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HUONG DAN
TRIEN KHAI KE HOACH RA SOAT, PGH TTHC NOI BO TRONG HE THONG HCNN 2022-2025

|. S CAN THIET RA SOAT, PGH TTHC NOI BO TRONG HE THONG HCNN
1. TTHC noi bd la gi?

TTHC la: (i) Trinh tw, cach thic thwc hién, ho
so' va YC DK; (i) Do CQNN, nguwdi cé tham TTHC
quyen quy dinh NB trong
hé théng
HCNN

TTHC NB
trong tirng

bd, CONB,
tinh

TTHC NB
frong tirng

(i) D& GQ thuoc b
cébng viéc cu thé cho CQNB,
CQHCNN, BV thudc (iii) Dé i
CQHCNN hoéc bdo dam gidi quyét mot cong viéc
viéc thwe thi cbng vu cla cu thé lién quan dén ca
CBCCVC, NLD lam viéc nhan, té churc.

trong COQHCNN
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2. Tai sao phaira soat, don gian héa TTHC néi bd trong hé thong HCNN

* 1. TTHC ndi b chi yeu dwoc thwe hién thi
cong, thiéu ré rang, may moc va chwa duoc
guan tam cai cach triét dé => kéo dai thoi

= 2= gian GQ CV cua cac CQHCNN => lang phi
T@' Sao phal ra nguon lyc va co hoi phat trién;

soat, bGH
2. Viéc ra soat, DPGH do bd, CQ, BP chu dong
TTHC NB? thwe hién theo nhu cau va y chi chd quan;
chwa c6 khung phép Iy hoan chinh dé diéu
chinh TTHC ndéi bd => bd, CQ, DBP gap kho
khan trong nhan dién va dé xuat cat giam,
PGH TTHC nbi bo.
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3. Chi dao cua CP, TTgCP va HD cua VPCP vé ra soat TTHC NB

- Nghj quyét s6 76/NQ-CP ngay 15 thang 7 nadm 2021 cla Chinh
phd (muc lll. 2 vé nhiém vu cai cach TTHC): “Ra soat, thong ké va
don gian héa cac TTHC ndi bd gitra cac CQHCNN”.

- Qb s6 42/QD-BCBCCHC ngay 06/4/2022 ban hanh K& hoach hoat
dong nam 2022 cua Ban Chi dao CCHC cua Chinh pha giao
VPCP: Trinh Thd twéng Chinh phd ban hanh Ké hoach ra soat,
don gian hdéa TTHC ndi bé gitra cac co quan HCNN.

- QD s6 1085/Qb-TTg ngay 15/9/2022 cla Thi twéng Chinh ph
phé duyét Ké hoach ra soat, don gian héa TTHC ndi bb trong hé
thdng HCNN giai doan 2022-2025.

- Coéng van sb 6828/VPCP-KSTT ngay 12/10/2022 cta VPCP.

- K& hoach s6 3973/QDP-UBND ngay 29/11/2022 ctia UBND tinh BD
ban hanh K& hoach ra soét, don gidn héa tha tuc hanh chinh néi
bb clia cac co quan hanh chinh nha nwdc tinh Binh BDinh giai doan
2022 - 2025.

“Khong né lwe cai cach tha tuc hanh chinh, chang ta
sé tut hau” (TTgCP Pham Minh Chinh phat biéu tai Hoi
nghi chuyén dé vé ddy manh cai cach TTHC va hién dai
héa phwong thirc chi dao, diéu hanh phuc vu nguwdi dan,
doanh nghiép, ngay 15/9/2022)
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I1. Pham vi, muc tiéu, yéu cau (Pham vi)

(i) TTHC NB gilra
caic co guan
HCNN (TTHC NB
nhom A).

(i) TTHC NB trong
01 b6, co quan
ngang bo, UBND
tinh, thanh pho
triee thudéc TW — B,
CQ, bP (TTHC NB
nhom B).

(i) TTHC thudc
pham vi diéu chinh
cua ND SO
63/2010/ND-CP;

(i) Tha tuc x& ly
VPHC, thu tuc
thanh tra, TTHC
co Noi dung
BMNN.

(i) Ché dd béao
cao quy dinh tai
ND sO
09/2019/ND-CP
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II. Pham vi, muc tieu, yeu cau (Muc tieu)

* 100% TTHC ndi bd thuéc pham vi quan ly cua cac B, CQ, bP
dwoc thong ké, cong bd (lan dau).

Vé thong ké,
A L A B 100% TTHC ndi bo gilra cac CQHCNN dwoc cong khai trén
ololploRoloeMele]g[o M (aF-IM CSDLQG vé TTHC.

