
1i di¥ li€u khi may tinh
dang hoat dong.
Ba,r.l la,p C}at rflot bo xtr 13{ o \ N ROM (Read Only RAM (Random Access . o -
moi co toc do cao hon vao | May tinh ctia ban sé chay ~ ~ bia ciing may s€ luu dir
21 . SO Memory) s€ ¢6 dung lugng | Memory) s€ c6 dung " 5
may cua ban. Pi€éu ndy c6 | nhanh hon. . . li¢u nhiéu hon.
2 A s 16n hon. luong 16n hon.
thé c6 ket qua gi?
Chir viét tit MB thuong . : r o e | . N . .
22 | gip trong cc tai licu vé La don vi do d6 phan giai | La don vi do cuong do am La don vi do téc do xtt 1. La don vi do dung lugng

may tinh c6 y nghia gi?

man hinh.

thanh.

luu trir thong tin.




TT Cau hoi A B C D
B6 nhé truy cap tryc tiép .
23 RAM duge viét tit tir Read Access Memory. Real Access Memory. Rewite Access Memory. | Random Access Memory.
Trong cac qéng sau céng 7 7 7 i
24 | nao dung dé cam truc tiép | Cong PS/2, USB. Cong VGA, LPT. Cong HDMI, VGA Cong RJ45, VGA.
vao ban phim:
Nguoi dung c6 thé nhin Phu thudc vao nguoi xay C LA e A %
25 | thdy nhitng thong tin trén | Khong thé nhin thay duoc | dung Blog cho phép hay qu t%le n}im thay duoc tat Thay mot phan thong tin
o R . ca cac thong tin
mot Blog? khdéng cho phép
DE quan 1y luu trir va xir X ) Céc hé quan tri co s¢ dir ) A
26 | ly dir li¢u nguoi ta thuong | Cac file van ban Phan mém Paint lew q : Phan mém nao cling duoc
dung: T
Ung dung nao sau day
khong ho tro tinh nang
27 | dam thoai qua giao thuc Viber. Skype. Microsoft Outlook Zalo.
Internet (VolIP — Voice
over IP)
Trong cdc phat biéu sau, Lay nhiém thong qua viéc x LAy nhiém thong qua céc x
phét biéu nao sai khi néi Y NS HONE qua VIEC | 1 50 nhidm khi ddt hai may | <o) o HORE YR CAC 1y 40 hhidm qua thu dién tir
28 | Ti . . 1A .x__ ., | truy cép cac trang webda | A file tai li€u, phan mém bi v s A
v€ hinh thtrc 12y nhiém cua PP tinh qué gan nhau. X c6 chtra ma doc virus.
) L duoc cai dat virus. nhiém virus.
virus may tinh?
iAo A Phat hién va diét cac loai
Phat bi€u nao sau day a K o . A N A : PN
, C s a7 Diét tat ca cac loai virus Diét cac loai Virus thong A 1 Virus dugc mo ta va nhan
29 | dang khi n6i vé phanmém | 7 . " . Tu nhan ban. 3 A
A cé trén may tinh. thuong. dang dugc bang phan
diét Virus: A ,
mém do.
30 T?uat n;gu: Home Page bia chi cua mot Website Trang chu cua mét website | Mot trang Web Mgt myc chinh trén trang
dung de¢ chi: web
Gia st ta ¢o dia chi Email: . o .| Khong c6 dia chi Email L ok . n L .
31 | Tom_jerry@yahoo.com, 02 dia chi Email giong dia ndo tring véi dia chi Email 03 dia chi Email giong dia | Trén 03 dia chi Email

theo Anh/chi trén Internet

chi trén

trén

chi trén

giong dia chi trén




TT Cau héi A B C D
co
3 | Pau la ngon ngir tao ra HTTP FTP HTML WWW
trang Web?
I : .. | Dang ky mot tai khoan véi | . Al a .. ~_ | Khong can phai ding ky
33 D‘e U c}ung Email, nguoi nha cung cip dich vu Dang ky mot tai khodn trén mot tai khodn voi nha Chi can két ndi Internet
dung can . Internet. IS .
Email. cung cap dich vy Email.
Trén mot mang may tinh
34 | tai mot thoi diém moi may | 02 dia chi [P Nhiéu hon 02 dia chi IP Duy nhat 01 dia chi [P Nhiéu dia chi IP
tinh co:
Phan mém nao dudi day
35 | khong phai la mot trinh Fire Fox Opera Google Groups Safari
duyét web:
Phan mém nio sau ddy Revo Uninstaller
36 | dung dé nén va giai nén dir | WinZip, 7-Zip Unikey Photoshop
8 i Pro
ligu trong Windows 7?
Dé nén thu muc, tép tin Nhap (ihu(:)t phalA’ len’thu Nhép chudt phai 1én Nhap (ihu(:)t phaIA lén ,thu . R
B . A muc, t&p tin mudn nén, A L muc, t€p tin mudn nén, Trong Windows 7 khéng
bang trinh nén san co thu muc, t¢p tin mudn nén, . s . n
37 i chon Share chon Open with/ co trinh nén thu muc, tép
trong Windows 7, ta thuc . . chon Send to / Compressed . AN
A with/Compressed (zipped) . Compressed (zipped) tin nao
hién: (zipped) folder
folder folder
La mot chudi tén cac thu o ax Thu muc ding sau dau "\"
Y S A A \ A re 4 . X oA s Duong dan tén céc thu re s ,
Phat biéu nao sau day vé | muc ma ta can phai di qua | Puong dan tén cac thu muc , re 1A phai la thu muc con cua
38 muc duoc cach boi dau

duong dan (path) 1a sai:

d6 dé dén duoc tép tin, thu
muc con can dung

duoc cach bai dau "/"

II\II

thu muc dung ngay trudc
no




TT Cau héi A B C D
Trong céc cdu triic sau
tr? ng qu OWSAEXp;Iorer’ Thu muc con - Tép tin - Thu muc gbc - Tép tin - Tép tin - Thu muc con - Thu muc gbc - Thu muc
39 | cau triic nao phan cap Thu muc gbc Thu muyc con Thu muc gbc con - Tép tin
dtng khi luu trit thue muc He g - He g P
va tép.
Khi mat dién, dir liéu chira
40 | ¢ noi nao dudi day sé bi CD-ROM. bia ciing B nhé Ram BO nhé Rom
mat
Thao tac nhap chudt phai
41 | V3 blAe u t‘u(_)rn‘g cua thu Xem tP uoe tinh thu Sao chép thu muc/tdp tin. Poi tén thu muc/tap tin. Xo4 thu muc/tap tin.
muc/tap tin va chon muc/tap tin.
Properties la dé:
. A - La tit ca thong tin dugc La mdt vung trong b cung | Ladon vi co ban dé luu L’a mot thleE bl. Atronz‘g may
Trong Tin hoc, tép tin i . 1A x , (o \ 2 . 1A A 1A 1 tinh duoc hé diéu hanh
42 s S luu gitr trong cac by nhd | cua may tinh dung dé luu trr thong tin trén bo nhd A P X
(file) 1a gi? . o A L di€u khién, dung dé luu
cua may tinh. gilr thong tin. ngoal o Nt A
gilr va xur ly thong tin.
43 Trong Tin hoc, thu muc Tap tin dac biét khong c6 | Tap hop cac tap tin va thu Phan 6 dia chira mot tap Muc luc dé tra ctru thong
(folder) 1a mat: phan mo rong. muc con. hop céc tap tin. tin.
Trf) ne ern dqws, de Ch(‘)? Giit phim Ctrl va nhip Giir phim Alt va nhip Nhap chudt & muc dau, an | Giit phim Tab va nhép
mot lac cac file/folder nam NN X NN £ NP X a2 Np A o %
44 | N chudt vao tirng muc muon | chudt vao tirng muc mudn | va gitt Shift nhap chudét & | chudt vao tirng muc mudn
lién nhau trong mot danh , . X ,
. " chon trong danh sach. chon trong danh sach. muc cuoOi. chon trong danh sach.
sach, ta thuc hién:
. 2 2 2 5 i +
Trong Windows Explorer, | T6 hop phim Ctrl + A To6 hop phim Ctrl + C T6 hop phim Ctrl + V T6 hop phim Alt ,F4
TR s A 1x . iy i tuong duong viéc dong
45 | phat biéu nao sau day la tuong duong véi menu tuong duong véi menu tuong duong véi menu cira 6 Windows
sai? Iénh Edit \ Select All. 1énh Edit \ Cut. 1énh Edit \ Paste.
Explorer.
A 7 + , ) B A Ae s+~ ’ 5 5 5 A A
16 T6 hop phim Alt + Tab Thodt cita sd. Phéng to cira s, Chuyén do6i gitra cac cra | Thu nho ctra s6 xudng

dung dé:

s6 chuong trinh.

thanh Taskbar.




Cau hoi

A

B

C

47

Phim Print Screen c0 tac
dung gi khi dang st dung
hé di€éu hanh Windows 7?

Cudn man hinh

Chuyp man hinh va luu vao

Clipboard

T4t /Mé diy phim sb

Tit may

48

Str dung chuong trinh nao
cua Windows 7 dé quan li
cac File va thu muc?

Microsoft Office

Accessories

Control Panel

Windows Explorer

49

Pé chuyén doi qua lai giira
cac ung dung dang dugc
m¢& trong Windows 7, ta
nhan t6 hop phim nao?

Shift+Tab

Alt+Tab

Ctrl + Alt+Tab

Ctrl+Shift+Tab

50

Pé dong mot cira so6 Gng
dung dang md, trong
Windows 7 ta co thé thuc
hién thao tac nao?

Nhan t6 hop phim Ctrl+F4

Nhan t6 hop phim Alt+F4

Nhan t6 hop phim
Shift+F4

Nhan t6 hop phim Ctrl+X

51

Dé hién thi dugc gio theo
mau sau 07:30:20 ta phai
dung dinh dang nao trong
cac dang sau:

. h:mm:ss tt

hh:mm:ss tt

h:mm:ss tt

hh:mm:ss

52

Dé hién thi dugc ngay
theo mau sau 27/07/2011
ta phai dung dinh dang nao
trong cac dang sau:

dd/MMlyyyy

dd/MMl/yy

mm/dd/yyyy

mm/dd/yy

53

Mudn hién thi hop thoai
di€u khién Unikey ta st
dung t6 hop phim nao ?

Ctrl + Shift + F2

Ctrl + Shift + F3

Ctrl + Shift + F4

Ctrl + Shift + F5




TT Cau hoi A B C D
Chon thao tac thoat khoi
hé (jiéu hanh Windows 7
va tat may ma van luu gitr x Start -> Turn off -> Start -> Shut down -> Start -> Shut down ->
A . + . .
>4 duogc tién trinh lam viéc Nhan AletF4 Hibernate Hibernate Stand by
hién tai cho lan dang nhap
lan sau?
Chon phat biéu diing, Windows 7 1a hé diéu : ek s Windows 7 14 hé diéu Windows 7 1a hé diéu
. Y iy . . 1A 1 Windows 7 1a hé diéu hanh |, . . R . . R
55 | trong cac phat biéu dudi hanh chi c6 phién ban 32 chi ¢6 phicn ban 64 bit hanh c6 2 phién ban: 32 hanh c¢6 3 phién ban: 32
day? bit. P ' bit va 64 bit. bit, 64 bit, 128 bit.
Dé khoi dong lai may tinh, | Nhan t6 hop phim Ctrl + | Tir ctra s6 méan hinh nén A o S N
56 | phat biéu no duéi diy 1a | Alt + Del, chon muc nhin it Start/ Shutdown, | Dgr MUt Power tren than - Bam nit Reset trén than
sai? Restart sau d6 chon muc Restart y y
Day ky tu thuong do
Phét bidu diing vé& mat Tren cing mOthe thong 1 oo 1 trong @6 khong | "euw0idungdatdedang | by o ihone o
S7 khéau (password) la: khong duoc ton tai hai co ky tu dac biét nhdp h¢ thong va tuan thi khoang trang va ky tu sb
P ' mat khau giong nhau. yHrd o theo quy dinh cua h¢ & & Y Hrso.
thong.
. o A 1A Thong qua ngudi dung khi | Thong qua hé thdng dién Thong qua mdi1 truong Th.O:ng qua CaF. fll;e Pl
Virus may tinh ¢6 thé 1ay , y T o AT A L1 ARe el nhi€m virus tai vé tir
58 X , N st dung may tinh v&i ban | khi stir dung nhi€u may tinh | khong khi khi dat nhiing X .
lan bang cach nao? 2 . \ N (o . A Internet, tir usb hay cac
tay am uot. cung mat luc. may tinh qua gan nhau . .
may tinh khéc.
Nén cap nhat phan mém Nén cap nhat thuong A A AL qas A Céap nhat thuong xuyén . A A A Al 1A
59 | di¢t virus theo cach nao xuyén dé may tinh duoc Khong can thict phai cap khi may tinh d3 bi nhiém Chi nén cap nhat mot lan

sau day la hop ly?

bao vé tbt hon.

nhat.

Virus.

ngay khi cai dat.




TT Cau hoi A B C D
Trong cdc phat b.iéu'salk Cho phép luu tri céc t&p Cho phép chia sé tép véi | C6 th§ lé}: lai dit li¢u da Dich vu sé cung cép
60 p}klat.bleu nao sa1~k}11 ndi c4 nhin & cling mét noi nhu:ngA ngudi }(hag vacé .the luzg Eru: ’mot c%ch fie dan khong gian luru trit tép tin
vé dich vu luu trir t€p tin trén Internet truy cép tép tur theu loai khi 6 cing may tinh héng fruc tuyén 14 v6 han
tryc tuyén: ' thiét bi c6 két no1 Internet. | hoac bi mat. : o
Trong Windows 7, ta Nhén chudt phai 1én nut Tim kiém mot file nao do Nhan chudt phai lén gg:lr{ltghlfi%t 5}11;11 1:}31111@' (1
61 | khong thé thuc hién thao Start, chon ’Search deé thuc | theo rang budc v€ mat kich Tgtskbar dé thuc hién khoa d6 pha 111) gidi o u A man 4p
tac nao sau day? hién tim kiém thong tin thudc cua file (Size). c6O dinh thanh Taskbar hinh
Trong Windows 7, dé thay
d6i, thém bot cac bicu
tuong trén Desktop, ta c6 | Background / Change Screen / Change Desktop Desktop / Change Personalize / Change
62 T4 e 1 A . . . .
thé nhan chudt phai trén Desktop icons icons Desktop icons desktop icons
nén Desktop, roi chon tiép
thao tac nao dudi day?
o i?fﬁ;‘;dmz Zl; gig“ Click chon déi trong/ | Click phai vao déi twong/ | Click chon déi tugng/ | Click phai vao déi trong
) . A : F4/Gd tén mdi/ Enter Rename/ GO6 tén moi/ Enter | F3/G6 tén méi/Enter /Name/ GO tén méi/ Enter
tin ta thuc hién:
Trong Control Panel (cta
64 Windows 7), mudn hiéu Nhom Date and Time, Nhom Display, chon Nhom Regional setting, Nhom Regional setting
chinh ngay va gio cho may | chon 16p Date and Time Screen Saver chon 16p Date chon 16p Time
tinh ta dung:
Trong hé diéu hanh
Windows 7, cac cum tur
65 | li¢t ké dudi day, dau la Recycle Bin Bin Recycle Temple Bin Directory Bin
cum tur chi tén cua "thung
rac" ?
Dé thiét dit lai hé thong
66 | trong Windows 7, luya Control Windows Control Panel Control System Control Desktop

chon nao sau day la dung.
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Trong Windows 7, mudn . Y . N . N : N
67 | tao mot thu muc méi. ta Ch-ck chudt phai, chon Click chudt phai, chon Click chudt phai, chon Cl}ck chudt phai, chon
thue hién thao tc: ’ Edit / New /Folder Tools / New / Folder New / Folder Windows / New / Folder
Chon cac dbi tuong Chon céc déi frong ngu n Chon cac ddi tuong Chon cac dbi tuong
. 7 A A + 3 ~ . ] A A + 2 A A + A
G | e | st o | p i (U i i o,
Z. f Y “x chtra cac do1 tugng mudn Lo 2k 1% X Y “x
do1 tuong: muon sao chép dén, nhan sa0 chép dén. nhin Cirley | muon di chuyén dén, nhan | muon sao chép dén, nhan
Ctrl+X p et Ctrl+V Ctrl+X.
Trong Windows 7, cac Chon cac doi twong Chon cac doi tugng nguon, 1’(1: hﬁélnciilgglctiﬁé mo 1(1: hfgnciilgglctg?f;g( mo
g YWIndovss 7, cac nguon, gitt phim Shift, nhan Ctrl+C, m¢ folder guon, than L UST, maan T A,
69 | thao tdc nao dé sao chép ; s Y £ folder chira cac doi twong | folder chira céc doi tugng
% kéo sang folder chtta cac | chtra cac doi tugng mudn X Y X X Y X
doi tuong: 461 trone mudn chép dén. | sao chép dén. nhin Ctrlax | Muon sao chép dén, nhan | muon sao chép dén, nhan
e p den. p aen, Ctrl+V Ctrl+V.
Trong Windows 7, c6 thé
70 | str dung chuong trinh nao | MS Excel Calculator MS Access Notepad
nhu mgt may tinh bo ti?
Trong Windows 7, mudn ) ‘ , ‘ , . ) .
71 x0a dﬁ:‘liéu va khong cho Chor} doi tuong can xda Chon doi tugng can xd6a/ Chon d6i tugng can x6a/ | Chon doi twong can xda/
phuc hoi & Recycle Bin, ta | va bam phim Delete. chudt phai/ Delete. Ctrl+Delete Shift+Delete
thuc hién cac thao tac
Trong Windows Explorer
ciia Windows 7, d€ chon Click vao file hay folder Click chon file. folder diu
cung luc nhiéu file hay dau tién, gitr Ctrl va Click | Gilr Shift va Click chon Gitr Alt va Click chon A ,
72 A 1AL A NP . . tién, gitt Shift va chon cac
folder khong lién tiép vao tung file hay folder tung file, folder tung file, folder . .
A x file hay folder khac
nhau, ta thuc hién cac thao | can chon

tac:
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Nhap chudt phai (Right
Mudn thay dbi biéu twong | Click) 1én biéu tuong Nhép chudt phai (Right Nhap chudt phai (Right | Nhip dap chudt (Double
73 | Shortcut trong Windows 7, | Shortcut can thay doi, Click) tai Desktop, chon Click) tai Desktop, chon | Click) tai biéu tuong
ta thuc hién cac thao tac: chon Properties/ New/ Shortcut New/ Folder Shortcut
Shortcut/Change Icon
Trong Windows 7, dé
chup anh cua man hinh
74 d{fmg lg.‘m vige va lu’:u tam Ctrl+C Ctrl+Ins Print Screen ESC
vao Clipboard, ta st dung
phim hoic t6 hop phim
nao?
Recycle Bin trong Mot chuong trinh tién ich | Mot chuwong trinh dung dé Noi luu trix te:1m t,h 01,ﬁ1ex Mf')t chuong trlnhAsoank
& Windows 7 la: dé quan 1y File va Folder | sip xép, chinh stra dia hay Folder bi x0d, c6 the tha9 don gidn, khong can
' ’ phuc hai lai (restore) thiét phai dinh dang
Trong MS Word 2007, dé
76 | luu van ban dang soan Ctrl +S Ctrl + X Ctrl+Y Ctrl+Z
thao thi bdm t6 hop phim:
Mac dinh, tai liéu cua MS
77 | Word 2007, dugc luvu voi | *.DOTX *.DOC *EXE *.DOCX
kiéu file 14
Trong MS Word 2007, dé
chuyén cira s6 1am viéc tir
78 tép van ban nay sang tép Tai menu Review chon Tai menu Home chon Tai menu View chon Tai menu Page Layout

van ban khéc (cac van ban
dang dugc mo), thi ta thuc
hién:

Switch Windows

Switch Windows

Switch Windows

chon Switch Windows
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A

B

79

Khi thao tac trong MS
Word 2007, thdng bao
"The file....already exist"
xuét hién khi nao?

Khi lyu van ban voi tén
file trang vé1 tén mat file
da c¢6 trong thu muc lua
chon

Khong chon mét phong
chtr (font) ma n6 khong ton
tai trong hé thong

Khi dong van ban nhung
van ban chua duoc luu

Khong dat tén file khi luu
van ban

80

Khi dang soan thao van
ban MS Word 2007, dé
danh déu lya chon mot ti,
ta thuc hién :

Nhép dtp chudt vao tir
can chon

Bam t6 hop phim Ctrl + A

Nhap chudt vao tir can
chon

Bam phim Enter

81

Khi dang soan thao van
ban MS Word 2007, dé
chon tat ca vin ban, ta
bam t6 hop phim nao:

Ctrl + A

Shift+ A

Alt + A

Ctri+Alt + A

82

Trong MS Word 2007, dé
di chuyén con tro soan
thao vé cubi dong ta ding
phim (hoic t6 hop phim)
nao?

Shift + End

Home

End

Ctrl + End

83

Trong MS Word 2007, to
hop phim nao cho phép
ngay lap tirc dua con trod
vé cudi vin ban?

Shift + End

Alt + End

Ctrl + End

Ctrl + Alt + End

84

Trong MS Word 2007, to
hop phim nao cho phép
ngay lap tirc dua con trod
vé dau vin ban?

Ctrl + Alt + Home

Ctrl + Home

Alt + Home

Shift + Home

85

Trong MS Word 2007, dé
con tro soan thao nhay dén
mot trang nao do, ta bam
phim gi? (Rdi sau d6 méi
g0 s6 trang.)

F2

F3

F4

F5
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Trong cac chuong trinh
86 | chuong m}l h ndo 2 Microsoft Excel Microsoft Word Microsoft Powerpoint Windows Explorer
thuong duogc str dung dé
soan thao van ban?
Dé xem tai liéu & ché do
87 Full Screen Reading trong menu View / Outline menu View / Full Screen menu Review / Full menu Home / Full Screen
MS Word 2007, ta thuc Reading Screen Reading Reading
hién:
Trong MS Word 2007, dé
88 | mo hop hdi thoai trg gitp, | F3 F2 F1 F5
st dung phim nao?
Tf"ng, MS Word ,2007’ de Tai menu Home, chon Tai menu Insert, chon Tai menu Reference, chon | Tai menu View, chon
89 | tat mé thanh thudc, ta thuc
A Ruler Ruler Ruler Ruler
hién:
X Tai O ffice Button_/ Word Tai Office Button / Word Tai Office Button / Word | Tai Office Button / Word
Trong MS Word 2007, d¢ | Options / Customize . . N . o . N
K oa o e : A Options / Display trong 0 Options / Save trong 0 Options / General trong 0
thict 1ap méac dinh thu muc | Ribbon trong 6 Default . .2 .
90 .1 X . Default file location: chon | Default file location: chon | Default file location: chon
luu van ban, ta can thuc file location: chon thu J o 2 X o e X o o
o £ o e 2 thuy muc muon mac dinh dé | thuy muc mudén mac dinh thu muc muon mac dinh
hién: muc muon mac dinh dé A 2 . 1. X . 1
. 1 lvu van ban dé lIuu van ban dé luu van ban
Iuu van ban
Trong MS Word 2007, t6 A \ p oA i A s N r o ne oA -
91 hop phim Ctrl+O ding dé: Dong tép tin dang mé Mo tép tin da co Luu tép tin vao dia Mo mét tép tin mo1
Trong MS Word 2007, dé
92 tao mot tép tin moi, ta bam | Ctrl + S Ctrl+Y Ctrl+N Ctrl+Z
t6 hgp phim nao?
Trong MS Word 2007, dé
93 chén mot ky tu dac biét Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon

vao van ban ta thuc hién
gi?

QuickPart

Equation

Symbol

WordArt
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94

Trong MS Word 2007, t6
hop phim nao cho phép
danh dau chon tir vi tri
hién tai cta con tro soan
théo vé& dau viin ban ?

Shift+Home

Atl+Home

Ctrl + Shift + Home

Ctrl+Alt+Home

95

Trong MS Word 2007, dé
tim kiém va thay thé van
ban, ta bim t6 hop phim
nao?

Shift+ F

Ctrl + R

Ctrl + H

Shift + R

96

Trong MS Word 2007, dé
thay d6i khoang cach giira
hai doan vén ban ta thiét
lap tai?

O Before va After trong
menu Page Layout

O Line Spacing trong menu
Page Layout

O Left va Right trong
menu Page Layout

O Above va Below trong
menu Page Layout

97

Trong MS Word 2007, dé
dan khoang cach gitra cac
dong 1.5 Line, can thuc
hién:

Bam Ctrl + 5 tai dong d6

Bam Ctrl + 4 tai dong d6

O Line Spacing trong
menu Page Layout

O Indent trong menu Page
Layout

98

Trong soan thao MS Word
2007, dé thém ky hiéu tu
dong dau mdi doan vin
ban, ta thuc hién:

Tai menu Home chon biéu
tugng Bullets

Tai menu Insert chon biéu
tuong Bullets

Tai menu Page Layout
chon biéu tugng Bullets

Tai menu View chon biéu
tugng Bullets

99

Trong soan thdo MS Word
2007, dé thém s6 thi ty tu
dong dau mdi doan vin
ban, ta thuc hién:

Tai menu View chon biéu
tugng Numbering

Tai menu Insert chon biéu
tugng Numbering

Tai menu Page Layout
chon bicu tugng
Numbering

Tai menu Home chon
biéu tugng Numbering

100

Trong soan thao MS Word
2007, dé tao dudng vién
cho doan van ban ta thuc
hién:

Tai menu View chon
Border

Tai menu Home chon Page
Borders chon menu
Borders

Tai menu Home chon
Border

Tai menu Review chon
Border
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Dé t6 mau nén cho mot &
trong bang cua MS Word . . . ) . )
N i n ~ | Tai menu Design chon Tai menu Design chon Tai menu Layout chon Tai menu Layout chon
101 | 2007 can thuc hién chon 6 . .
C s A A e Shading Bordes Shading Draw Borders
nay va thuc hién ti€p vi¢c
chon mau tur:
Trong MS Word 2007, dé
tao duong vién cho céc 6
trong Bang can thyc hién | Tai menu Design chon Tai menu Design chon Tai menu Layout chon Tai menu Layout chon
102 A Ao . :
chon céc 6 nay va thyc Shading Bordes Shading Draw Borders
hién tiép viéc chon duong
vién tu:
103 Igzr‘t)gé yskhwé?izciii(l))%z, fg Tai menu Design chon Tai menu Layout chon Tai menu Design chon Tai menu Layout chon
N & A ’ Delete Delete chon Delete Table Delete chon Delete Table | Delete chon Delete Cells
can thuc hién:
Tr(?ng NNIS W?rd 2907‘de Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon
104 | chén chir ngh¢ thuat vao . . .
. 1. A QuickPart Equation ClipArt WordArt
van ban ta thuc hién:
Trong MS Word 2007 dé
105 chén mot cong thirc toan Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon
hoc vao van ban ta thuc QuickPart Equation ClipArt WordArt
hién:
Trong MS Word 2007 d¢
106 chén hinh anh c6 san cua Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon
bd Office vao van ban ta QuickPart Equation ClipArt WordArt
thuc hién:
Tr(?ng MS \Zvofd 2907’ d © Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon Tai menu Insert, chon
107 | chén 1 so d6 vao van ban

ta thuc hién:

Picture

Shapes

SmartArt

WordArt
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Trong MS Word 2007, dé q , 7

x6a 1 hinh anh khoi vin L Bam t6 hop phim Ctrl + Bam t6 hop phim Shift + | Bam t6 hop phim Alt +
108 bén, ta chon hinh anh roi Bam phim Delete Delete Delete Delete

thuc hién:

Tr?”g MS \{Vord 2007 5 s Kich vao Rectangle trén | Kich vao biéu tuong
109 | muon tao mot Text Box Vao Insert/Textbox Vao Table/Insert Table n

A1 A thanh Draw TextBox trén thanh Draw

trén man hinh ta thuc hién:

Trong MS Word 2007 . Kich vao biéu tugng Fill Kich vao biéu tugng Font | Kich vao biéu tuong
110 | mudn t6 mau vién cho Format / Shape Outline

Color Color Shadow

Text Box:

Trop g MS Word ? 007 Format/Border and Kich vao biéu tugng Fill Kich vao biéu tugng Font | Kich vao biéu tugng
111 | muodn tao bong do6 cho .

_ Shading Color Color Shadow Effects

TextBox:

Trong MS Word 2007, dé ’ ‘ . .

saovchepAmQ‘t TextBox Nhan phim Ctrl, dong thoi | Nhan phim Shift, dong thoi @ong can giir P.hlm NA0 | T+ thox Vi Picture khong

(hodc mot Picture), ta chon keo ré ddi tuong dén vitri | kéo re ddi tuong dénvitri | ca, chikéo ré dbi tuong . A
112 - D Lo Z . cho phép thyuc hién sao

TextBox (hoac Picture), mudn sao chép rdi tha mudn sao chép rdi tha dén vi tri mudn sao chép .