« TTHC NB gilra cac CQHCNN: Trwéce 01/01/2025, 100% TTHC

A , - dwoc ra soat, don gian hoa, dat ty 1& cat gidm it nhat 20%
LN RS \MN ol o[BI TTHC va 20% CPTT TTHC.

duyét, thwe thi PA

- D6i voi TTHC NB trong 01 B, CQ, BP: Trwdc 01/01/2025,
Cat glam bGH 100% TTHC dwoc ra soat, don gian hoa, dat ty 1& cat giam it
nhat 20% TTHC va 20% CPTT TTHC.
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I1I. Pham vi, muc tiéu, yéu cau (Yéu cau doi véi cac B, CQ, PP)

(i) Cha déng to chirc tri€ :
khai K& hoach ra soat, don gian hoa TTH §
CQ, DP lién guan trong qua trinh thwc hién; bao dam tién do,

(iii) Tiéu chi, cach thae, quy trinh thong ké, cong bd, cong khai, ra soat, don gidn hdéa FTHC'NB

thwe hién thong nhat theo huwéng dan cta VPCP.
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TRIEN KHAI KE HOACH RA SOAT, DGH TTHC NOI BO TRONG HE THONG HCNN 2022-2025

II1. Thong k&, cong bo, cong khai, ra soat, DPGH TTHC ndi b
1. Nguyén tac thong ké, ra soét

D

1.1. TTHC ndi b6é do co quan, don vi hao chu
tri tham mwu ban hanh/ban hanh thi giao cho
co quan, don vi do chu tri thong ké, ra soat.

1.3. Khi théng ké, ra
soat, phai tap hop dwoc
day da cac van ban lién
guan co quy dinh TTHC
ndi bd dé xac dinh dwoc
pham vi va co quan, don
vi cha tri théng ké, ra
Soat.

1.2. Bon vi co chire nang
kiém soat TTHC tham
gia diéu phdi viéc thuc
hién nhiém vu théng ke,
ra soat TTHC ndi bo;
thwe hién thdng ké, ra
soat doc lap TTHC ndi
bo.
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TRIEN KHAI KE HOACH RA SOAT, PGH TTHC NOI BO TRONG HE THONG HCNN 2022-2025

III. Thong ké, cong bo, cong khai, ra soat, PGH TTHC ndi bd
2. DAau hiéu nhan biét TTHC NB

T LIED VAN BAN

- DPuwoc quy dinh
trong van ban (VB
QPPL hoac VBHC)
do co quan, nguo’l co
thAm quyén ban
hanh.

- V&i VB cla cap

tinh, thwdng c6 cum

t: “Quy ché”, “Quy
dinh” & tén van ban.
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Puwoc quy dinh
dudi dang hanh
dong dé giai quyet
cong viéc cu thé
cho CQHCNN, don
Vi truec thubc
CQHCNN hoac bao
dam viéc thwc thi
cbng vu cua
CBCCVC, NLD lam
Viéc trong
CQHCNN.

Hanh dodng
co tinh lap

lai, dinh Ky;
c6 thé quy
dinh  thanh
khuén mau
chung de
thuan Io’i,
hiéu qua
trong qua
trinh t& chirc
thwe hién

Quy dinh TTHC
xuat phat tr yéu
cau cu thé va nham
muc tiéu g|a| quyét
cong viéc cho
CQHCNN, don vi
trwc thubc va
CBCCVC, NLD lam
viéc trong CQHCNN
(khong xuat phat tr
t6 chitre, ca nhan
ngoai CQHCNN).
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3. Xac dinh co’ quan, don vi chu tri thong ké, cong bd, cong khai, ra soat TTHC NB

1. TTHC NB do BT, TTCQNB ban
hanh/ tham muu ban hanh theo
chirc nang QLNN, quy trinh thuc

. Bat budc theo 1085, B, CQNB ban hanh KHRS

« B, CONB chu tri ban hanh/tham mwu ban hanh VB

A s A & thi cha tri thdng ké, cong bo, cong khai, ra soat;

g'gg CﬂBsqéham 96'2 %L;,a It'%:ft‘al::o%% trwdng hop TTHC quy dinh tai nhiéu VB do cac bd
! Q. 4 —Q—,\"-—' : khac nhau chu tri, thi thuéc pham vi chirc nang

don vi truc thuoc 02 B, CQNB, CQ eI NNt ek e R

thuoc CP, tinh: ' '

LGRS AL . Bt budc theo 1085, B, CONB ban hanh KHRS

hanh, quy trinh thuc hién co6 su
L _ NPl © B, CONB giao don vi thuéc B, CQNB chu tri ban
tham gia cua 02 don vi thuoc bo, hanh VB thi cha tri thong ké, cong bd, ra soat.

CQNB dé:
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~ 3.Xac dinh co quan, don vi chi tri théng ké, cong bé, cong khai, ra soat TTHC NB

3. :ITHC I,“B do bo truong, ¢ Truong hop B, CQ, BP phai cy thé hoa cac bd
thu truong CQNB ban phan cau thanh TTHC méi ¢ thé thyc hién duoc:

b Twng B, CQ, PP ra soat va cat glam BGH ndi
hanh/tham muu ban dung thudc tham quyén ban hanh ctia minh va de

hanh theo chir'c nang xuat phwong an BGH véi néi dung thudc tham

QLNN, quy trinh thuc hién BCETLIER]

. - , » Trwong hop B, CQ, BP c6 thé thuc hién ngay can
co SL_I' tham gla cua 02 cl quy dinh cua TW ma khong can quy dinh thém

don Vi ,\thu@c b@, CQNBI thi B, CQ, BP khéng can ra soat. B, CQNB ch tri
CQ thuoc CP, UBND tinh ban hanh/tham mwu ban hanh VB quy dinh TTHC

7 N B chu tri thong ké, cong bd, cong khai, ra soat (guri
noi Ch':'pg (_If\hong _phal ldy y kién cia B, CQ, PP voOi danh muc va
thuc hien rieng tai B, phwong an DGH).