. PO . X Xe . chep

tré chudt vao qu’orng vien | chudt chudt roi tha chudt

doi twong do6 roi:

C6 thé chu thich cac thuat o s

ngit cho 1 ti, I cdu, bing | Chd thich duoe trinh by | S thich duge thiah By & | ey quge trinh bay | Cha thich duge trinh bay
113 . o Aeov A . cudi trang hodc cuoi van o aA s 1 e 1.

Footnote. Nhu vay O cuoi tur can chu thich ban ¢ dau van ban 0 cuoi doan van ban

Footnote c6 nghia la:

Trong MS Word 2007, dé

dat Ie gidy cho van ban
114 | dang soan thao, ta chon Page Setup Size Margins Orientation

menu Page Layout, roi
chon nut ndo sau day?
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115

Dé ngit mot trang trong
MS Word 2007, cac ban
can phai dat tré chudt tai
vi tri mudn ngit trang sau
do vao

Insert / Page break

Insert / Blank Page

Insert / Cover Page

Insert / Shapes

116

Trong MS Word 2007, dé
x0a ti€u dé cudi trang cua
van ban, ta thuc hién:

Tai menu Insert chon
Remove Footer

Tai menu Insert chon
Footer chon Remove
Footer

Tai menu Insert chon
Remove Page Number

Tai menu Insert chon
Remove Footer

117

Dé chén mot trang trang
trong MS Word 2007, cac
ban can phai dat tré chudt
tai vi tri mudn chén trang
sau do vao

Insert / Blank Page

Insert / Page Break

Insert / Cover Page

Insert / Shapes

118

Trong MS Word 2007, dé
thay d6i hudng in cho tai
liéu ta chon menu Page
Layout, rdi chon niit nao
sau day?

Margins

Orientation

Page Setup

Size

119

Trong MS Word 2007,
mudn trinh bay vin ban
theo kho gidy ngang.
Trong ctra s6 Page Setup
ta chon muc:

Portrait

Left

Right

Landscape

120

Trong MS Word 2007 dé
luu van ban voi dinh dang
phién ban 97-2003 ta goi
1énh gi?

Tai Office Button, chon

Save tai 0 Save as type
chon Word 97-2003
Document

Tai Office Button chon
Open tai 6 Save as type
chon Word 97-2003
Document

Tai menu View chon Save
tai 0 Save as type chon
Word 97-2003 Document

Tai menu Page Layout
chon Save tai 6 Save as
type chon Word 97-2003
Document

121

Trong Excel 2007, khi go
cong thirc xong, roi Enter,
may hién ra #N/A c6 nghia

Khong tim thiy tén ham

Khéng tham chiéu dén
duoc

Gia trj tham chiéu khong
ton tai

Tap hop rong
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122

Trong Excel 2007, phép
toan: Kicu ngay + Kiéu so,
s€ cho két qua 1a:

Kiéu ngay

C4 kiéu ngay va kiéu so

Kiéu so6

Khong cong dugc

123

Trong Excel 2007, ngoai
cach gb ham, ta co thé
chén ham c6 sin bang
cach chon :

Home / Insert Function

Insert / Insert Function

Formulas / Insert
Function

Data / Insert Function

124

Trong Excel 2007, tai 6
A2 c6 san gia tri chudi
"CNTT"; 6 B2 c6 gia tri sb
2017. Tai 6 C2 go vao
cong thirc =A2+B2 thi
nhan duoc két qua:

#VALUE!

CNTT

2017

CNTT2017

125

Trong Excel 2007, tai 6
A2 c6 sin gia tri chudi
"CNTT"; 6 B2 c6 gia tri sb
2017. Tai 6 C2 go vao
cong thuc =A2 & B2 thi
nhan duoc két qua:

#VALUE!

CNTT

2017

CNTT2017

126

Trong Excel 2007, tai 6
A2 ¢6 sin gid tri s6 5; 6
B2 c6 gia tri s6 2017. Tai
0 C2 go vao cong thuce
=A2 & B2 thi nhan duogc
két qua:

2022

2017

52017

2012
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127

Trong Excel 2007, diéu
kién trong ham IF dugc
phat biéu duéi dang mot
phép so sanh. Khi can so
sanh khac nhau thi st
dung ki hi¢u nao?

<>

><

128

Trong Excel 2007, phat
biéu nao sau ddy la ding
khi gip day ky tu bao 16i
#NAME!

Ldi do nhap sai tén ham

Ldi do nhap sai cong thirc

Li cu phap

Chia cho s6 0

129

Trong Excel 2007, khi viét
sai tén ham trong tinh
toan, chuong trinh thong
béo 16i?

#VALUE!

#N/A!

#NAME!

#DIV/0!

130

Trong cac tur dudi day, tu
nao khong phai 1a tén cia
mot ham dugc st dung
trong Excel?

Max

CountAlf

Daverage

CountA

131

Trong Excel 2007, str
dung ham gi dé tinh s6 hoc
sinh nam co trong danh
sach 16p?

SUM

COUNTA

COUNTIF

COUNT

132

Trong Excel 2007, khi ta
nhap cong thirc sau: =
LEN(TRIM(“ABCDEF”)),
két qua sé& 1a
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133

Trong Excel 2007, khi ta
nhap cong thire sau: =
LEN(TRIM(“ABC DEF
), (¢ gitra c6 5 khoang
cach va sau cung c6 6
khoang cach), két qua s& 1a

17

11

134

Trong Excel 2007, tai 6
A2 c6 sin dit lidu 1a day ki
tu "K¥ nang st dung
CNTT co ban"; Tai 6 B2
g0 vao cong thirc
=PROPER(A2) thi nhan
duoc két qua?

K¥ ndng sir dung CNTT
co ban

K¥ Nang Str Dung CNTT
Co Ban

KY NANG sg”f DUNG
CNTT CO BAN

K¥ Nang Str Dung Cntt
Co Ban

135

Trong Excel 2007, tai 6
A2 c6 san dir lidu 1a day ki
tu "K¥ ndng st dung
CNTT co ban"; Tai 6 B2
g0 vao cong thue
=LEFT(RIGHT(A2;11);4)
thi nhan duoc két qua?

dung

CNTT

cob

nang

136

Trong Excel 2007, tai 6
A2 c6 gia tri la s6 10; 6 B2
c6 gia tri 1a s6 3. Tai 6 C2
g0 cong thirc =MOD(A2;
B2) thi nhan duoc két qua:

10

#Value

137

Trong Excel 2007, tai 6
A2 c6 sin gié tri s6 10; Tai
0 B2 go vao cong thuce
=PRODUCT(AZ2; 5) thi
nhan duoc két qua:

#Value

10

50
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138

Trong Excel 2007, tai 6
A2 c6 gia tri 1a 6 2017.
Tai 6 B2 g6 cong thirc
=LEN(A2) thi nhan dugc
két qua ?

#Value

Bao 1oi

2017

139

Trong Excel 2007, biéu
thirc
=Countif(A5:C5;"A*") cb
tac dung:

DPém tat ca cac 6 co ky tu
daula A

Chi dém cac dong c6 ky tu
dau trong cot A 1a “A”

Sai cu phap

DPém cic 6 trong ving
AS5:C5 c6 ky ty dau tién 1a
GGA”

140

Trong Excel 2007, dé tinh
tong cac 6 dir ligu tir C3
dén C7, ta dung cong thurc

= Sumif(C3:C7)

= Sum(C3:C7)

= Sumtotal(C3:C7)

= Total(C3:C7)

141

Trong Excel 2007, cu phép
ham IF nao la dang:

IF(locgical_test;Value_if
true; Value_if false)

IF(locgical;Value_if;Value
_false)

IF(locgical_test;VValue_tru
e;Value_false)

IF(locgical_test;Value_if _
false;Value_if _true)

142

Trong Excel 2007, cu phép
ham SQRT nao la dang:

SQRT(number)

SQRT(numberl,
number2;...)

SQRT(number; number)

SQRT(numberl; number2
;number3)

143

Trong Excel 2007, Két qua
cua cong thuc sau: =
INT(SQRT(-9)) la:

#NUM!

-3

144

Trong Excel 2007, tai 6
A2 c6 gia tri 1a chudi
CNTT. Tai 6 B2 g0 cong
thirc =LEFT(A2; 2) thi
nhan duoc két qua?

TT

CN

145

Trong Excel 2007, tai 6
B2 c6 san gié tri chudi
TINHOC; Tai 6 C2 gb vao
cong thirc =RIGHT(B2;3)
thi nhan dugc két qua:

#VALUE!

TIN

HOC

TINHOC
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146

Trong Excel 2007, tai 6
A2 c6 sin gia tri chudi
2017; Tai 6 B2 go vao
cong thirc =VALUE(A2)
thi nhan duoc két qua:

#NAME!

#VALUE!

"2017"

2017

147

Trong Excel 2007, ham
nao sau day cho phép tinh
tong cac gia tri kiéu sb
thoa man mot diéu kién
cho trudc?

SUM

SUMIF

COUNTIF

COUNT

148

Trong Excel 2007, gia su
tai dia chi C1 chtra gia tri
chudi “DS1”. Tai dia chi
B1, mudn lay ra ky tu “S”,
ta st dung ham:

= Left(C1;1)

= Mid(C1; 2; 1)

= Right(C1; 2)

= Mid(C1; 2; 2)

149

Trong Excel 2007, két qua
cuia ham
=IF(LEFT("abc";1)="a";
20; 30) la:

30

20

Khong xac dinh

50

150

Trong Excel 2007, ham
tim gi4 tri 16n nhat trong
cac 6 thude khdi 6 tir C12
dén C15 1a

MAX C12:C15

MAX(C12:C15)

MAX(C12, C15)

MAX(C12; C15)

151

Trong Excel 2007, két qua
cua cong thuec:
=IF(MAX(-2;-3)=-3; “b”;
C‘S”)

Béo 161

152

Trong Excel 2007, két qua
cong thirc =ROUND(15/4;
0) la:

3,75

3,7

3,8
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153

Két qua cua cong thirc: =
IF(SUM(1; -1)=2; “S”;
“D’))

Bao 16i

Sai cong thirc

154

Két qua cua cong thirc: =
IF(MAX(-20; 0; -3)=0;
CGD’,; GCS,’)

-20

155

Trong Excel 2007, tai 6
A2 c6 gid tri 1a chudi
CNTT. Tai 6 B2 g0 cong
thirc =RIGHT(A2; 2) thi
nhan duoc két qua?

CN

TT

CNTT

156

Trong Excel 2007, tai 6
A2 c6 sin gid tri 1a s6
khong (0); tai 6 B2 go vao
cong thirc =10/A2 thi nhan
duoc két qua:

#DIV/0!

#VALUE!

157

Trong Excel 2007, tai 6
A2 gd vao cong thure
=IF(3>5; 100; IF(5<6;
200; 300)) thi két qua nhan
duoc tai 6 A2 la:

100

200

300

FALSE

158

Trong Excel 2007, gia st
ngay hé thong ctia may
tinh la: 18/01/2017; Khi
do6 tai 6 A2 g0 vao cong
thirc =Today()-1 thi nhan
duoc két qua 1a:

#VALUE!

#NAME!

17/01/2017
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159

Trong Excel 2007, tai 6
A2 gd vao cong thirc
=MAX(30;10; 55 -26; 5)
thi nhan duoc két qua tai 6
A2 la:

30

65

26

160

Trong Excel 2007, cl phap
ham SUMIF nao 1a dung:

SUMIF(criteria; range;
sum_range)

SUMIF(range)

SUMIF(range; criteria;
sum_range)

SUMIF(range; criteria)

161

Trong Excel 2007, Tai 6
C4 g0 vao cong thuc
=WEEKDAY (TODAY()),
gia tri & 6 C4 thudc dir licu
kiéu nao sau day:

Kiéu ngay

Kiéu so

Kiéu thir

Kiéu chuoi

162

Trong Excel 2007, gia su
tai 6 C4 chtra dir 1iéu ngay
thdng nam sinh ctia nhan
vién A. Tai 6 H6 ta go
cong thurc = Year(C4), khi
do6 tai 6 H6 c6 gid tri

Nam sinh cta nhan vién A

Ngay thang ndm sinh cua
nhan vién A

SO nam hién tai

Thong béo 16i

163

Trong Excel 2007, két qua
cua cong thuc: =
IF(COUNTA(*“a”; 1; 0)=2;
C‘D’7; ‘CSD’)

Béo 161

164

Trong Excel 2007, Két qua
cua cong thirc =YEAR()
la:

Nam hién tai

Nam sinh

Nam mua ban

Béo 161

165

Trong Excel 2007, Bé
chuan bi in mot bang tinh
Excel ra giday ?

Excel bat budc phai danh
sO trang & vi tri bén phai
dau moi trang

C6 the khai béo danh s6
trang in hodc khong

Chi danh s6 trang in néu
bang tinh gom nhiéu trang

Vi tri ctia sO trang luén
luén & goc dudi bén phai
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166

Trong Excel 2007, dé thay
d6i huéng gidy in (in dimg
hodc in ngang) ta chon tab
nao trong hop thoai Page
Setup?

Page

Margins

Header/Footer

Sheet

167

Trong Excel 2007, mudn
xem trudc ndi dung bang
tinh trudce khi in, ta chon?

Home / Print Preview

Office Button / Print
Preview

Office Button / Print /
Print Preview

Office Button / Print
Preview

168

Trong Excel 2007, mudn
xem bang tinh theo ché do
phén trang ta chon?

Home / Page Break
Preview

Insert / Page Break
Preview

View / Page Break
Preview

Page Layout / Page Break
Preview

169

Trong Excel 2007, mudn
dit mat khau bao vé tip
tin, trong hdp thoai Save
as ta chon?

Save / General Options

Tool / General Options

Password

Tool / Password

170

Trong MS Excel 2007,
giao cia mot hang va mot
cot dugc goi 1a?

Dt ligu

O

Truong

Cong thuce

171

Trong cac menu sau, tén
menu nao chi c¢6 trong MS
Excel ma khéng cé trong
MS Word hay MS
Powerpoint?

Home

View

Data

Insert

172

Phan mé rong mac dinh
cua tap tin MS Excel 2007
la:

EXE

XLSX

XLS

EXCE
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173

Trong MS Excel 2007,
mudn phéng to hay thu
nho man hinh lam viéc, ta
c6 thé str dung biéu tuong
Zoom. Hay cho biét biéu
tugng nay nim trong menu
nao?

Home

Review

View

Page Layout

174

Trong MS Excel 2007,
mudn luu bang tinh dang
lam viéc vo1 mot tén khac,
ta chon:

Office Button / Save

Office Button / Save as

Home / Save as

Nhan phim F2

175

Trong MS Excel 2007, cé
thé di chuyén tir sheet nay
sang sheet khac trong 1 tap
tin bang tinh bang cach sir
dung cac phim hodc cac to
hop phim nao?

Page Up; Page Down

Ctrl + Page Up; Ctrl + Page
Down

Home; End

Shift + Page Up; Shift +
Page Down

176

Trong MS Excel 2007, dé
thay doi tén sheet ta thuc
hién :

Nhép chudt vao tén Sheet,
g0 tén mdi, an Enter.

Nhép chudt vao tén Sheet,
nhan phim F2, g6 tén mai,
an Enter.

Nhap chudt phai vao tén
Sheet, chon Rename, go
tén moi, an Enter.

Nhap chudt phai vao tén
Sheet, go tén mdi, an
Enter.

177

Trong MS Excel 2007, cac
dia chi nhu $A1, B$5 la:

Dia chi twong dbi

Dia chi hon hop

Dia chi tuyét d6i

Dia chi ntra trong d6i

178

Trong MS Excel 2007, cac
ky tw nao sau day la dang
dia chi tuyét d61?

B$1:D$10

$B1:$D10

B$1$:D$10%

$B$1:3D$10

179

Sau khi khéi dong MS
Excel 2007, ta nhap dir
liéu vao mot cell (6). Phat
biéu nao sau ddy 12 sai:

Néu dir liéu 1a gia tri so,
Excel s€ tu dong canh trai

Néu dir liéu 1a gi tri chudi
, Excel s€ ty dong canh trai

Néu dir liéu 1a ngay,
Excel s€ tu dong canh
phai

Néu dit liéu 12 True/False,
Excel s€ tu dong canh
gitita
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Tropg MS Excel 2007! I\{hap ch}lc_)tAphai vao ter{ thap Shu(_)At vao te{l hang2 thap Shu(_)At vao te{l hang Click chudt phai, chon
180 | mudn xda hang hay cot hang hodc tén cdt can xda, | hoac tén cdt can xda, nhan | hodc tén c)t can xda, chon Clear
trén bang tinh thuc hién: chon Delete phim Delete Edit / Delete
Trong MS Excel 2007, tai
0 B4 ta c6 cong thuec 1a:
—_ * H 4
11 | D$2°3C3. Khisao chép | _ pqig = D$*$C5 = E$2*$C3 = D$2*$C5
cong thirc nay qua 6 D6
thi cong thirc tai 6 D6 s&
la:
Trong MS Excel 2007, tai
6 D11 ta nhap cong thirc | Tinh téng hai 6 B2 va 6 I A Tinh tong tt ca cac 0 Tinh tich tit ca cac 6
182 | _SUM(B2:C10) c6 nghia | C10 Tinhtich hai 0 B2va 0 C10 |\ o néi 6 B2:C10 trong khéi 6 B2:C10
la:
Trong MS Excel 2007, néu T P Hang chita 6 d6 c6 d6 cao | Cot chita 6 d6 c6 d6 rong
0 tinh hién thi cac ki hi¢u | Chuong trinh bang tinh bi | Cong thirc nhép sai va LA A A .2 , N A b
183 TP ~ 13 X R .. qué thap nén khong hién | qué hep nén khong hién
#HiHt#, dieu do c6 nghia la | nhieém virus Excel thong béo 161 S A ok LAk
gi? thi hét chir s6 thi hét chir s6
Trong MS Excel 2007, tai
0 D2 c6 cong thL:l’C
= % A
184 B,2 (::\2/100.,Nel’,(1 540 = E7*F7/100 = B6*C6/100 = E6*F6/100 = E2*C2/100
chép cong thirc dén 6 G6
thi cong thirc tai 6 G6 sé&
la:
Trong MS Excel 2007, cac
185 | ky tu nao sau day la mot B1..H15 B1-H15 B1:H15 B1..H15
dia chi ctaa khoi 6 ?
Trong MS Excel 2007, dé
186 nhdp di lidu sang dong Shift + Enter Atl + Enter Ctrl + Enter Windows + Enter

moi trong cung mot cell
(6) ta nhan t6 hop phim
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nao?

187

Trong MS Excel 2007, dia
chi ctia 6 giao nhau gitra
hang thtr 2 va cot thu 3 1a:

2C

B3

C2

3B

188

Trong MS Excel 2007, gia
st tai 0 D5 c6 chira ndi
dung =Left($B3), khi sao
chép cong thirc nay dén 6
E6 thi cong thirc tai 6 E6
s€ la:

= Left(C4)

= Left($C4)

= Left(B4)

= Left($B4)

189

Trong MS Excel 2007, tai
0 B3 chtra cong thirc =
LEN(AS$2), khi sao chép
cong thirc nay dén 6 B4 thi
cong thirc tai 6 B4 sé la:

= LEN (A$3)

= LEN (B$3)

= LEN (B$2)

= LEN(A$2)

190

Trong MS Excel 2007,
mudn chuyén tir dia chi
tuong doi sang dia chi
tuyét dbi ta nhan phim hay
t6 hop phim nao?

Phim F5

Ctrl + F5

Phim F4

Ctrl + F4

191

Trong MS Excel 2007, tai
0 Al chtra cong thirc
=SUM(B5:B7), 6 nao sau
day chura cong thuce
=SUM(C6:C8) khi thyc
hién sao chép cong thuec tur
0 Al qua?

A2

B2

C2

Bl
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192

Trong MS Excel 2007, dé
chon céc 6 ro1 rac (khong
lién tuc) trong khi click
chuét, ta két hop véi phim
nao?

Alt

Shift

Tab

Ctrl

193

Trong MS Excel 2007, dé
chon cac 6 lién tuc trong
khi click chuét, ta két hop
vG1 phim nao?

Alt

Shift

Tab

Ctrl

194

Trong MS Excel 2007, dé
chon toan bo cac 6 trén
bang tinh, ban chon

Ctrl + A

Ctrl + Alt

Ctrl + Alt + Space

Ctrl + Alt + A

195

Trong MS Excel 2007,
mudn sap xép dit liéu
trong bang tinh theo thur tu
tang (hodc giam), ta chon:

Tools / Sort

File / Sort

Data / Sort

Format / Sort

196

Trong MS Excel 2007,
thao tac click chudt phai
va chon 1énh Clear
Contents c6 tac dung gi?

Xoba 0 duogc chon

Xo6a ndi dung trong 6 dugc
chon

Cho phép stra ndi dung 6
duoc chon

Xo6a duong vién cua 0
dang chon.

197

Trong MS Excel 2007, khi
click vao mot 6 va nhan
F2 c6 nghia la gi?

Pinh dang 6

Cho phép stra ndi dung 6
do

Chon dir liéu trong 6 dé
thao tac

Chén vao mot 6 bén trai 6
da chon

198

Trong MS Excel 2007,
chire nang Format Painter
dung dé lam gi?

Copy vung dir li€u

Sao chép dinh dang

Canh trai dir liéu

Paste vung dir li¢u

199

Phan mém Microsoft
Office PowerPoint thuong
dugc dung dé lam gi?

Soan thdo van ban

Trinh chiéu - thuyét trinh

Tao bang tinh va tinh toan

Quan ly co s¢ dir liéu
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B

C

D

200

Phan mo rong cua mot file
MS PowerPoint la gi?

.PDF

.PPT hoac .PPTX

.DOC hoac .DOCX

XLS hodc .XLSX

201

Trong MS PowerPoint
2007, dé chon ché do xem
nhu: Normal, Outline
View, Slide Sorter, Note
Page, Reading View, ta
chon menu nao?

View

Home

Design

Animations

202

Trong MS PowerPoint
2007, thao tac chol} Office
Button / Open 1a dé:

M mot tap tin
PowerPoint da co trén dia

Tao mdi mot tap tin
PowerPoint dé thiét ké bai
trinh dién

Luu lai tap tin PowerPoint
dang thiét ké

Luu lai tap tin PowerPoint
dang thiét ké véi mat tén
khac

203

Menu nao chi c¢6 trong MS
Powerpoint 2007 ma
khodng c6 trong MS Word
2007 hay MS Excel 20077

Home

Animations

View

Review

204

Trong MS PowerPoint
2007, dé thém mat Slide
moi, ta thuc hién:

Home / New Slide

Slide Show / New Slide

Insert / New Slide

View / New Slide

205

Trong MS PowerPoint
2007, mudn mé mot tap
tin d4 ton tai trén dia, sau
khi khéi dong PowerPoint
ta str dung t6 hop phim:

Ctrl+ O

Ctrl + N

Ctrl +S

Ctrl+ C

206

Trong MS PowerPoint
2007, dé luu lai bai trinh
chiéu, ta dung t6 hop
phim:

Ctrl + A

Ctrl +S

Ctrl +D

Ctrl + F
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A

D

207

Trong MS PowerPoint
2007, diéu gi xay ra khi
chon nhiéu tap tin trinh
chiéu va nhan phim Enter?

Bao 16i. Khong c6 tap tin
nao dugc mo.

Chi tap tin dugc chon dau
tién s€ mo.

Chi tap tin duogc chon
cudi cung s€ mo.

Tat ca cac tap tin dugc
chon s€ dugc mo cung
mot lac.

208

Trong MS PowerPoint
2007, mdi trang trinh
chiéu trong mot bai trinh
chiéu duogc goi 1a gi?

Mot Document

Mot Slide

M5t bai trinh chiéu

Mot tap tin trinh chiéu

209

Trong MS PowerPoint
2007, dé chuyén cac ché
do hién thi slide ta chon
menu nao?

Home

View

Review

Slide Show

210

Trong MS PowerPoint
2007, phim F12 dung dé
thuc hién chirc nang gi?

Mo tap tin

Xoa tap tin

Dong tap tin

Luu tap tin voi tén khéc

211

Trong MS PowerPoint
2007, mudn cho cira s6
thiét ké Slide hién thi vira
du trén man hinh, ta chon

Home / Fit to Window

Design / Fit to Window

Slide Show / Fit to
Window

View / Fit to Window

212

Trong MS PowerPoint
2007, chon mot slide va
nhin Ctrl + D s& c6 két
qua gi?

X6a slide dang chon

Nhan do61 slide dang chon

Di chuyén xudng slide
dudi

Cheén hinh anh

213

Trong MS PowerPoint
2007, tai Slide hién hanh
ta nhap chudt phai chon
New Slide 14 dé:

Chén thém mot slide méi
vao ngay trudce slide hién
hanh

Chén thém mot slide mai
vao ngay sau slide hién
hanh

Chén thém mot slide mai
vao ngay trudce slide dau
tién

Chén thém mot slide méi
vao ngay sau slide cudi
cung
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C

214

Trong MS PowerPoint
2007, thao tac click chudt
phai 1én slide hién hanh
chon Delete Slide 1a dé

Xoa slide hién hanh

Xo6a ndi dung trén slide
hién hanh

X6a tt ca cac slide trong
bai trinh dién dang thiét
ké

Xba cac dbi twong hinh vé
trong slide hi¢n hanh

215

Trong MS PowerPoint
2007, dé thay d6i mau nén
cho mdt slide trong bai
trinh chiéu ta thuc hién

Chon View / Background

Chon Format / Background

Chon Insert / Background

Chon Design /
Background Style

216

Trong MS PowerPoint
2007, mudn thay d6i mau
thiét ké (Theme) cuia Slide,
ta sir dung menu nao?

Transitions

Design

Home

Animations

217

Lua chon phét biéu dung:
Trong khi stt dung MS
PowerPoint 2007,

Khong thé danh sb trang
cudi moi Slide

C6 thé tao Footer cho Slide

Khong thé tao Header cho
Slide

Khong thé tao Footer cho
tat ca Slide

218

Trong MS PowerPoint
2007, d€ hién thi so tht tu
slide, ta chon:

Insert / Header & Footer

Design / Header & Footer

Insert / Page Number

Design / Page Number

219

Trong MS PowerPoint
2007, d¢ hién thi ngay
thang trén slide, ta chon:

Insert / Header & Footer

Design / Header & Footer

Insert / Day and Month

Design / Day and Month

220

Trong MS PowerPoint
2007, dé chon tat ca cac
dbi twong trén Slide ta
dung t6 hop phim nao sau
day?

Ctrl + U

Ctrl + B

Ctrl + A

Ctrl + 1
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221

Trong MS PowerPoint
2007, khi dang soan thao
slide, mudn chuyén sang
slide ké tiép, ta nhin phim

Miii tén xudng

Ctrl + Miii tén xubng

Phim Page Down

Phim End

222

Trong MS PowerPoint
2007, dé thay d6i bd cuc
cho mét slide, ta Click
phai chudt vao slide va
chon:

Slide Master

Reset Slide

Format Background

Layout

223

Trong PowerPoint 2007,
mudn x6a mot dong trong
bang, ta nhap chudt tai
dong d6, rdi chon:

Home / Delete /Delete
Rows

Design / Delete /Delete
Rows

Layout / Delete /Delete
Rows

Design / Delete Rows

224

Trong PowerPoint 2007,
mudn chén thém mot dong
moi1 bén dudi dong dang
chon, ta chon :

Layout / Insert Row

Layout / Insert Below

Design / Insert Row

Design / Insert Below

225

Trong PowerPoint 2007,
mudn chén thém mot cot
moi bén trai ¢t dang
chon, ta chon :

Layout / Insert Left

Layout / Insert Column

Design / Insert Left

Design / Insert Column

226

Trong PowerPoint 2007,
gia su con tré chudt dang
dit & 6 cudi cling trong
mot bang, néu nhin phim
Tab, diéu gi s& xay ra:

Con tro chudt nhay vé 0
dau tién

Con tro6 chudt khong nhuc
nhich

Thém mot dong méi

Thém mot cot moi
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Trong PowerPoint 2007,
muodn lam cho cac cot
227 tr;O ng bang c6 do YOS | Distribute Rows Distribute Columns Justify Rows Justify Columns
bang nhau, ta chon céc cdt,
sau d6 vao vao LAYOUT
chon :
Trong PowerPoint 2007,
muodn ghép hai 6 trong
228 | bang lai v6i nhau, ta chon | Group Cells Merge Cells Join Cells Split Cells
hai 6 tuong ung r6i vao
menu Layout chon :
Trong PowerPoint 2007,
dé diéu chinh hudng chir
trong mot 0 cua bang (vi . - oo
229 du chit viét theo chieu tir Change Text Display Distribute Text Text Bottom Up Text Direction
dudi 1€n), ta chon 6 do,
vao menu Layout chon :
Trong PowerPoint 2007, ’ ‘ Tro chudt tai duong bién Tro chudt tai duong bién | Tro chudt tai duong bién
230 muon thay doi d§ rong cua | Nhap chudt vao cdt, roi cﬁa‘ cot, khi co m}ii tén 2 i cua cot, lgéo chth dén vi | xung quqnh, khi c6 mﬁj
cOt trong bang, ta thuc nhap do rong cho cot. chi€u, ré chudt dé thay doi | tri méi dé thay doi do tén 2 c}liéu, ré chuot dé
hién: do rong rong. thay doi do rong
Trong PowerPoint 2007, Tré chudt vio 6 dau tien | L1o,chudt vao phia truge e
£ 4 % . % Ap A A A ia s . X ~, | 0 dau tién cua dong khi Nhap chudt phai tai dong
muon danh dau chon ca Nhap chudt vao 6 dau tién | cia dong khi con tré chudt , A .. A ar X
231 ae 19 N A A . 1 SN N con tré chuot c6 hinh miii | can danh dau, chon Select
mdt dong cua bang, ta cua dong can chon c6 hinh miii tén mau trang P PO
A Xo 1A o tén mau den roi nhap Rows
thuc hién: ro1 nhap chuot. o
chuot.
Trong PowerPoint 2007, ’ 7 , q q
232 | de vé€ mot bieu do, trudc Mot slide trong Céc dang biéu do Béang s6 li¢u Biéu do dé so sanh

tién ta can phai c6?
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A

233

Trong PowerPoint 2007,
dé thém vao mot biéu do
dang cot, ta thuc hién:

Insert / Chart

Home / Chart

Design / Chart

View / Chart

234

Trong PowerPoint 2007,
dé thay ddi dir liéu cho
mot biéu dd, ta chon biéu
d6 d6 va chon :

Layout / Edit Data

Design / Edit Data

Home / Edit Data

Chart / Edit Data

235

Trong PowerPoint 2007,
dé thay doi dang loai biéu
dd, ta nhap chudt vao biéu
dd rdi chon :

Edit / Change Chart Type

Layout / Change Chart
Type

Design / Change Chart
Type

Chart / Change Chart
Type

236

Trong PowerPoint 2007,
dé thay d6i mau cho cac
thanh phan trén biéu do, ta
nhap vao phan can thay
d6i mau rdi chon :

Design / Shape Fill

Format / Shape Fill

Layout / Shape Fill

View / Shape Fill

237

Trong PowerPoint 2007,
dé ghi sd liu 1én biéu do,
ta nhap chudt vao biéu d6
r0i chon :

Edit / Data Labels

Design / Data Labels

Layout / Data Labels

Format / Data Labels

238

Trong PowerPoint 2007,
dé vé mot so do to chirc, ta
chon

Insert / Smart

Insert / SmartArt

Insert / Shape / SmartArt

Design / SmartArt

239

Trong PowerPoint 2007,
sau khi v& mot so d6 to
chire, muén thay d6i mot
dbi twong xudng cap thap
hon, ta nhip chon thanh
phan trong bang danh
sach, r0i nhn phim:

Ctrl

Tab

Shift + Tab

Ctrl + Tab
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240

Trong PowerPoint 2007,
sau khi v& mot so d6 to
chtrc, mudn thay dbi thanh
mot dang so dd khéc, ta
nhap chudt vao so do roi
chon:

Home / Layouts

Design / Layouts

Edit / Change

Format / Layouts

241

Trong PowerPoint 2007,
dé chén mot hinh anh co
san vao trong Slide, ta
thuc hién

Home / Picture

Insert / Picture / From File

Insert / Picture

Insert / Picture and Clip
Art

242

Email da soan thao sé&
dugc luu trir trong muc
nao sau day néu ngudi
ding chua bam nut giri
thu?

Spam

Outbox

Draft

Inbox

243

Muc Sent trong ctra s6
chuong trinh Email luu trix
théng tin gi?

Céac Email quan trong

Cac Email da x6a

Céc Email da gui

Céc Email quang cao

244

Chon phat biéu dng trong
cac phat biéu sau vé
Internet?

La mang may tinh bao
gom tir 2 mang con tr¢ 1én

La mang két n61 mang may
tinh cua cac nudc phat trién

La mang két no1 cac mang
may tinh cta 1 chau luc

La mang cua cac loai
mang (c6 pham vi trén
toan thé gidi)

245

Cho biét dau 1a trang web
tim kiém thong dung nhat
hién nay tai Viét Nam?

WWW.panvn.com

www.vnn.vn

www.google.com

www.altavista.com

246

Cho biét URL la viét tat
cua céc tur tieng Anh nao?

Unique Records List

Uniform Resource Locator

Indefined Restricted
Learner

Universal Robot Location

247

WWW 1a viét tit ctua céc
tur tiéng Anh nao?

World Wide Wed

World Wide Web

World Wild Web

Word Wide Web
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TT Cau héi A B C D
Khi gtri kém thu dién tur
(email) mot file nao do,
248 | khi str dung Gmail (ng6n | Send a file Add a file Attach a File Upload File
ngir ti€éng Anh), ta can
nhan vao nut 1énh nao?
249 |Mangtién thancua = oo DECNet ARPANET TELNET
Internet co6 tén goi la gi?
Khi muon luu dia chi coa
mot trang web yéu thich
250 (Favorltes)’ ban chon myc Add Link Save Favorites Add to Favorites Ogranize Favorites
nao trong thuc don
Favorites cua trinh duy¢t
web?
Muyc dich ciia Folder Dé liét ke tht ca cac De lict ke tat ca cdc website | DEligt ke tatcacdc 1 ps oy 4 it ca cac
251 | . < s . da xem trong phién lam website dugc xem nhiéu . ,
History la gi? website da xem A 1A X website ua thich
viéc hién hanh nhat
Cac Web client thuong : : HTML interpreter (trinh
252 duoc goi 14 gi? Netscape Navigator Browers Mosalic théng dich HTML)
2 Kiém tra cac may tinh ¢6 | Kiém tra cac may tinh co Kiém tra cdc mdy tinh Kiém tra céc mdy tinh co
253 | Lénh PING dung dé? dia cime ha khgn o hoat done té haykhén 0 trong mang co lién thong | truy cap vao Internet
cung hay Khong: atdong YXRONET | khong? khong?
D()'n‘vi co ban do toc do
254 | truyén dir liéu trong mang | Bit Byte Bps Hz
may tinh 1a?
255 Firewall 1a mot h¢ thong Dot nhép bat hop phap tir | Sir dung tai nguyén cua Quyén truy xuét thong tin | Gidn diép

ki€m soat, ngan chan:

bén ngoai vao hé thong

mang.
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TT Cau héi A B C D
Trong khi gui file dinh
256 | kém theo Gmail, thi kich | Nho hon 1 MB Nhé hon 10 MB To6i da 25MB Khong gidi han
thudc file:
< 1 < 1 Vin ban tich hop van ban,
Thudt ngit "Siéu van ban" | *an ban tich hop vanban, o e on hop nhigu hinh anh, 4m thanh, i
257 . .z ++_ | hinh anh, am thanh, A X A . TR Van ban bat ki
trong tin hoc dugc hiéu la: video phuong tién truyén thong video... va cac sicu lién
ket
Mot hodc nhiéu trang Web
o5g | rong hé thong WWW o 10, Website Sidu vin ban Trinh duyét Web
mot dia chi truy cap duoc
goi la:
Dé truv cip mét trane web Nhép dia chi trang web Nhén phim Enter / Khéi Khoi dong trinh duyét Khoi dong trinh duyét
259 | trén In}t]erﬁg ¢ ta thue iién vao dong dia chi / Khoi dong trinh duyét web / web / Nhap dia chi trang | web / Nhan phim Enter /
13n luot cac ;hao tho: dong trinh duyét web / Nhép dia chi trang web vao | web vao dong dia chi/ Nhap dia chi trang web
. ' Nhan phim Enter dong dia chi. Nhan phim Enter. vao dong dia chi.
Moi mdy tinh khi tham gia | \ a0 oo i ki tham gia | V101 M4Y tinh khi tham | Moi may tinh khi tham
LA e (két n61) vao mang déu L, Aev s A gia (két no1) vao mang gia (két no1) vao mang
Chon phat biéu ding trong I (két nd1) vao mang déu A Lo a g T A A Al oa 1
260 | °, S DA dugc cap mot dia chi duy £ nr o , déu duogc cap mot dia chi | déu duogc cap mot dia chi
cac phat biéu dudi day? z o g , duoc cap mdt dia chi duy X o g X s
nhat duoc goi 1a dia chi nhat duoc eoi 13 dia chi IP duy nhat duoc goi ladia | duy nhat dugc goi la dia
AP. e g0t ladl " | chi Internet chi sb c6 do dai 8 bit.
Thao tac lay tai liéu hay
261 | P h,an n}em,m H}tem?t Ve Upload Download Save file Downfile
may cua ca nhan goi la gi
?
26 | Internet Explorer la phan | o o 10 454 va tap tin. Chat. Poc va giri E-mail. Duyét Web.

mém dung dé:
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Cau hoi

A

C

D

Mot trong nhiing tac dung

Griup cho viéc download

Giup cho céc trang Web

Tu dong chon lya cac

Cho phép vao lai mot
trang Web ma khong can

263 cua Favotltes tron‘g cac cac tap tin tr Internet vé dep hon, d& nhin hon, muc yéu thich trén nhé dia chi cia trang web
trinh duyét Web la gi? nhanh hon. Internet. a6
Mozilla Firefox ra l ac ch inh dié ac ch inh ¢ N 1A aA s N .
264 | Mozilla Firefox, Opera la C_ac chuong trinh diét Céc chuong trinh duyét Tén céc hé didu hanh. Tén céc giao thirc mang,
gi? Vvirus. web.
I 13 d6m han . O
t?itéeumnel;naglilna%g t?r?}?:: ﬁ: g Trén Internet, nho dich vu
265 Phat biéu ndo sau day la i?lfmceg li:(l:irrlfn(:h{g:b cac ca nhan, don vi, to Mot trong cac dich vu phé SD NstSeI(n[;OLTc]’)atIE él\llgmguoc
SAI ? g . P A & chtrc, doanh nghiém, chinh | bién trén Internet la FTP. y , 0, R y Que
cho toan cau. \ R A e a1 A dia chi cia mot may
phu... trén the gidi lién két A Al A
\ - thong quan tén mién.
v&i nhau.
Phuong phap két noi
I 30 pho bién nhi e £ L Ae £, A- X A A
266 rit'e rn’e't nao pho b1enwn at Két noi truc tiép. Két n61 qua modem. Két no61 qua card mang. Két noi qua v¢ tinh.
doi voi nguoi dung riéng
1€?
Thiét bi nao cho phép hai
14 14 h :\ h/\ r.* ,
267 | 1YY tni truyen thong Vol May Fax Modem Hub Telephone
nhau thdng qua mang dién
thoai?
268 | Online c6 nghia la Tryc tuyén Pang tai Khong tai duoc Ngoai tuyén
269 I.S;P la viet te}t cua cac tu Internet Service Provider | Internet Server Provider Internet Super Provider Internet Side Provider
tieng Anh nao?
FTP la viét tit cua cum tir . .
270 | . \ File Transfer Procedure File Transfer Protocol Fast Transfer Protocol Future Transfer Procedure
tieng Anh nao?
271 | Google Chrome la gi? 1 chuén mang cuc bo. B0 giao thtrc. Trinh duyét web. Chuong trinh diét virus

may tinh
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TT Cau héi A B C D
Muon xem dugc trang A . A
272 | web, may tinh can phai Outlook Express MS-FronPage VI\\/,[;; chuong trinh duyét MS-Word
duoc cai dat:
bé xem lai lich st duyét
273 web ta dung t6 hop phim Ct
NP A rl+H Ctrl + L Ctrl +P Ctrl + A
nao trén trinh duy¢t
Internet Explorer?
Trong trinh duyét Internet
274 Exployer, dé luu mot file Kich dap vao anh roi chon | Chon Tools/ Save picture Nhan chuét phai vao anh, Nhan chuét phai vao anh,
anh v€ may tinh, ta [am Download as chon Save picture as chon Copy picture
nhu sau:
275 | Offline c6 nghia 1a? Tryc tuyén Pang ban Ngoai tuyén Pang truyén file.
276 Véi thu dién tir, phat biéu | C6 thé gtri 1 thu dén 10 1 nguoi co thé gui thu cho | Hai nguoi khong thé ¢o Chi dugc phép goi thu
nao sau day la sai: dia chi khac nhau. chinh minh, nhiéu lan. dia chi thu giong nhau trong cung mot tén mién.
977 Céu troc mot dia chi thu | (Tén nguoi dung)@(Tén | (Tén mién) (Tén nguvi (Tén mién)@(Tén nguoi | (Tén nguoi dung)#(Tén
dién ti? micn) dung) dung) micn)
Khi st dung thu dién t,
278 | dé tra 101 cho ngudi giri, ta | Forward Compose Reply Spams
st dung chirc nang nao?
Ky hiéu nao sau day luon
279 | ton tai trong mot dia chi Ki hiéu % Ki hiéu & Ki hi¢u @ Ki hi¢u *
Email?
Dia chi nao khong phai 1a N . . o
280 binhdinh@yahoo.com van.2020@gmail.com thietke.com.vn binhdinh@yahoo.com.vn

dia chi email?

—W

s

-



mailto:binhdinh@yahoo.com
mailto:binhdinh@yahoo.com.vn

I. NGHIEP VU CHUYEN NGANH KE TOAN, TAI CHINH

1. i twong ap dung: Thi sinh dy tuyén cdc vi tri ké toan, quan 1y tai chinh,
ngan sach, quan ly tai chinh, ké toan; quan 1y tai chinh doanh nghiép.

2. Noi dung: Kién thirc, k¥ nang thuc thi chirc trach, nhiém vu vé cac linh

vue ké toan, quan 1y tai chinh, ngan sach nha nuéc va cac nhiém vu khac theo yéu
cau cua vi tri viéc 1am can tuyén dung.

3. Tai liéu on tap:

- Luat Ngan sach nha nude sO 83/2015/QH13 ngay 25/6/2015: Tur Diéu 5 dén
Piéu 18; tir Piéu 30 dén Diéu 32; tir Piéu 35 dén Piéu 73 va Diéu 76.

- Luat Ké toan s6 88/2015/QH13 ngay 20/11/2015: Tu Diéu 4 dén Diéu 42;
tr Diéu 49 dén Diéu 56 va Diéu 72.

- Nghi dinh 5O 174/2016/ND-CP ngay 30/12/2016 cua Chinh phu quy dinh
chi tiét mot s6 di€u cua Luat Ké toan: Tt Diéu 4 dén Diéu 21 va Dbiéu 36.