CQNB ban hanh TTHC do

» => Bat budc theo 1085, B, CQ, UBND tinh ban
nhu truong hop 2): hanh KHRS.
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- dinh co’ quan, don vi chu tri thong ké, cong bo, cong khai, ra soat TTHC NB

4. TTHC NB do HDND/UBND/CT UBND
tinh ban hanh, quy trinh thuc hién co

« Bat budc theo 1085, UBND tinh ban hanh KHRS

- - AT L « UBND tinh giao s&, nganh nao thuéc UBND tinh chu tri
sét_g.tham gia cua 02 don vi thuoc tinh ban hanh VB thi cha tri thong k&, céng bo, ra soat.

5. TTHC NB do thu trudong cac so,
nganh thuoc UBND tinh, cac huyén, xa
trén dia ban tinh ban hanh, quy trinh
thuc hién trong noi bo sd, huyén, xa
do:

- Khéng bat budc theo 1085; UBND tinh tw lwa chon va
quyét dinh ban hanh KHRS

« UBND tinh giao s&, huyén, xa théng k&, céng bd, ra soat,

thwe thi PA DGH va bao cao tinh.

7/

GO (o T G IR T T TRV TR T oMl - Khong bat bude theo 1085, Bd, CQNB tw lwa chon va
e (o [ IRY/ I o 1T Toll - Jolo] |- 3 T I BT L G [TV quyét dinh ban hanh KHRS

g L R LT (ol T R Lo (e B TR T IR/ TSI T8l - B, CQNB giao vu, cuc, don vi théng ké, cong bd, ra
don vi do: soat, thuc thi PA DGH va bao cao bo.
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<OFRIEN KHAI KE HOACH RA SOAT, DGH TTHC NOI BO TRONG HE THONG HCNN 2022-2025
3. Xac dinh co’ quan, don vi chu tri thong ké, cong bd, cong khai, ra soat TTHC NB
Mot so trwong hop dac biét

e TruGng hgp quy dinh TTHC khong cé su phan

1. TTHC co doi tugng thuc hién bit gilta 2 nhom doi tugng nay => TTHC theo
ham vi ND 63.
bao gém ca td chirc, cad nhan ngoai [JEskee

e Truong hdp quy dinh TTHC co su phan biét gitra
CQHCNN va CQHCNN, CBCC. 2 nhom doi tugng nay => TTHC ndi bd.

2. TTHC ma CQHCNN la doi tugng

thuc hién, nhung doi_tudng truc ERmiz[eNileh:l

R UTIM TG CE N E R RN © Phén biét voi trwong hop thu huéng gian tiep
2 2 N3 Z = nhwv nguw®i dan huwdng lgi khi dia ban sinh son

ﬁgynl?;gn;%%a;gﬁ%HCNN (ca nhan (d’wo’c c%ng nhan nonggthon maoi). >
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 Thu tuc xay dwng, ban hanh CTCT nam,
QRN P« SRULINDIEVA  quy, thang, tuan cta UBND tinh;
PAVETV AR ERVISINDRIGLNCTU - Tha tuc tO chiec phién hop thwong ky
Dinh ban hanh Quy ché lam viéc UBND tinh/ cuéc hop khéc...;
CVERVISINIDRIL LRSI URSAE. Tha tuc trinh ky, phat hanh, cong bd van
2021 - 2026. ban ctia UBND tinh.

Qb sb 08/2022/QD-UBND ngay Tha tuc Cha tich, Phé Chu tich UBND tinh tiép '/
21/3/2022 ctia UBND tinh Binh khach trong nwéc, nwéc ngoai;
IR U ER RO NYAGEIE R Thanh vién UBND tinh xin phép di cong tac,
cua UBND tinh BD, nhiém ky lam viéc ngoai tinh.
2021 - 2026.
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4. TTHC NB cua tinh Binh Pinh (Cac TTHC sau day cé phai TTHC NB theo pham vi QP 1085?)

« CT UBND tinh dinh ky b&o céo vé tinh hinh

QRN TPl [0 DBV NN LVl KTXH, ANQP cla dia phwong va cac bao

21/3/2022 ctia UBND tinh Binh cdo chuyén dé, dot xuat theo quy dinh cla

M E RO A AR e CP, TTgCP, cac b, nganh Trung wong va

cua UBND tinh BD, nhiém ky Thwdng trwe Tinh ay, Thwdng trwc HDND
2021 - 2026. tinh....