- Thong tu s6 77/2019/TT-BTC ngay 11/11/2019 cua B6 Tai chinh quy dinh
mi s, tiéu chuan chuyén moén, nghiép vu va xép luong d6i voi cac ngach cong chie
chuyén nganh thué, ké toan, hai quan, dy trit: Diéu 7. K& toan vién.

- Thong tu s6 107/2017/TT-BTC ngay 10/10/2017 ctia Bo Tai chinh hudng
dan ché do ké toan hanh chinh, sy nghiép: Tir Piéu 3 dén Diéu 8 (khong bao gom
cac Phu luc kém theo Thong tu).

- Thong tu s6 133/2018/TT-BTC ngay 28/12/2018 ctia Bo Tai chinh hudng
dan 1ap Bao céo tai chinh nha nudc: T Piéu 3 dén Piéu 14 (khong bao gdm cac
Phu luc kém theo Thong tu).

II. NGHIEP VU CHUYEN NGANH THANH TRA

1. Péi twong ap dung: Thi sinh dy tuyén céc vi tri thanh tra, thanh tra kinh
t€ - x4 hoi, thanh tra kinh t€, thanh tra giai quy¢t khiéu nai, to cao, thanh tra, phap
che, thanh tra dan so - ke hoach hoa gia dinh.

2. Noi dung Kién thuc, ky nang thuc thi chirc trach, nhiém vu Ve linh vuc
thanh tra, giai quyet khiéu nai, t6 c4o va cac nhiém vu khac theo yéu cau cta vi tri
viéc 1am can tuyén dung.

3. Tai li€u on tap:
- Luat Thanh tra s6 56/2010/QH12 ngay 15/11/2020: Tir Bicu 2 dén Piéu 13;
tir Diéu 20 dén Diéu 28; tir Diéu 31 dén Diéu 64.
- Luat Khiéu nai s6 02/2011/QH13 ngay 11/11/2011: Tir Diéu 2 dén biéu 62.
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- Luft T cdo s6 25/2018/QH14 ngay 12/6/2018: Tu Diéu 2 dén Dicu 40; tir
Diéu 44 dén Diéu 61.
- Nghi dinh s 86/2011/ND-CP ngay 22/9/2011 cta Chinh phu quy dinh chi

tiét va huéng din thi hanh Luét Thanh tra: Ttr Diéu 1 d&én Diéu 5; tir Pidu 10 dén
Piéu 59; tir Piéu 66 dén Piéu 77.

- Nghi dinh s6 97/2011/ND-CP ngay 21/10/2011 cta Chinh phu quy dinh vé
thanh tra vién va cong tac vién thanh tra: Tt Diéu 1 dén Diéu 6; tir Diéu 16 dén
Piéu 20.

I1I. NGHIEP VU CHUYEN NGANH KIEM LAM
1. Poi twong ap dung: Thi sinh dy tuyén vi tri kiém lam vién.

2. Noi dung: Kién thtc, k§ ning thuc thi nhiém vu quan Iy rimg, bao vé va
phat trlen rung, quan ly 1am san va cac nhiém vu khac theo yeu cau cua vi tri viéc
lam can tuyén dung.

3. Tai liéu o6n tap:

- Luat LAm nghiép s6 16/2017/QH14 ngay 15/11/2017: Tir Bicu 2 dén Dicu
13;‘ tur Diéu’ 24 d‘én biécu 43; tir Diéu 52 dén Diéu 60; tir Biéu 66 dén bicu 76; tir
biéu 100 dén bicu 106.

- Nghi dinh sO 156/2018/ND-CP ngay 16/11/2018 cta Chinh phu quy dinh

chi tiét thi hanh mot s6 diéu cuia Luat Lam nghi¢p: Tt Diéu 2 dén bicu 42.

- Nghi dinh 86 01/2019/ND-CP ngay 01/01/2019 cia Chinh phu vé Kiém lam
va luc luong chuyén trach bao vé rimg: Tt Dicu 3 dén Biéu 8 (khong bao gom cac
Phu luc [, 1T ban hanh kém theo Nghi dinh).

- Nghi dinh s6 35/2019/ND-CP ngay 25/4/2019 ctia Chinh phu quy dinh xtr phat
hanh chinh trong linh vyc Lam nghiép: Tt Biéu 2 dén Diéu 6; tir Piéu 25 dén Diéu 35.

- Thong tu s6 07/2015/TT-BNV ngay 11/12/2015 cua Bo Noi vu quy dinh
chtrc danh, ma sb ngach, tiéu chuan nghiép vu chuyén moén cac ngach cong chirc
chuyén nganh nong nghiép va phat trién néng thén: Piéu 18.

IV. NGHIEP VU CHUYEN NGANH VAN THU, LUU TRU

1. P6i twong ap dung: Thi sinh dy tuyén vi tri vin thu, luu trir; quan 1y vin
thu, luu trit, van thu ki€m thu quy.

2. Noi dung: kién thic, ky nang thyc thi nhiém vu cong tac van thu, luu trix
va cac nhiém vu khac theo y€u cau cua vi tri vi¢c lam can tuyén dung.

3. Tai liéu on tap:

- Luat Luu trit s6 01/2011/QH13 ngay 11/11/2011: Tir Diéu 2 dén Diéu 28.

~ -Nghidinh §6 01/2013/ND-CP ngay 03/01/2013 cta Chinh phu quy dinh chi

ti€t th1 hanh mot s6 diéu cua Luat Lu trir.

- Nghi dinh sO 34/2016/ND-CP ngay 14/5/2016 ctia Chinh phu quy dinh chi
tiét mot s6 di€u va bién phap thi hanh Luat Ban hanh van ban quy pham phap luat:
Tu Diéu 1 dén Diéu 18; tir Di1éu 55 dén Diéu 81.
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- Nghi dinh s6 99/2016/ND-CP ngay 01/7/2016 ciia Chinh phu vé quan 1y va
st dung con dau (khong bao gom phan Phu luc).
- Nghidinh 50 26/2020/ND-CP ngay 28/02/2020 ctia Chinh phii quy dinh chi
tiét mot so di€u cua Luat Bao v€ bi mat nha nudc.
- Nghi dinh sb 30/2020/ND-CP ngay 05/3/2020 ctia Chinh phul vé cong tac
van thu.

V.NGHIEP VU CHUYEN NGANH TONG HQP

1. Péi twong ap dung: Thi sinh dy tuyén c4c vi tri chuy@n vién (khdng bao
gdm cac vi tri chuyén vién theo cac chuyén nganh ké toan, tai chinh; kiém lam;
thanh tra; van thu, luu trix).

2. N 0i dung co ban: kién thirc, k¥ nang thyc hién nhiém vy tham muu, tong
hop va trién khqi thuc hién ché do, chiph sécl} cua nganh, linh vyc va cac nhiém vu
khac theo yéu cau cua vi tri viéc 1am can tuyén dung.

3. Tai liéu 6n tap:

- Tai liéu bdi dudng ngach chuyén vién ban hanh kém theo Quyét dinh sd
2721/Qb-BNV ngay 27/12/2018 ctia B§ Noi vy, gom:

+ Chuyén dé 1 vé Nha nudc trong hé thong chinh tri.

+ Chuyén dé 2 vé To chirc bd may hanh chinh nha nudc: T chic bd may
hanh chinh nha nudc Cong hoa xa hoi chu nghia Viét Nam.

+ Chuyén dé 3 vé Cong vy, cong chirc.

+ Chuyén dé 4 vé Pao dirc, cong vu.

+ Chuyén dé 8 vé Cai cach hanh chinh nha nuéc: (i) Nhitng van dé chung vé
cai cach hanh chinh nha nudc; (i1) Cai cach hanh chinh nha nudc & Viét Nam.

- Nghi dinh sO 34/2016/ND-CP ngay 14/5/2016 ctia Chinh phu quy dinh chi

tiét mot s6 diéu va bién phap thi hanh Luat Ban hanh vin ban quy pham phap luat:
T Diéu 1 dén Diéu 18; tir Pidu 25 dén Diéu 39; tir Piéu 55 dén Diéu 81.

- Tiéu chuan chuyén mon, nghiép vu cong chirc hanh chinh ngach chuyén
vién: Biéu 7 Vin ban hop nhat s6 04/VBHN-BNV ngay 09/11/2017 ctia Bo Noi vu
quy dinh chitc danh, mi s6 va tiéu chuan nghiép vu chuyén mén cac ngach cong
chire hanh chinh./—



NG HUONG DAN ON TAP

il NGOAI NGU - TIENG ANH

ohé duyét theo Quyér dinh s6 2050/0P-UBND
/2020 cua Chu tich UBND tinh)

Part 1. Choose the best option A, B, C or D to complete each sentence.

1. All the iron doors by wooden doors.
A. must be replaced B. must replaced
C. must replaced D. must to be replaced
2. The bigger the supermarket is,
A. the choice is wide B. the wider the choice will be.
C. the more the choice is D. the wider the choice it is.
3. When he was driving to work, he stopped
A. to get some petrol B. so to get some petrol
C. getting some petrol D. for getting some petrol
4. My problems are getting
A. more and more bad B. bader and bader
C. worse and worse D. the worse and worse.
5. It would have been a much more serious accident if fast at that time.
A. had she have driving B. was she driving
C. she had driven D. she drove
6. The woman was not very polite.
A. who | spoke to B. to who | spoke C. who | spoke D. I spoke to whom
7. The prisoner to have escaped by climbing over a wall.
A. thought B. is thought C. is think D. has thought
8. She has made an for the job as a nursery teacher because she likes children.
A. apply B. applicant C. application D. applicated
9. We were made hard when we were at school.
A. to study B. study C. studying D. studied
10. The work of the charity is funded by voluntary :
A. movements B. teenagers C. campaigns D. donations
11. - Nam: "What a lovely hat you have!” - Lan: "Thanks J
A. I'm glad you like it B. | don't care C. that's OK D. certainly
12. It was the most exciting film |
A. ever saw B. have ever seen C. never saw D. had ever seen
13. The contest aimed to stimulate the spirit of learning students.
A.on B. for C. of D. among
14. Such questions provide a useful means of students' interest.
A. expressing B. encouraging C. stimulating D. providing
15. We took part in a sponsored walk to support the poor.
A. organized B. organizing C. that organized D. had organized
16. The picnic because Peter has just had a traffic accident.
A. will cancel B. will be canceling C. will be cancelled D. will have cancelled
17. - John: "How's your class this term? "
- Susan: "Great. | have seventeen students, most of speak English very well."
A. who B. whom C. those D. which
18. - Tom: “I don't like hunting.” - Peter: “ ”?
A. Either do | B.l do, too C. Neither do | D. I don't neither

19. my hat off the peg, | went out of the room.



A. Take B. Taking C. Taken D. Took
20. He may be quick understanding but he isn't capable remembering
anything.
A.in - of B. on - at C. at - of D. of - at
21. Mary was sacked, wasn't surprising.
A. that B. for that C. which D. for which
22. My younger sister is very and so she loves going out but I am much quieter
and prefer to stay at home.
A. enjoyable B. lively C. pleasing D. fun
23. Nowadays, young men with a technical education because of the great
demand for highly skilled workmen.
A. is well-paid B. should pay well  C. are well-paid D. could pay well
24. While they were tables, he was the radio.
A. arranging - listening to B. arranging - hearing
C. laying - listening to D. making - hearing
25. At first | found it difficult on the left-hand side of the road.
A. to get used to drive B. to get used to driving
C. being used to drive D. in getting used to driving
26. aspects of learning English do you find the most difficult?
A. What B. Where C. When D. Why
27. We are a very family. All of us have very close relationship with one another.
A. strange B. friendly C. typical D. close-knit
28. | remember the letter a few days before going on holiday.
A. to receive B. to have received  C. received D. receiving
29. Her suggestions were . We could not approve of them.
A. reason B. reasonable C. reasonably D. unreasonable
30. Do you agree that a happy marriage should be based love?
A. for B. on C. at D. with
31. Mary in London for 15 years.
A.is living B. was living C. lives D. has lived
32. She said she collect the stamp for me after work.
A. would B. did C. must D. had
33. To enter that school, you will have to fill in the form.
A. apply B. application C. applied D. applying
34. Today we can find many farms in our country.
A. mechanic B. mechanize C. mechanized D. mechanization
35. | cannot understand my neighbour's accent. | wish she would
A. speak clearer B. clearer speak
C. more clearly speak D. speak more clearly
36. The sink in the locker room tends to
A. flow B. overflow C. flow over D. over flowing
37. He went to the cinema he had done his homework.
A. before B. until C. by the time D. after
38. The people next door are furious us making so much noise last night.
A. at/ with B. with / for C.for/to D. about/ in
39. The average TV time of the British is about 25 hours a week.
A. seeing B. viewing C. looking D. observing
40. She doesn't want anything alcoholic now. She would rather a soft drink.
A. have B. to have C. prefer D. prefer to have

41. Itis not easy to find a job today. A lot of people are



A.no job B. out of work C. out of order D. no work
42. Sky diving is a (an) sport, but many people like it.
A. dangerously B. in danger C. dangerous D. endanger
43. He lost his keys yesterday. Now he is them.
A. looking after B. looking at C. looking up D. looking for
44. - Mai: Would you like to go to the English Club with me? - Lan: :
A. Sorry, ’'m busy  B. Nothing C. Fine, thanks D. Once a week
45. He drives than his younger brother.
A. more carefully B. as careful C. more careful D. the most carefully
46. Which do you prefer, watching film listening to music?
A. and B. but C.so D. or
47. Football seems to be the most game in England.
A. populate B. popularity C. populated D. popular
48. In England, people in the North is from people in the South.
A. difference B. different C. differ D. differently
49. Some people are prison for crimes they have not committed.
A.in B.on C.at D.to
50. | remember him once in my life.
A. to meet B. meeting C. to have met D. met
51. We were so late, we had time to catch the train.
A. nearly B. almost C. hardly D. simply
52. Tell me there is anything special that you would like to do.
A. that B. which C.so D.if
53. The teacher gave back the papers which marked.
A. was B. has been C. had been D. have been
54. Mrs. Ramsay was accustomed in this rickety house.
A. by living B. to living C. with living D. living
55. Neither Mary nor her two brothers superstitious.
A.is B. was C. are D. have
56. If my candidate had won the election, | happy now.
A. would have been B. was C. would be D. can be
57. 1 very well with my father now, we never have any arguments.
A.goon B. carry on C.geton D. put on
58. I’ve got to see the dentist for a check — up tomorrow; I just hope I don’t need to
A. have anything done B. be done something to
C. let anything be done D. make something done
59. Last night when | my homework. The lights out.
A.wasdoing—go  B.did —went C.did—was going  D. was doing — went
60. We had to cover the rest of the ourselves while our teacher was ill.
A. contents B. current C. syllable D. syllabus
61. | can already speak three languages, but I’d like to to speak Chinese.
A. know B. study C. learn D. teach
62. The to make quick decisions is vital in an emergency.
A. ability B. knowledge C. skill D. talent
63. You are during the test.
A. not to speak B. not to be speaking
C. not to have spoken D. not to have been speaking
64. | wish he to me more often.
A. writes B. wrote C. have written D. is writing

65. | remember you. You to go school here.



A. use B. used C. were using D. were used
66. Will you buy a 3D television when they available?

A. become B. became C. are becoming D. will become
67. Jamie prefers working at home working in an office.

A. more B. that C. than D.to
68. Frank watches all the Lakes’ games. He to be one of their biggest fans.

A. must B. has got C. could have D. should have
69. It’s important to set yourself clear so you know what you are doing for.

A. ambitions B. goals C. decisions D. opportunities
70. The female birds eat very little food the males.

A. comparing to B. compared to C. comparing with  D. comparing
71. | really must apologize the way that | behaved during my stay at hotel.

A. by B. for C.of D.to
72.1 like to accept your kind offer for a free meal in your restaurant.

A. could B. can C. will D. would
73. | am interested in natural science subjects like mathematics, physics and

A. literature B. music C. chemistry D. geography
74. 1 am tired having to wash the dishes every night.

A. of B. by C. with D. at
75. The teacher asked him why he the test.

A. doesn't finish B. hasn't finished C. won't finish D. didn't finish
76. 1 wish you harder for your examination.

A. will work B. worked C. have worked D. work
77. Mary with her friend in an apartment in Hanoi since last Sunday.

A. is living B. has lived C. lived D. lives
78. 1 could recognize her when she put on her suit and changed her hairstyle.

A. hard B. not hardly C. hardly not D. hardly
79. Yesterday | was ill so they took me to the hospital, ............. is only a mile away.

A. which B. where C. that D. in which
80. Toour , Gheoffrey's illness proved not to be as serious as we had feared.

A. anxiety B. eyes C. relief D. judgment
81. I've never seen

A. such a tall man B. so tall man C. such tall man D. as tall man
82. They wanted to know what foreign language besides English.

A. did they teach B. they taught C. they teach D. do they teach
83. The doctor that he should slow down a bit.

A. told to Jim B. said Jim C. asked Jim D. told Jim
84. You see the doctor if that back ache persists.

A. better B. better have C. have better D. had better
85. is the natural environment in which plants or animals live.

A. Habitat B. Habitant C. Extinction D. Biodiversity
86. Many plants and animals are now in danger of extinction.

A. pieces B. species C. amount D. numbers.
87. The disappearance of one or several species may result in the loss of

A. university B. biology C. biodiversity D. diversity
88. is considered one of the most complete form of exercise, it is the basic part of
many other aquatic sports.

A. Snorkeling B. Water polo C. Scuba diving D. Swimming

89. The Asian Games is an occasion when friendship and are built and deepened.



A. solidarity B. determination C. admiration D. rival
90. Our company didn't pay for that banner advertisement.
A. much funds B. many funds C. many money D. much money

Part 2. Choose the correct option A, B, C, or D for each blank.
Passage 1.

Captain James Cook is remembered today for being one of Britain's most famous
explorers of the 18" century. Cook was (1) most other explorers of the same
period as he did not come from a wealthy family and had to work hard to (2)
his position in life. He was lucky to be (3) by his father's employer, who saw
that he was a bright boy and paid for him to attend the village school. At sixteen, he started
4 in a shop in a fishing village, and this was a turning (5) in his life. He
developed an interest in the sea and eventually joined the Royal Navy in order to see more of
the world.

1. A. unlike B. contrary C. distinct D. different
2. A. achieve B. succeed C. manage D. fulfil

3. A. noticed B. viewed C. glanced D. remarked
4. A. work B. trade C. career D. job

5. A. point B. instant C. moment D. mark
Passage 2.

Nguyen Hue - King Quang Trung: Hero in plain clothing

King Quang Trung, is a great national hero at the 18th century, (1) the country
and opening a new dynasty. With his military genius, he led the Tay Son Uprising to defeat
two warring feudal families, the Trinh and Nguyen Lords, the Siamese, and the Qing invasion.
The Tay Son dynasty left many social and cultural vestiges even though it lasted for a short
time.

In 1788, a Qing expeditionary force, estimated at up to 200,000 men, advanced smoothly
into Vietnam. At the news of the Qing invasion, on December 22, 1788, Nguyen Hue erected
an altar on a hill south of Phu Xuan and proclaimed himself king. He then took the name of
Quang Trung. He planned a spoiling attack and (2) his soldiers to celebrate Tet early,
promising that they would be able to properly celebrate later in Thang Long. On the last day of
the lunar year, the Tay Son left Tam Diep to take the offensive. On the afternoon of the fifth
day of the New Year Quang Trung's troops entered Thang Long. As their commander had
promised, they celebrated Tet there on the seventh day of the New Year.

Quang Trung showed himself willing to work with capable individuals, regardless of their
past loyalties. This helped (3) the best men to his service. He reorganized the army
and carried out fiscal reforms. He redistributed unused lands, mainly to the peasants. He
promoted crafts and trade, and pushed for reforms in (4) , stating that “to build a
country, nothing is more important than educating the people”. Quang Trung was the first
Vietnamese leader to add science to the Mandarinate examinations. He also introduced a

Vietnamese currency and insisted that Nom (5) in court documents.

1. A. uniting B. building C. safekeeping D. preserving
2. A. ordered B. requested C. asked D. advised

3. A. attract B. create C. give D. send

4. A. education B. educating C. educate D. educative

5. A. be used B. use C. being used D. was used



Passage 3.

Alexandre Yersin was born in 1863 in Switzerland, and died on March 1, 1943 in Nha
Trang, Viet Nam. He studied medicine in Paris and Berlin.

Yersin left Europe in 1890 to (1) a physician abroad steamships operating off
the coast in Indochina and soon began his four-year exploration of central region. He
2 the sources of the Dong Nai River and explored the Lam Vien Plateau, where he
3 that a town, the future Da Lat, should be built. In 1892 he joined the colonial
health service and was sent to Hong Kong in 1894.

The next year, Yersin (4) in laboratory, later the Pasteur Institute of Nha Trang.
There be prepared serums against plague in human beings and cattle and studied cattle
diseases, cholera and smallpox. To finance the laboratory, he (5) the cultivation of
corn, rice, and coffee and introduced the rubber to Indochina.

1. A. serve as B. serve C. work D. work to
2. A. discovered B. came up C. invented D. carried out
3. A. recommended B. offered C. agreed D. required
4. A. established B. set C. found D. came up with
5. A. undertook B. promised C. made D. prepared
Passage 4.
Nguyen Dinh Chieu was a Vietnamese poet who was known (1) his patriotism

and anti-colonial writings against the French. His work, Luc Van Tien, remains one of the
most celebrated works in Vietnamese literature.

In 1843, he passed high school graduation of Gia Dinh school and left home for Hue to
join the second-degree examination. However, when (2) that his mother was dead, he
had to come back to the hometown. On the journey south, he contracted an eye infection and
was soon completely blind. In spite of his disability, he opened a small school in Gia Dinh and
was soon in high (3) as both a teacher and medical practitioner.

He refused to cooperate with the colonial system. When an official of the French
authorities offered him the land that had been taken from his family plot in Gia Dinh, he was

4 to have replied, “When our common land, our country, has been lost, how is it
possible to have (5) land”?

1. A. through B. as C. with D. for

2. A. hearings B. he would hear  C. to hear D. to be heard

3. A. demand B. requirement C. need D. order

4. A. reported B. reacted C. responded D. told

5. A. individual B. original C. single D. personal

Passage 5.

A Famous Humorist

One of the best-known of American writers is Samuel Clemens, whose (1) IS
Mark Twain. Born in 1835, Twain grew up in the Mississippi River town of Hannibal,
Missouri. Like many other boys of his day, Twain dreamed of traveling on river boats and of
someday becoming a riverboal pilot. Twain used his (2) of the life of a river town in
his two most famous books, Huckleberry Finn and Tom Sawyer. As a young man Twain did
many jobs. He was a printer, a gold miner, or a river boat pilot. During his pilot days, he
adopted the name Mark Twain. This was a term used by the boatmen to mean that the water
measured two fathoms, or twelve feet, which was (3) enough for safe passage.
Finally Twain became a successful writer. He traveled a great deal, writing and speaking, and
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became very (4) both in the United States and in Europe. Twain's (5) of
writing was simple and direct. Among the things he wrote about were superstitious people and
people who were easily fooled. He used his unusual skill for humor to write about many things
of importance.

1. A. pen name B. nickname C. label D. brandname
2. A. memories B. remembrance  C. memorizing D. imagination
3. A. deep B. large C. shallow D. tall

4. A. popular B. favorite C. lovable D. likable

5. A. style B. manner C. ways D. methods
Passage 6.

Marie Curie, the Polish-born French physicist and chemist was a courageous and
determined woman. She left her home for Paris to (1) her interest in science. Living
in (2) , she still managed to graduate at the top of her class. She met Pierre Curie
immediately after graduation and married him a year later. Together, Pierre and Marie
3 the most famous husband-and-wife couple in science history. They (4)
the Radioactive elements, Polonium and Radium. They (5) the Nobel Prize for

Physics in 1903.

1. A. pursue B. take C. follow D. satisfy

2. A. poverty B. loneliness C. wealth D. difficulty

3. A. formed B. organized C. established D. built

4. A. discovered B. invented C. built D. made

5. A. were awarded B. awarded C. had awarded D. were awarding

Part 3. Read the following passage and then choose the best answer A, B, C or D to each
of the questions.
Passage 1.

It is a characteristic of human nature that people like to get together and have fun, and
people live during America's frontier days were no exception. However, because life was hard
and the necessities of day-to-day living took up their time, it was common for recreation to be
combined with activities necessary for survival. One example of such a form of recreation was
logrolling. Many frontier areas were heavily wooded, and in order to settle an area it was
necessary to move the trees. A settler could cut down the trees alone, but help was needed to
move the cut trees. After a settler had cut a bunch of trees, he would then invite is neighbours
over for a logrolling.

A logrolling is a community event where families got together for a combination of work
and fun. The women would bring food and have a much needed and infrequent opportunity to
relax and chat with friends, the children would play together exuberantly, and the men would
hold lively competitions that involved rolling logs from place to place as quickly as possible.
This was a day of fun for everyone involved, but as its foundation was the need to clear the
land.

1. The main idea of the passage is that in America's frontier days
A. people combined work with recreation
B. people cleared land by rolling logs
C. it was necessary for early settlers to clear the land
D. a logrolling involved the community
2. The expression day-to-day could best be replaced by which of the following?



A. daytime B. every day C. day after day D. today
3. According to the passage, what did people have to do first to settle an area?
A. Develop recreation ideas B. Build farms
C. Get rid of the trees D. Invite neighbors over
4. According to the passage, which of the following is NOT true about a logrolling?
A. Itinvolved a lot of people. B. It could be enjoyable.
C. There could be a lot of movement. D. It was rather quiet.
5. This passage would probably be assigned reading in which of the following courses?
A. Forestry B. Environmental Studies
C. Psychology D. History
Passage 2.

On February 3, 1956, Autherine Lucy became the first African-American student to attend
the University of Alabama, although the dean of women refused to allow Autherine to live in a
university dormitory. White students rioted in protest of her admission, and the federal
government had to assume command of the Alabama National guard in order to protect her.
Nevertheless, on her first day in class, Autherine bravely took a seat in the front row. She
remembered being surprised that the professor of the class appeared not to notice she was even
in class. Later, she would appreciate his seeming indifference, as he was one of only few
professors to speak out in favour of her right to attend the university. For protection, Autherine
was taken in and out of classroom buildings by the back door and driven from class to class by
an assistant to the university president. The students continued to riot, and one day, the
windshield of the car she was in was broken. University officials suspended her, saying it was
for her own safety. When her attorney issued a statement in her name protesting her
suspension, the university used it as grounds for expelling her for insubordination. Although
she never finished her education at the University of Alabama, Autherine Lucy's ourage was an
inspiration to African-American students who followed her lead nd desegregated universities
all over the United States.

1. According to the passage, what did Autherine Lucy do on her first day at the University of
Alabama?

A. She moved into a dormitory.

B. She sat in the front row of her class.

C. She became terrified of the white rioters.

D. She was befriended by an assistant to the university president.
2. Based on the information in the passage, which of the following best describes Autherine

Lucy?
A. quiet and shy B. courageous and determined
C. clever and amusing D. overly dramatic

3. When she began classes at the university, Autherine Lucy expected to
A. stand out from the other students.
B. have the support of the university faculty.
C. join an African-American organization for protection.
D. be ridiculed by the professors.
4. Autherine Lucy never graduated from the University of Alabama because she
A. moved to another state.
B. transferred to another university.
C. dropped out because of pressure from other students.
D. was expelled for insubordination.
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5. According to the passage, which of the following is true?

A. The Alabama National Guard is normally under the command of the U.S. Army.

B. In 1956, the only segregated university in the United States was in Alabama.

C. Autherine Lucy was escorted to and from class by the university president's assistant.

D. A few white students at the university were pleased that Autherine Lucy was a student
there.

Passage 3.

Saving energy means saving money. Home owners and renters know this basic fact, but
they often don't know what kinds of adjustments they can make in their homes and apartments
that will result in savings.

For those willing to spend some time and money to reap long-term energy savings, an
energy audit is the way to go. An energy auditor will come into your home and assess its
energy efficiency. The auditor will pinpoint areas of your home that use the most energy and
offer solutions to lower your energy use and costs. Trained energy auditors know what to look
for and can locate a variety of flaws that may be resulting in energy inefficiency, including
inadequate insulation, construction flaws, and uneven heat distribution.

There are quicker and less costly measures that can be taken as well. One way to save
money is to replace incandescent lights with fluorescents. This can result in a savings of more
than 50% on your monthly lighting costs.

When it's time to replace old appliances, it's wise to spend a bit more for an energy-
efficient model, and be sure that you are taking advantage of energy-saving settings already on
your current refrigerator, dishwasher, washing machine, or dryer.

Windows provide another opportunity to cut your energy costs. Caulk old Windows that
might be leaky to prevent drafts, and choose double-paned windows if you're building an
addition or replacing old windows.