DR Py e SHUEIN D REVYAl© Chanh Thanh tra tinh giai quyet kip thoi, dung 7
21/3/2022 cta UBND tinh Binh phap luat nhung khiéu nai, t6 cao thuéc tham
Dinh ban hanh Quy ché 1am viéc [ReVEE khiéu nai, t6 cdo do Chu tich Uy ban
clia UBND finh BB, nhiém ky nhan dan tinh giao.
2021 - 2026.
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4. TTHC NB cua tinh Binh Pinh (Cac TTHC sau day cé phai TTHC NB theo pham vi QP 1085?)

, « Tha tuc c6ng nhan hwong wéce, quy wdc.(Can ci diéu
QDb so 74/2021/QD-UBND ngay kién thwc té cia dia phwong, S&@ VHTTDL cac tinh,
8/12/2021 cua UBND tinh BB thanh phd trwc thuéc Trung wong tham muwu trinh
Ban hanh Quy dinh dinh huéng UBND’céQ tinh vé,dinh'hu’é’nxg ni dung hwong woc,

N , . quy wéc lam co s& hwdng dan xay dwng, cong nhan
noi dung hqug Wo'C, quy LocC hwong wéc, quy wéc trén dia ban theo K1 D3
thén, khu pho trén dia ban tinh TT04/2020/TT-BVHTTDL).

Binh Dinh

« Thd tuc xay dwng, ban hanh VB QPPL cla '/

ORI\ NIV HDND, UBND, Cha tich UBND tinh BD.

22/12/2022 ciia UBND tinh BD vé
quy trinh xay dwng van ban
QPPL trén dia ban tinh BD
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4. TTHC NB cua tinh Binh Pinh (Cac TTHC sau day cé phai TTHC NB theo pham vi QP 1085?)

i i ‘ W © Thi tuc, quy trinh danh gid ket qua xép hang
SRCVERVEN DR IEERREUUNECNOLUIIE  Chi sb cai cach hanh chinh hang nam cla cac
ORI R CURTEROO AN o' quan thudc UBND tinh: UBND cac huyén, thi

Cgﬁaccz\trién khai xac dinh Chi s x&, thanh phd va mét sbé co quan Trung wong
AR a Bl Ong trén dia ban tinh Binh Dinh.
trén dia ban tinh

R e et L IZMEr . [hutuc cong nhan lang nghe truyen thong
UBND tinh BD ban hanh Quy ché phdi hop vé (ND 52/2018/ND-CP: UBND tinh hwédng dan

SIELIDVACU I UANCERC IR CNER oy thé vé tiéu chi ban sac van héa dan téc
cong nhan nghe truyén thdng, lang nghé, lang Ze s« o A A X N X
nghé truyén thdng trén dia ban tinh BD. doi voi cac nghe truyen thong, Iang nghe

O RR P e SR R LIz Rl truyen thong dé xem xét, cong nhan).
UBND tinh BB sira doi, bd sung mét sO Dieu
clia QD sb 44/2018/QD- UBND.
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4. TTHC NB cua tinh Binh Pinh (Cac TTHC sau day cé phai TTHC NB theo pham vi QP 1085?)

QD s0 07/2015/QD-UBND ngay s A o —t
20/5/2015 ctia UBND tinh BB Thu tuc cong nhan "Co quan dat chuan van

X S X hoa”, “Don vj dat chuan van héa” (UBND tinh

ban hanh Quy dinh tiéu chuan L R LR . o 2
céng nhan “Co quan dat chuan S0 s Lot >ung cac t',eu(,Ch", .BD khon.g o
" sung, quy dinh tiéu chi gan v¢&i thang diém -

van hoa”, “Don vi dat chuan van ST Ly o 2
o Bai bo bdi Quyét dinh s6 33/2022/QD-UBND
héa”, Doanh nghiép dat chuan ngay 20/7/2022)

van hoa” trén dia ban tinh.

- _ S Thu tuc phé duyét danh muc dich vy sw
PSR-l nghiep cong o th, dich vu cOng ich 4 th
ban hanh quy dinh v& quan ly (UBND huyén lap, STC va SXD kiém tra, ra

e R o, A soat, UBND tinh phé duyet).
tinh BD.
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4. TTHC NB cua tinh Binh Pinh (Cac TTHC sau day cé phai TTHC NB theo pham vi QP 1085?)

@R Wy 2@ DEU[INDNEYARN . Thi tuc cong nhan x& NTM, xa NTM nang
26/7/2022 cia UBND tinh BD cao trén dia ban tinh (Qb s6 318/QD-TTg ngay
Ban hanh Bo Tiéu chi xa néng 8/3/2022 giao tinh ban hanh mét sb tiéu chi cu
thdn m¢i va xa néng thon maoi thé)
nang cao trén dia ban tinh, giai
doan 2021 - 2025

- QB s0 27/2014/QD-UBND ngay e Thu tuc xét nang bac lwong trwdc thdi han

29/10/2014 cua UBND tinh BD Quy dinh B X , Ay & - A
i e e (e (e (e G v do lap thanh tich xuat sac cua CBCCVC trén

CBCCVC, NLD lap thanh tich xuat sac dia ban tinh.
trong thwc hién nhiém vuy;

- Qb sb 30/2022/QDb-UBND sdbs Qb
27/2014/QD-UBND
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4. TTHC NB cua tinh Binh Pinh (Cac TTHC sau day cé phai TTHC NB theo pham vi QP 1085?)

QIR VAV RUEINDIEYAN . Thi tuc cap phat, thu hdéi, cap nhat cac tai
11/6/2021 cua UBND tinh BD khoan truy cap vao hé thdng théng tin
SEUIERLNCIVA RS ORI . Thy tuc (ng ctbu xt Iy sw ¢d an toan théng
toan thong tin mang trong hoat tin.
dong ing dung CNTT cua cac
CQNN trén dia ban tinh

QD s0 63/2020/QD-UBND ngay ygeme -
08/9/2020 cta UBND tinh BD Thu tuc Phé duyét/diéu chinh danh muc

Ban hanh Quy ché Quan Iy va t6 Ph'he/mA Gl o el G el s E=g
chire thuwe hién nhiém vu khoa inh/cap co SO
hoc va céng nghé cap tinh, cap

co so trén dia ban tinh Binh
Binh.
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5. Mot s6 TTHC, nhém TTHC NB khac thwong c6 cua cac dia phwong

1. Tha tuc b6 nhiém cdng chirc (cap s&, cap phong thudc S&,
cap huyén, cap phong thuéc huyén...).

2. Thu tyc thi dua khen thuwdng (bang khen cda Cha tich tinh,
Giay khen cua Chu tich huyén, Ky niém chwong vi sy nghiép
xay dwng, phat trién tinh...).

3. Thu tuc CBCCVC xin nghi phép/xin phép di céng tac nuwéc
ngoai/di nwdc ngoai theo nguyén vong ca nhan.
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5. Mot s6 TTHC, nhém TTHC NB thwo'ng c6 cua cac dia phwong

4. Tha tuc Phé duyét danh myc tén dwong, pho va cong trinh
cong cdng/ dat mai, doi tén dwdng phd va cong trinh cong céng
trén dia ban tinh

5. Thu tuc cho thué nha céng vu trén dia ban tinh

6. Thu tuc tiép nhan, cap nhat, giéi téa thong tin ngan chan trong
CSDLQG vé cong ching.

7. Thu tuc lwa chon SGK trong cac co s& giao duc phd thng
trén dia ban tinh (TT 25/2020/BGDDT giao SGD-DT tham muu
UBND tinh quy dinh cu thé tiéu chi lia chon sach giao khoa)
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&7 TRIEN KHAI KE HOACH RA SOAT, PGH TTHC NOI BO TRONG HE THONG HCNN 2022-2025

5. Mot s6 TTHC, nhém TTHC NB thwo'ng c6 cua cac dia phwong

8. Thu tuc thanh lap BQL di tich (cap qubc gia dac biet, cap qubc
gia, cap tinh) trén dia ban tinh; BQL di tich cap huyén, BQL di
tich cap xa

9. Tha tuc kiém k&, phan loai/ ké khai bd sung di tich.

10. Thi tyc chuyén van ban dén/phat hanh van ban di/ giao nop
ho so lwu/huy tai liéu hét gia tri

11. Tha tuc thanh 1ap ap mai, khu pho maoi/ sap nhap, gidi thé,
dat tén, doi tén 4p, khu phé.
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5. Mot s6 TTHC, nhém TTHC NB thwo'ng c6 cua cac dia phwong

12. Thi tuc Cong nhan, cdng bo “Thon (ban) dat chuan nong
thon méi/ nong thon méi kiéu mau.

13. Tha tuc CAng nhan thén, ban, t& dan phé hanh phuc.

14. Ra soat, trao dbi, cung cap théng tin Iy lich tw phap phuc vu
xay dwng, quan ly, str dung va khai thac Co s& dir liéu ly lich tw
phap trén dia ban tinh.

15. Thu tuc Cap nhat van ban quy pham phap luat cua tinh trén
CSDLQG vé phap luat.




D

HUONG DAN
TRIEN KHAI KE HOACH RA SOAT, PGH TTHC NOI BO TRONG HE THONG HCNN 2022-2025

Quy trinh, trach nhiém, thdi han thong k&, cong bo, cong khai TTHC NB

1. Hwong dan, dén doc cac
don vi thdng ké, cong bo, cong
khai TTHC néi bé (VP B,
CONB; nhiém vu thwong
XUyén)

2. T chire dlen va hoan thién
biéu mau théng k& TTHC NB,

gti VPB (cac don vi thubc bo;
trwéc 15/01/2023)

3.T6 chire nghien ctru doc lap,
c6 y kién trao d’0| de cac don vi
hoan thién biéu mau thdng ké
(VPB, trwéc 15/02/2023)

6. Cong khai TTHC NB glua cac

CQHCNN trén CSDLQG vé TTHC
theo hwong dan cha VPCP (theo
phan céng cua bo; trwdc 15/4/2023);
cong khai TTHC NB trong bo.