Most areas of your home or apartment offer opportunities to save energy and money. The
results are significant and are well worth the effort.

1. Which two main organizational schemes can be identified in this passage?
A. hierarchical order and order by topic
B. order by topic and cause and effect
C. hierarchical order and chronological order
D. chronological order and compare and contrast
2. Which of the following ideas is NOT included in this passage?
A. You can reduce your $130 monthly lighting costs to $65 by using fluorescent bulbs
instead of incandescent.
B. Double-paned windows can cut energy costs.
C. Your local energy company will send an energy auditor at your request.
D. Some appliances have energy-saving settings.
3. Which of the following best expresses the main idea of this passage?
A. There are many things a homeowner or renter can do to save energy and money.
B. Hiring an energy auditor will save energy and money.
C. Homeowners and renters don't know what they can do to save energy and money.
D. Replacing windows and light bulbs are well worth the effort and cost.
4. According to the passage, which of the following would an energy auditor NOT do?
A. Check for construction flaws.
B. Look for problems with heat distribution.
C. Offer solutions to lower your energy costs.
D. Locate a variety of flaws that may result in energy inefficiency and fix them.
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5. According the passage, double-paned windows
A. are energy efficient.
B. should only be used as replacement windows.
C. should only be used in new additions to homes.
D. will lower your heating costs by 50%.

Passage 4.

Man is a land animal, but he also closely tied to the sea. Throughout history, the sea has
served the needs of man. The sea has provided man with food an convenient way to travel to
many parts of the world. Today, nearly two thirds of the world's population live within 80
kilometres of the sea coast.

In the modern technological world, the sea offers many resources to help mankind survive.
Resources on land are beginning to be used up. The sea, however, still can be hoped to supply
many man's needs. The list of riches of the sea yet to be developed by man's technology is
impressive. Oil and gas explorations have been carried out for nearly 30 years. Valuable
amounts of minerals exist on the ocean floor are ready to be mined.

Fish farming promises to be a good way to produce large quantities of food. The culture of
fish and shellfish is an ancient skill practised in the past mainly by Oriental people.

Besides oil and gas, the sea may offer new sources of energy. Experts believe that the warm
temperature of the ocean can be used in a way similar to the steam in a steamship. Ocean
currents and waves offer possible use as a source of energy.

Technology is enabling man to explore ever more deeply under the sea. The development
of strong, new materials has made this possible. The technology to harvest the sea continues to
improve. Experts believe that by the year 2020 the problems that prevent us from exploiting
fully the food, minerals, and energy source of the sea will be largely solved.

1. The major things that the sea offers man are :
A. fish and oll B. minerals and oil

C. food, energy sources, and minerals D. ocean currents and waves
2. The sea serves the needs of man as :
A. it provides man with food B. it offers oil and other valuable sources

C. it provides man with modern technology D. Both A and B
3. We can conclude from the passage that

A. the sea resources have largely been used up

B. the sea, in a broad sense, has not yet been developed

C. the problems that prevent us from fully exploiting the sea have already been solved

D. by the year 2020, the technology will be good enough to exploit all the sea resources
4. The words Oriental people in the fourth paragraph means :

A. people in Asia B. people in Africa  C. European people D. American people
5. The best title for this paragraph is

A. Seafood B. Technology for Exploiting the Sea
C. Sea Harvest D. Man and the Sea
Passage 5.

The World Health Organization (WHO) is a specialized agency of the United Nations that
acts as a coordinating authority on international public health. Established on 7 April, 1948,
and headquartered in Geneva, Switzerland, the agency inherited the mandate and resources of
its predecessor, the Health Organization.

The WHOQ's constitution, states that its objective is "the attainment by all peoples of the
highest possible level of health.” Its major task is to combat diseases, especially key infectious
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diseases, and to promote the general health of the people of the world. The WHO also sponsors
programs to prevent and treat serious epidemics such as SARS, malaria, and AIDS. The WHO
supports the development and distribution of safe and effective vaccines, pharmaceutical
diagnostics, and drugs. After over 2 decades of fighting smallpox, the WHO declared in 1980
that the disease had been eradicated - the first disease in history to be eliminated by human
effort.

The WHO is nearing success in developing vaccines against malaria and aims to eradicate
polio within the next few years. The organization has already endorsed the world's first official
HIV/AIDS Tool kit for Zimbabwe making it an international standard. In addition to its work
in eradicating disease, the WHO also carries out various health-related campaigns, for
example, to boost the consumption of fruits and vegetables worldwide and to discourage
tobacco use.

Experts met at the WHO headquarters in Geneva in February, 2007, and reported that their
work on pandemic influenza vaccine development had achieved encouraging progress. More
than 40 clinic trials have been completed or are ongoing. Most have focused on healthy adults.
Some companies, after completing safety analyses in adults, have initiated clinical trials in the
elderly and in children. All vaccines so far appear to be safe arid well-tolerated in all age
groups tested.

1. According to the text, which disease has been eradicated?

A. Smallpox B. SARS C. AIDS D. Malaria
2.  Which is not mentioned in the second paragraph 'as the tasks of the World Health
Organization?

A. To supply food for patients

B. to support pharmaceutical diagnostics, and drugs

C. To combat diseases

D. To promote the general health of everyone in the world
3. The World Health Organization (WHO)

A. has no relation to the United Nations B. has no predecessor

C. works on international public health D. only takes care of Swiss people
4. Influenza vaccine .

A. causes bad effects on children and elderly people

B. has only been used for adults

C. has appeared to be safe in all age groups tested

D. cannot be used for children
5. According to the third paragraph, the World Health Organization

A. has not developed vaccines against malaria yet

B. is trying to eradicate polio

C. is not concerned about polio

D. also carries out various health-related campaigns

Passage 6.

Nowadays we know a lot about the link between carbon dioxide (C02) emissions and
global warming. However, we seem to be unaware of one very dangerous pollutant, soot, also
called black carbon.

Soot comes from the incomplete combustion of coal, oil, wood and other fuels. In other
words, diesel engines, vehicle exhaust pipes, farming machines, construction equipment, or
simply fires in grills, fireplaces, and stoves are potential sources of soot. It appears in our daily
life and can easily affect everyone of us.

Soot like all black things absorbs sunlight and heats up the atmosphere. According to
recent research, it is the second most damaging greenhouse gas after CO2, and twice as
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harmful to the climate. Although black carbon remains in the atmosphere for no more than
seven days, it is particularly damaging to frozen areas. Soot emissions might be responsible for
the quick melting of the Arctic. Controlling black carbon can help to slow down global
warming.

Soot does not only have an impact on global warming and climate change, but is also
unhealthy. A soot particle is very tiny - smaller than dust and mould, and about 1/30 the width
of a human hair. It can easily go into our bloodstream and lungs via the nose and throat. As a
result, breathing in the tiny particles can cause asthma attacks, heart disease, bronchitis and
many other respiratory illnesses.

1. Which of the following is not true to soot?

A. Itis akind of carbon dioxide.

B. It is a very dangerous pollutant.

C. Itis called black carbon.

D. There is a link between soot and global warming.

2. Which of the following does not describe soot?

A. It likes all black things.

B. It absorbs sunlight and heats up the atmosphere.

C. It appears in our daily life and can easily affect everyone of us.
D. It comes from diesel engines and vehicle exhaust pipes.

3. Soot is dangerous because

A. We breathe it in every day.

B. It comes from the incomplete combustion of coal, oil, wood and other fuels.
C. Itis called black carbon.

D. It appears in our daily life

4. The second paragraph of the reading text above is about

A. the origine of soot. B. soot and global warming

C. the effect of soot on human health. D. ways to reduce soot emissions.
5. “via” in the fourth paragraph has the nearest meaning to :

A. through B. with C.in D. below

Part 4. Choose one option A, B, C or D corresponding to the sentence which has the same
meaning as the original one.

1. The Internet has enabled most people to get contact in a matter of moment.

A. Most people have been able to get contact on the Internet in a matter of moment.

B. Most people have got in contact enabled in a matter of moment on the Internet

C. On the Internet, most people can find their contact in a matter of moment.

D. On the Internet, most people are able to get in contact a matter of moment.

2. The teacher has done his best to help all students. However, none of them made any effort
on their part.

A. Although the teacher has done his best to help all students, none of them made any effort on
their part.

B. Because the teacher has done his best to help all students,, none of them made any effort on
their part.

C. If the teacher has done his best to help all students,, none of them made any effort on their
part.

D. The teacher has done his best to help all student, then, none of them made any effort on
their part.

3. “Finish your work. And then you can go home.’
A. “You can’t go home until you finish your work.”

s
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B. “When you go home, finish your work then.”

C. “Because you have finished your work, you can go home.”

D. “You finish your work to go home as early as you can.”

4. The Internet has enabled most people to get contact in a matter of moment.

A. Most people have been able to get contact on the Internet in a matter of moment.

B. Most people have got in contact enabled in a matter of moment on the Internet

C. On the Internet, most people can find their contact in a matter of moment.

D. On the Internet, most people are able to get in contact a matter of moment.

5. The teacher has done his best to help all students. However, none of them made any effort
on their part.

A. Although the teacher has done his best to help all students, none of them made any effort on
their part.

B. Because the teacher has done his best to help all students, none of them made any effort on
their part.

C. If the teacher has done his best to help all students, none of them made any effort on their
part.

D. The teacher has done his best to help all student, then, none of them made any effort on
their part.

6. “Finish your work. And then you can go home.”

A. “You can’t go home until you finish your work.”

B. “When you go home, finish your work then.”

C. “Because you have finished your work, you can go home.”

D. “You finish your work to go home as early as you can.”

7. The secret to success is hard work.

A. Working hard ensures success.

B. One must work hard to keep secrets.

C. One can’t succeed if he has secrets.

D. If you keep your work secret, you will succeed.

8. Hardly anybody applied for the job.

A. There were very few applicants for the job.

B. Few applicants were suitable for the job.

C. Anybody applied for the job because it is very hard

D. Anybody found it hard to apply for the job.

9. Sorry, | took you someone else.

A. Sorry, | thought you were somebody else

B. Sorry, I made a mistake in taking you to someone else.

C. Sorry, | took you instead of somebody else

D. Sorry, | asked somebody to take you.

10. Many think that Steve stole the money.

A. Steve is thought to have stolen the money.

B. The money is thought to be stolen by Steve.

C. It was not Steve who stole the money.

D. Many people think the money is stolen by Steve.

11. I spent a long time getting over the disappointment of losing the match.

A. It took me long to forget the disappointment of losing the match.

B. It took me long to stop disappointing you.

C. Getting over the disappointment took me a long time than the match.

D. Losing the match disappointed me too much.

12. His eel soup is better than any other soups | have ever eaten.

A. Of all the soups | have ever eaten, his eel soup is the best.
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B. I have ever eaten many soups that are better than his eel soup.
C. His ell soup is good but | have ever eaten many others better.
D. His ell soup is the worst of all soups | have eaten.

13. I haven't visited my hometown for a few years.

A. | last visited my hometown a few years ago.

B. I was in my hometown for a few years.

C. I didn't visit my hometown a few years ago.

D. I have been in my hometown for a few years.

14. "Why don't we go camping at the weekend?" he said.

A. He suggested going camping at the weekend.

B. He objected to going camping at the weekend.

C. He denied going camping at the weekend.

D. He apologized for going camping at the weekend.

15. In spite of her difficult living conditions, she worked extremely hard.

A. She worked very hard even though her living conditions were difficult.

B. She worked very hard in difficult conditions.

C. She worked very hard but she still lived in difficult conditions.

D. She worked very hard because her living conditions were difficult.

16. Illegal dumping is strictly prohibited in the town. This has helped to keep our environment
clean.

A. lllegal dumping is strictly prohibited in the town, which has helped to keep our environment
clean.

B. lllegal dumping is strictly prohibited in the town which has helped to keep our environment
clean.

C. lllegal dumping is strictly prohibited in the town, this has helped to keep our environment
clean.

D. lllegal dumping is strictly prohibited in the town, but this has helped to keep our
environment clean.

17. Regular exercise is essential to longevity. It is not the only factor.

A. Regular exercise is essential to longevity, but it is not the only factor.

B. Regular exercise is essential to longevity, for it is not the only factor.

C. Regular exercise is essential to longevity, if it is not the only factor.

D. Regular exercise is essential to longevity, when it is not the only factor.

18. My friends had already posted their greetings for my birthday. | logged into my social
media account.

A. My friends had already posted their greetings for my birthday when I logged into my social
media account

B. My friends had already posted their greetings for my birthday since I logged into my social
media account

C. My friends had already posted their greetings for my birthday as soon as | logged into my
social media account

D. My friends had already posted their greetings for my birthday until 1 logged into my social
media account

19. When the unemployment rate is high, the crime rate is usually also high.

A. The higher the unemployment rate is, the higher the crime rate is.

B. The unemployment rate is as high as the crime rate.

C. The unemployment rate and the crime rate are both higher

D. The high rate of unemployment depends on the high rate of crime.

20. | strongly disapproved of your behavior. However, | will help you this time.
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A. Despite my strong disapproval of your behavior, | will help you this time.
B. Although I strongly disapproved of your behavior, but I will help you this time.
C. Because of your behavior, I will help you this time.
D. Despite of my strong disapproval of your behavior, | will help you this time.
21. As soon as he approached the house, the policeman stopped him.
A. No sooner had he approached the house than the policeman stopped him.
B. Hardly had he approached the house than the policeman stopped him.
C. Hardly he had approached the house when the policeman stopped him.
D. No sooner had he approached the house when the policeman stopped him.
22. They report that soil pollution has seriously threatened the livelihood of many local
farmers.
A. Soil pollution is reported to have posed a serious threat to the livelihood of many local
farmers.
B. The livelihood of many local farmers was reported to be seriously endangered by soil
pollution.
C. Itis reported that the livelihood of many local farmers has led to serious soil pollution.
D. It has been reported that soil pollution has actually put many local farmers' lives at risk.
23. John, whose cough is terrible, needs to see a doctor.
A. John needs to see a doctor because of his terrible cough.
B. John's terrible cough prevents from seeing a doctor.
C. John's doctor does not want to see him because he has a bad cough.
D. John's terrible cough forces him to see a doctor.
24. It is my mother that teaches me English.
A. My mother herself teaches me English.
B. Itis my mother that English is taught me.
C. Your mother teaches you English, doesn’t she?
D. English is taught you by your mother, doesn’t she?
25. Travelling by air always makes most of us nervous.
A. Most of us are always nervous when we travel by air.
B. We are always most nervous when travelling by air.
C. Travelling by air are always the most nervous means of transport to us.
D. Most of the time we are always made nervous when travelling by air./,/\)*«/
/
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