5. Tiép thu, giai trinh y ki€n gop
y, hoan thién, trinh LDB ban
hanh QD cong bdé TTHC néi bo
thuoc pham vi quan ly (VPB,
trudc 01/4/2023)

4. Xay dwng dw thdo QP cong bd
TTHC NB, guu Iay y kién VPCP, TCT
va td chirc, ca nhan lién quan dbi voi
TTHC néi bd gilra cac CQHCNN
(VPB, trwéc 01/3/2023)




HUONG DAN
KHAI KE HOACH RA SOAT, PGH TTHC NOI BO TRONG HE THONG HCNN 2022-2025

Quy trinh, trach nhiém, thdi han thong k&, cong b6, cong khai TTHC NB
Mot s6 Iwu y trong qua trinh thdng ké, cong b6, cdng khai

TTHC ndi bo chi dugc quy dinh tai cac van
ban ph6i hdp (QCPH) 02 cd quan, don vi
cung ky thi 02 co quan, don vi cung thuc
hién thdng k&, cong b, cong khai.

Cac TTHC c6 dau hién

nhan biét la TTHC ndi bd Cac TTHC ndéi bd chua
dang dwoc kiém soat theo : AL g n
ND 63 thi vAn dwa vao qdy d!nb day\ du EQ
pham vi TTHC ndi bd dé phan _Eau _,\tharlh Va,\':‘
tién hanh ra soat, viéc cong tflL_I‘c hien viec cong bo,
khai trén CSDLQG theo cong khai.

hwéng dan cia VPCP.




HUO'NG DAN
TRIEN KHAI KE HOACH RA SOAT, PGH TTHC NOI BO TRONG HE THONG HCNN 2022-2025

Quy trinh, trach nhiém, thdi han ra soat, PGH TTHC NB

Poi véi TTHC nhom A - TTHC NB giira cac CQHCNN

4. Tiép thu, gidi trinh ¥ kién gop v,
hoan thién BMRS va PA DGH, trinh
LDB trinh TTgCP phé duyét (VPB,
trwdc 01/01/2024 va trwéc
01/01/2025); gui VPCP sau khi dwgc
phé duyét.

1. Hwéng dan, dén déc céac don vi
ra soat TTHC ndi bd bang
BMRSDT (VP B6, CQNB; nhiém
vu thwong xuyén).

4 )

. i 3. TO chirc nghién clru déc lap, co
2. TO chwc dién va hoan thién I y kién trao doi dé cac don vi hoan
BMRSDT TTHC NB, guri VPB (cac thien BMRS, PA DGH, gui ldy y
don vi thudc bo; thdi han do cac bo kien VPCP, TCT va t6 chirc, ca
tw xac dinh phu hop véi yéu cau tai nhan lién quan (VPB, thoi han do -
Qb 1085 cua TTgCP). cac bo tw xac dinh phu hop véi yéu

\cau tai QD 1085 cua TTgCP).

\_ J
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Quy trinh, trach nhiém, thdi han ra soat, PGH TTHC NB
Poi véi TTHC nhom B - TTHC NB trong ndi bé Bo, CQ, BP

Cac bd, CQNB can cr Hwéng dan ctia VPCP, chu dong phan céng nhiém vu cho
VPB va cac bV lién quan, td chire thue hién ra soat theo tiéu chi, biéu mau (co thé
st dung biéu mau dién tr do VPCP trién khai), xac dinh thoi han cu thé dé bao
dam:

- Trinh Lanh dao B, CQ phé duyét PA bGH:
+Lan 1: 31/12/2023;

+ Lan 2: 31/12/2024.

- Hoan thanh thwc thi PA BDGH:

+ Lan 1: 30/6/2024;

+ Lan 2: 30/6/2025).

Lwu y: Cac Qb phé duyét PA DGH va cac VB dwoc SD, BS dé thwc thi PA gui
VPCP dé theo doi, dén ddc. i




HUOGNG DAN
TRIEN KHAI KE HOACH RA SOAT, PGH TTHC NOI BO TRONG HE THONG HCNN 2022-2025
Tieu chi ra soat

Su’ can thiét,
tinh hap ly,
tinh hdgp phap
cla cac bo
phan cau
thanh TTHC.

Su’ can thiét
cua TTHC.

Chi phi tuan
tha TTHC.



HUONG DAN
TRIEN K|-|A1~K|“5' HOACH RA SOAT, PGH TTHC NOI BO TRONG HE THONG HCNN 2022-2025
Bieu mau thong ké + ra soat

D

BMTK, BMRS: Tuong tw - N
BMTK, BMRS déi véi TTHC gglj"%o,br? b phe Quyet Il Luu ¥ 1: CQ chi ti tinh QB
) J I cong bé TTHC NB (IAn du) 1a

theo ND 63 (c6 tinh dén yéu tb bé
» X ) N 0, QD phé duyét PA DGH doi :
dac thu, nhw: cho phép tich v&i TTHC theo NB 63 don vi KSTTHC (VPB)

chon “Chwa quy dinh”)

) . ) Lwu y 3: Nhiéu TTHC NB chua quy
Luu'y 2: Can cong khai TTHC el dinh mét s0 bd phan cau thanh, qué
NB gitra cac CQHCNN - TTHC trinh dién BMTK can lwu y dé dé
ndi b6 nhém A trén CSDLQG xuat PA DGH |a quy dinh day da, rd

vé TTHC (trach nhiém cac bo) [l rand. hop Iy, thuan loi trong thuc
ién.




HUONG DAN
TRIEN KHAI KE HOACH RA SOAT, PGH TTHC NOI BO TRONG HE THONG HCNN 2022-2025

D

V. Nhiém vu cu thé caa B, CQ, PP

Bo, CQNB UBND cép tinh

Ban hanh Ké& hoach ra soat, don gian héa TTHC ndi bo giai 1. Ban hanh Keé hoach ra soat, don gidn héa TTHC
doan 2022 - 2025 cua bd, co quan (31/10/2022) noi bo giai doan 2022 - 2025 cua DP (31/10/2022)

Vs

2 Théng k&, cong bd, cong khai TTHC ndi b6 (31/03/2023) (2?; Jggg%z‘gé)’ cong bd TTHC ndi bd trong ndi by tink
3. T6 chirc ra soét, phé duyét, thwc thi phwong an don gian s
hoéa TTHC ndi bd gilra céc_ co quan hanh chinh nha nwéc trén .
cac Iinh vuwe trong tam wu tién (30/9/2023). 3. TO chtrc ra soat, phé duyét va thye thi phuong
h an don_gian hoéa TTHC néi bd trong tinh (+ Phé

z duyét: lan 1: 31/12/2023; lan 2: 31/12/2024; + thuc

4. TO chirc ra soat, phé duyét, thue thi phwong an don glan
héa TTHC néi bod gitta cac co quan hanh chinh nha nwéc thi: lan 1: 30/6/2024; 1an 2: 30/6/2025).
khéng thudc linh vwe trong tam wu tién (lan 1: 31/12/2023; 1an

-

2: 31/12/2024).

5. Té chirc ra soat, phé duyét va thuc thi phwong an don i, Sy M G, 1% S0l @ls (o7 v 1o 3G

gidn héa TTHC ndi b trong tirng bd, co quan (+ Phé duyét: TTHCNB thugf)c pham vi ra soat cua bg, CQ
lan 1: 31/12/2023; lan 2: 31/12/2024; + thuc thi: 1an 1: ngang bo va dé xuat PA BGH TTHC do BP thuc

30/6/2024; lan 2: 30/6/2025). hién nhung thudc tham quyén quy dinh cia b,
CQ, ngudi c6 tham quyén & Trung wong.




HUONG DAN
TRIEN KHAI KE HOACH RA SOAT, PGH TTHC NOI BO TRONG HE THONG HCNN 2022-2025

IV. Nhiém vu cu thé cua B, CQ, PP (Vai tro, nhiém vu ctia VP By, CQNB, UBND)

Hudng dan, don doc, t6 chirc thuwe hién nhiém vu duoc giao tai bd, dia
phuwong.
\ |

Chd tri tham muu xay dung K& hoach, xac dinh pham vi trién khai tai bd, co quan, dia
phuong (lvu y: Pham vi bat budc theo QD 1085 cua TTgCP va pham vi do bd, co quan,
dia phuong tw xdc dinh can cu thuc tién bd, dia phuong).

Théng ké, ra sodt déc 1ap dé tham muu cho Ianh dao bd, 13nh dao tinh vé danh muc /’
va phuong an DGH TTHC ndi bd thudc pham vi thong ké, ra soat cda b, tinh.

/4
Chd tri tong hop, trinh cong bé danh muc TTHC ndi bo thudc pham vi quan ly cda
b, co quan, dia phuwong (I1an dau).

Chd tri tbng hop, trinh cdp cé thdm quyén phé duyét phuong an don gidn hda TTHC
noi bo.




HUONG DAN
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V. Mét s6 goi ¥ vé phwong hwéng DPGH TTHC NB

1. Bai bo cac quy dinh TTHC NB CQQL & TU da quy dinh day da va B, CQ, DP du can cir
thuc hién trong pham Vi B, CQ bP, khong quy dinh riéng, khong quy dinh khac; B, CQ, BP
co thé cong bd, cong khai + dan chiéu dé thuc hién.

2. B6 sung quy dinh TTHC NB dé thuan loi trong thwc hién:
- Trwdng hop chwa cé quy dinh TTHC:
+ V&i TTHC gitba cac CQHCNN: Nghién ctru, b sung;

+ V&i TTHC NB trong 1 B, CQ, BP: Dwa trén co s& quy dinh “khung” cia co quan co chuirc
nang QLNN & TU + phu hop véi dac thu cua B, CQ, DP.

dinh nhwng chwa day du: Ra soat, bd sung quy dinh day dd, rd rang,
>i han, hod so, cach thire thwee hién...).

| cho qua trinh thl_‘J’C
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TRIEN KHAI KE HOACH RA SOAT, PGH TTHC NOI BO TRONG HE THONG HCNN 2022-2025

VI. Mét sé Iwu y trong qua trinh trién khai (chung)

1. Can phan biét quy trinh ndi bé giai quyét TTHC theo quy dinh tai Nghi dinh s6 63/2010/ND-CP,
Nghi dinh s6 61/2018/ND-CP v&i TTHC ndi bo theo K& hoach 1085 va HD clia VPCP dé tranh nham
lan, tring 1&p trong qua trinh trién khai thwec hién cac nhiém vu. Lwu y pham vi loai trir: TTHC do ND 63
diéu chinh va CDBC theo NB 09. => CAc noi dung nay phai thwc hién tot theo quy dinh cua CP tai cac
ND 63, 61, 09 va hwéng dan ctia VPCP tai TT 02 nam 2017.

2. Qua trinh ra soat TTHC nodi bo, cac B, CQ, PP c6 thé:

- Cap nhat, bo sung cac TTHC ndi bo chwa dugc cong bo trong giai doan thong ké; dong thai, gop y dé
cac B, CQ, BP bo sung cac TTHC r)(f)i bd trong danh muc ma B, CQ, BDP minh la déi twong thwe hién
nhwng chwa dwgc co quan chu tri thong ké, ra soat.

- Pé xuat PA BDGH quy dinh, TTHC tai cac VB QPPL lam c&n cir ban hanh TTHC NB thwc hién tai B, CQ,
bP m‘mh‘néu phat hién van dé bat cap hoac chwa phu hop, giri cac bd, co quan tham mwu ban hanh VB
QPPL, dong th&i giri VPCP dé theo doi.

3. Ngoai yéu cau lay y kién ctia VPCP, TCT dbi v&i danh muc va PA DGH TTHC NB gitra cac CQHCNN,
cac B, CQ, PP tuw xac dinh cac co quan, td chirc, ca nhan lién quan can lay y kién trong qua trinh théng
ké, ra soat dé bao dam chat lwong va tién dé thwc hién nhiém vu dwoc giao tai K& hoach 1085 va Ké
hoach cua B, CQ, DP.



HUONG DAN
TRIEN KHAI KE HOACH RA SOAT, PGH TTHC NOI BO TRONG HE THONG HCNN 2022-2025

&

VI. M6t sé lwu y trong qué trinh trién khai (d6i véi Bé, CQNB)

Bo, CONB

4 -)
1. Xac dinh dung CO quan chu tri ra soat TTHC NB doi

v&i TTHC NB gitra cac CQHCNN, theo nguyén tac quy
dinh tai HD 6828/VPCP-KSTT:

- B nao chu tri XD van ban quy dinh TTHC NB thi bd
dé chu tri thong ké&, céng bd, cdng khai, ra soat TTHC.

- Néu bd phan ciu thanh cia TTHC quy dinh tai nhiéu
VB do cac bé khac nhau tham muwu ban hanh, thi TTHC
thuéc pham vi QLNN cua bd nao sé do bd do chd tri.

N /

& )
2. Pham vi thong k&, ra soat cua B, CQNB bao gom ca
TTHC NB gitra cac don vi thuoc 01 tinh, gilta cac co
quan khac nhau trong dé c6 CQ thudc CP néu VB do bd,

CQNB tham muu ban hanh/ ban hanh c6 quy dinh TTHC.
N J




HUONG DAN

TRIEN KHAI KE HOACH RA SOAT, PGH TTHC NOI BO TRONG HE THONG HCNN 2022-2025

VI. Mét sé Iwu y trong qua trinh trién khai (Déi vé&i dia phwong)

1. Khdng nham lan pham vi thong
ké, ra soat cua B, CQNB doi vdi
cac TTHC trong ndi b0 01 tinh
nhung do B, CQNB tham muu ban
hanh va thuc hién thong nhat trén
toan qudc (nhu cong nhan xa
NTN, huyén NTM...).

4. Tinh ndng ra soat TTHC VPCP trién
khai trén HTTTBC VPCP:

(i) B4t budc dbi voi ra soat TTHC NB gitra
cac CQHCNN;

(i) Cho phép st dung do6i v&i ra_soat
TTHC NB trong bd, BP néu c6 nhu cau;

(|||) B&, DP khéng trién khai BMDT trén HT
cta PP dé tranh lang phi ngudn lwc.

2. Pham vi thdng ké, ra soat cua
UBND tinh bao géom ca TTHC
ndi bd gilra cac don vi trong 01
huyén, 01 xa trén dia ban tinh
quy dinh tai VB do
HDND/UBND/Chu tich UBND
tinh ban hanh.

5. Cac PP can nhac viéc dé

nghi s&, nganh, UBND
huyén, xa ban hanh Ké
hoach ra soat;, trwong hop
can thiét thoi han ban hanh
phai phu hop, kha thi (sau
15/11/2022)

3. C6 thé lua chon thuc hién
viéc ra soat, DGH TTHC NB
vGi mot s6 don vi cap huyén,
xa trén dia ban theo tung
nam va nhan rong sau.

6. PA bGH TTHC cua so,
nganh, huyén, xa néu TTHC
dé quy dinh tai VB do s@&,
nganh, huyén, xa ban hanh
thi thuéc thdm quyén phé
duyét cua s&, nganh, huyén,
Xa.
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